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What is the Hinkle System?

* The Hinkle Annual Data Reporting System (Hinkle System) is the application the
AOS developed for entities to file their annual financial statements with our office, as
required by statute.

* All filers must upload a PDF document of their final unaudited financial statements,
which will be audited by the AOS or a contracted IPA firm

* Some entity types are also required to key in financial statement, debt and
demographic data that is used for various purposes, including Financial Health
Indicators.

Elficient +  Eflective + Transparent 3




2023 Local Government Officials Conference

Filing Deadlines

School District
ESC
Community Scho

rament Insurance Pools

Community Impro
orporations

Cash Basis Entities

60 days

Al entities not listed above
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Required Components of a Filing

PDF File Required Components:

Gove 1 Entities (including Gove 1 ps Entities) filing GAAP, Cash or
Modified Cash Basis:

Management’s Discussion & Analysis (GAAP — Required, Cash & Modified Cash-
Optional, however include if prepared)
Basic Financial Statements

* Government:

de Financial Statements

* Fund Financial Statements

* Notes to the Basic Financial Statements
Any Other Required Supplementary Information
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Required Components of a Filing

PDF File Required Component (continued):
Nongovernmental Nonprofit Entities filing GAAP, Cash or Modified Cash Basis:

*  Basic Financial Statements
*  Statement of Financial Position

Statement of Activities (also known as Statement of Changes in Net Assets)
Statement of Functional Expenses — required for voluntary health and welfare
organization, optional for all other nonprofit organizations

Statement of Cash Flows (GAAP only)

Notes to the Financial Statements

Any Other Required Supplementary Information
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Required Components of a Filing

PDE File Required Component (continued):
Regulatory Cash Basis Entitics (commonly referred to as AOS basis):

Basic Financial Statements
(or Combined of Receipts, Dist and Changes in Fund

Balances
Notes to the Basic Financial Statements
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Recources

GeneralInquies

Clents & IPA Firms

.
(65) Accountants (IPA)
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Uniform Accounting Network (UAN)
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Accessing your Link
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P —
Accessing your Link

e

eServices - Ohio Auditor of State
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Accessing your Link
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Accessing your Link

eServices

Efficient +  Eflectve + Transparent 13

| —
Accessing your Link
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Accessing your Link
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Accessing your Link

Bl Hinkle System

B statements
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Filing Walk Through

HINKEE Annual Financial Data Reporting

Entity Name.
<o
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Filing Walk Through

HINKEE Annual Financial Data Reporting
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Filing Walk Through
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Filing Walk Through

i8] Before you begin.
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Filing Walk Through

entiy has selected the regulatory cash basis. you have the option to upload your enity'sfinancial statements n sithe one (
oF

e Auditor of Sate's
ol

AFTER YOU HAVE UPLOADED YOUR PDF DOCUMENT(S), PLEASE REMEMBER TO CLICK THE LINK TO VIEW THE FINAL DOCUMENT
PRIOR TO SUBMISSION.

Upload Only 1 PDF File | Uplasd 2 PDF Files
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Filing Walk Through
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Filing Walk Through
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NexT sTeps:

Upload Requirements

Upload Tips
Full Financial Statement Upload
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Filing Walk Through
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Filing Walk Through

° oz= © o

Combined ash Receipts,
And Changes In Fund Cash Balances - Governmental Fund Types
-General ©
Cash Recapts
Cash Disbursements
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Filing Walk Through

Net Change In Fund Cash Balances + Fund Cash Balances
Beginning of Year should be equal to Fund Cash Balances End |/
of Year
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Filing Walk Through

° or= 0 o

Statement Of Receipts, Disbursements And Changes In Net
Position - Proprietary Funds - Enterprise Funds ©

Operatng Cash Receipts

‘Operating Cash Disbursements

°
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Filing Walk Through
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Other Information - Demographic

== e
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Filing Walk Through
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UAN Filers

UAN entities are required to upload the Notes to the Financial Statements as well as the
Management’s Discussion & Analysis (where applicable) to the Notes and Documents Arca.

General 2 Reports & Statements = Year End > AFR — Notes & Documents
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UAN Filers

Click to open the “Add AFR Document form.

Click Browse to navigate to the file’s location, select the file and then click “Open” to
Return to the “Add AFR Document” form.

Clicking Save will add the file to the AFR - Notes & Documents area, indicating it will be
included in the next AOS submission file/disc

After any required files are added to UAN, follow normal AFR submission procedures.
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)
UAN Filers

Toll Free: 800-833-8261
Email:
Application Support: UAN Support@ohicauditor.gov

Technical Support: UAN Tech@ohioauditor.gov
88 E. Broad St., 5th Floor

Columbus, Ohio 43215

Fax: 877-727-0088
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UAN Filers

Opt - out of UAN Filing:

In the following situations, UAN cannot generate financial statements, and the entity must opt-out
from UAN submitting the Hinkle System filing on behalf of the entity.

UAN Opt-Out Situations:
‘The entity did not utilize UAN for the entire reporting period; therefore, UAN cannot generate
complete financial statements for the period.

2. The entity has not properly maintained records within UAN, resulting in a need to reconstruct
records, etc.

3. The entity is not statutorily required to report on a GAAP basis but is choosing to report on a
GAAP or other basis of accounting that UAN cannot generate.

