2/21/2019

Ohio Auditor of State

UAN Payroll
Presented by:
Suzanne Coulter
IT Specialist 3

UAN Payroll

What we will be covering

General Payroll Info WH Calculations
Non-pensionable Earnings 941 Report
Paid Date VS Pay Period Payroll & the W-2
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UAN Payroll

Minimum Wage




Policies on Paid Leave

“Well, now we know what not to do.”

Restnct:ons on Wage Expendltures
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Important Withholding
Information

Don’t allow the employee to
dictate their withholdings

Call child support, garnishment,
or retirement agency

Always document employee
requests for changes in wh’s

UAN Payroll

New Payroll
Housekeeping Videos

What is the Difference Between the Post Date and Pay Period of a Wage
Apply OPERS Credits for Rounding Variances
Correct the Pay Period on Batch or Posted Wages

Manage Outstanding Wage or Withholding Payments (current and prior year)
Evaluate Unpaid Withholdings
Proper Use of the Unpaid Withholding Clear Utility

Managing Withholding Overpayment Credits
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Non-Retirement Earnings

rv?’

Unused Sick £
Leave Payout [

Unused
Vacation
Leave Payout

Add Wages Screen

e
Warrant / EFT  » Regular Wages

Manual »

Leave Payout

Conversion Bonus

Final Pay

Retro Pay

e——

Non-Retirement Earnings

——— Modfied 11172019 s 510 AM by Suzarre Cauter
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Non-Retirement Earnings
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Non-Retirement Earnings

Employes Wihholdngs
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Amount Override
¥ Ohio Income Tax g $12393
* Federal Income Tax
# Medicare
* Income Tax-West Jefferson
4 Jefferson LSD
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Pay Period VS Pay Date
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Withholding Calculations

Withholding Calculations

Exemptions Salary Reduction
Pay Period Types Cafeteria Plans
Fringe Pick-Up Deferred Comp

Non-Taxable Earnings School Districts

Medicare, SS, and
Local Income Tax

Excludes

Fringe

Benefit

Credits
For
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Medicare, SS, and
Local Income Tax

Reduced By

Federal and Ohio Income Tax

( D

Non-Tax ‘ RinEs OPERS &
Benefit

Earnings ” Credits For | OP&FPF

Federal and Ohio Income Tax

Reduced By

Salary Deferred
Compensation

Reduction Withholdings




OPERS, OP&FPF, and
Miscellaneous

Non Non- Credits for
Retirement Cash ~ Medicare, SS,

! . OPERS,
Earnings Benefits OP&FPF

How do W-4 & I-4 Personal
Exemptions Affect W/H’s?

' Federal Tax Personal
Exemptions

T
= |_’ Iy _

& School
/" District Income

How Earning Frequencies
Affect Withholding
Calculations

" Fringe Benefit |
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Withholding Calculations

[ 8 nca withhotdings

| ®active Olractive

WH Calculations Local Tax

Gross Wages = $2,271.20

X 1%

School Tax = $22.71

WH Calculations Local Tax

Employee Wakholdings

Description
i Medicare
" OP&FPF-Police Salary Reduction
[ Supp. State Withholding
¥ Local Income Tax
# Jefferson LSD
/' Dental Insurance
[ Health Insurance
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WH Calculations Local Tax

UAN Local, Medicare, SS Withholding Worksheet
Percentage Method
Enter Green Fields Only

A $2,271 ,20_ Gross Wage including Taxable, Non-Taxable, Non-Cash Earnings
Including any Fringe (pickup) portions of Medicare, SS, OPERS, or OP&FPF

B Fringe (pickup) portions of OPERS or OP&FPE
j c $7404] Cafeteria Plan Withhhodings (A00 Process Group)

‘D $2.19626 Met Taxable Wage (A~ B - C) $0.00 minimum

| E 1.000%] TaxRate (If less than 1%, must be entered as Ouoxx —ie. 0.75 instead of .75)

| F Total Tax Withholding for Wage (D x E) rounded

WH Calculations Local Tax

# Jeflersgnd
Dental Insurance:
Health Insurance:

Vision Insurance.

Deferree
Colonial-Afier Tax

¥ Life Insurance

Café Plan WH’s

50192 941 Quarterly Report

* You will not be able to add the first
quarter 941 report until you install
2019.2
* IRS has to finalize the report format ‘
before we can update, test and release
* 2019.2 disc will be mailed in time for
you to file the quarterly 941 report
before the deadline
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941 Quarterly Report

941 Federal Quarterly report
should not be added until
after the end of the quarter
Online payers - always post
the withholding voucher and
make the online payment first
Add the report and visit ALL
of the tabs before saving and

printing

941 Report Tabs

B it 541 Fecers Qe Return &

Nowe: | TERIENITNSIPITE Yaw: [028

Paymerss.

| Bwace | sk |

Description

Wiages, tpm, and.

o tipa.. e
oy period includbeng. Mar 121} Jun 12 (G2} Sep 12 (G3) or Dec 12 (04)
other compensats

Taxable social securiy tps
Taxable Medicars wages & tps $537.873.20
Wiages subject to Addonal Medicare Tax witinoiding

Colcxdted Cotmn 1|
sr2i71s sa7aine
500 500
553787380
soo s00

2dd Column 2 rarm lines Sa. 56, 5c. and 54

Taxdue on

Total taxes before-adustments (sdd ines 3. 5o, and 56
Curren quaner's adjustmantior fiactons of cents
Current qusiter’s adjustmentfor sick pay

Total taxes aher adiustmenta. Combine fines 6 through 8

Total taxes ster adjusiments and credis. Subtmc ine 11 from e 10

Modbed: 21520134 9,84 Ay Suzaree Cauter.
Crosted 27192013t §44 Ab by Sutaree Covter £,

Payments tab

If you made all your tax payments online make sure the
vouchers are posted before adding the report so all payments
appear in the list

If you are sending a check with the report UNCHECK the
payment on the payments tab

> This tab should reflect what you have already paid electronically —
not what you intend to send with the report

Tasen Fmren | Bawes | vesly |
) Parpess Parpmer Post Diatn Total
] U8 Trasmny : M7 ounen0n? Pt MM
E] US Tressy W7 000017 Paect 239748
B3 US Tresmsy. WA 2000017 Pawod 240008
O S Tressry 62017 01082017 Pmpol mn
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941 Report Tabs

Tows | Fapews [ hiwee 1]l |
e Descrgtion
[3Tomal tepontn et oo i sverpmamarts
{34 Dalance dun. #hee 12 n
118 Overpayment. Hine 13 m mons fan e 12 sraer fhe dfisence

Balance tab shows the total deposits selected on the

payments tab and will automatically calculate the balance
due or overpayment

This is an example of the balance tab of an electronic payer

Mtbad £122017 t 743 AM by Bnten
Ot 412720170 759 A by B

941 Report Tabs

Pomen. [ _Eaoes ]| Ui

Line Descrption Ovemide (M
||:| Total deposts. including pror Quarier cvmpaymants 500 |igh
14 Balance due ¥ ine 12 m mors than fme 1] anter the diferance and see nsiruchons. LIAE-L ]

|15 Overpayment %ine 13 more fian ina 12 enter e dfersrce

This is an example of the balance tab when the check is
sent with the report.

The withholding payment sent with the 941 report should
be the balance due.

941 Report Tabs

841} Fleport of Tax Listsbty for

Ny o o e
Caloulated Chvemde m
5240108 s240106 g

513748 S239748

2 EEHTN

Tefal bkt for uarter. Total must scwal e 10 s

Liability tab needs a payment schedule selected

If you are a semi-weekly depositor you must also prepare the
941B

Use the UAN 941B report (Tax Reports Federal — 941B) to
complete the IRS form 941B to send with your quarterly report
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Quarterly 941 Report
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Questions
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Access the portal:

https://www.ohioauditor.gov/fiscalintegrity/default.html
or
https://ohioauditor.gov (look under local government)

Questions or assistance
email: fiscalintegrityact@ohioauditor.gov

88 East Broad Street, 5t Floor
Columbus, Ohio 43215

Phone: (800) 833-8261
Email: UAN_Support@OhioAuditor.gov
Website: https://uanlink.ohioauditor.gov/
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OHIO AUDITOR OF STATE,
KEITH FABER

88 East Broad Street
Columbus, Ohio 43215
Phone: 614-466-4514 or 800-282-0370
Email: ContactUs@OhioAuditor.gov

www.ohioauditor.gov
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