4. The entity is filing on an OCBOA cash or OCBOA modified cash basis and has adjustments
which the UAN system does not currently accommodate.
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UAN Filers

Opt - out of UAN Filing (continued):

If any of these situations apply to your entity for this reporting period, you must request and be
approved to be opted-out of UAN filing on your entity’s behalf PRIOR to submitting your entity’s
year end Annual Financial Report (AFR) to UAN. Once approved to opt-out, your entity will be
provided with an "override password," which will enable your entity to bypass the Hinkle System
filing as part of the UAN AFR year-end reporting. Upon bypassing the Hinkle System filing in
UAN, your entity's fiscal officer (or other contact on file with the Auditor of State) with instructions
to log into your entity's eServices account. If you do not receive the email, please contact us.

To request approval to opt-out of UAN filing on your entity’s behalf for this reporting period,
please log-in to your entity’s eServices account and click on the Hinkle System tab on the left
side of the screen to access your entity’s Hinkle System filing link. After clicking the filing link,
locate the section on the instruction page for UAN entities and click the “Request Opt-Out from
UAN Filing” button to be directed to the opt-out request page.
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P
UAN Filers

NOTE: The information CANNOT be changed once this step has been completed.

UAN Entities:
Our records indicate your entit s an Auditor of State(A0S) Uniform Accounting Network(UAN) clien that has NOT opted out of UAN completing your
statutorily required Hinkle System filing.

Since you have not opted out, you cannot use this link to fle your entity's financial statements to complete your Hinkle System filing. f you wish to be opted
out of UAN filing on your entity's behalf, you can submit a request by clicking the button below.

Unless you opt out, your entity's access s limited to ONLY requesting an extension to your Hinkle System filing due date.

Request Opt-Out from UAN Filing
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UAN Filers

Request an Opt-Out from UAN Filing

Unless an entity enrolled in UAN i statutorily required tofile on the GAAP basis, UAN willsubmit the entity’ Hinki System filing on its behalf upon submission of the annual
financ (AFR). Statutorily GAAP-mandated entiies re automatically opted out from UAN fling on the entity’s behalf, There are other exceptions for which an entity may
wish to opt. d complete their Hinkle System Examples of exception:

cannot generate complete financialstatements,the entity s not statutorily required to report on a GAAP basis but chooses to report on GAAP o another basis of accounting that
UAN cannot generate etc

he entity did not uiize UAN for the entire reporting period therefore UAN

Hiting an outside consuhtant by tself i not a reason for requesting Ifthe purpose of hiring to prepare the enity's notes to the financia
statements.the notes can be uploaded when the entity subits ts AFR.

To request an opt-out from UAN fiing your entity's Hinkle System fiing, please provide with the reason for your request below, After submission, the Auditor of State' offce will
eview the request, and the email address on file in your entity's UAN profile will rceive an email notifcation of approval or denial of your request. If your request is approved, you

will eceive additonal emails with an opt-out code to enter within the UAN software when submitting your entity’s AFR and your entity's Hinkle System fling ink.

Reason for Opting Out

1f Other, please explain

< Back to Home | Submit Request
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Best Place to Find Hinkle System Information

rreleases new speed-camera
inst Village of Brice.

—

Best Place to Find Hinkle System Information
Annual Financial Reporting

Best Place to Find Hinkle System Information

Auditor of State Annual Financial Statement Filing Inquiry Form
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Best Place to Find Hinkle System Information
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Best Place to Find Hinkle System Information

— e R—

Annual Financial Reporting

Best Place to Find Hinkle System
Information

Locating a copy of the unaudited annual financial
repor
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Frequently Asked Questions

How do 1

refile?

Frequently Asked Questions

How do I file for

an extension?

[ —
Frequently Asked Questions

HINHEEE Annual Financial Data Reporting
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Frequently Asked Questions

‘The AOS will consider granting an extension to a public office, or other entity required to file, under
extraordinary circumstances as defined below:

*  The public office or other entity required to file is located in an area where a major flood or natural
disaster has recently occurred;

The records were destroyed through fire of casualty;

The records were not updated due to the recent death or disability of the person responsible for
preparing the annual financial report;

A newly elected or appointed public official requests an extension due to poor maintenance of

financial records by the predecessor official; or
Other extenuating circumstances as determined by the AOS. (The “Other extenuating
circumstances as determined by the AOS” reason should ONLY be used for situations similar
to the others listed, in that the situation is unplanned or unexpected and beyond the control
of the entity)

Note: Waiting for updated note disclosure information from an outside party is not a permissible
reason to request a filing extension. Your entity’s notes are required to include the most current
disclosure available at the time of the filing, Additionally, entities requiring financial information from
component unit entities to incorporate into their financial statements should coordinate deadlines with
the component unit entities to ensure the primary government meets its Hinkle System filing deadline.
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P —
Frequently Asked Questions

HINKEE Annual Financial Data Reporting
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Frequently Asked Questions

What if my entity had

limited or no activity?
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Frequently Asked Questions

References » B Quick Guides

~ Bforms

P —
Frequently Asked Questions

I cannot access

my filing link

[ —
Frequently Asked Questions
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ew  YearEnd

h 12/31/2022

E 12/31/2021
ﬁ 12/31/2020
E 12/31/2019

12/31/2018

Frequently Asked Questions

Filing

Status Share Link* Type
Not Your assigned user type does not  Your assigned user type does not
Started  have access to the Hinkle System  have access to the Hinkle System

filing link or the ability to share the filing link or the ability to share the.

link with others.

Submitted

Submitted

Submitted

Submitted

link with others.

Regulatory  3/1/2022  2/25/2022

Regulatory  3/1/2021  2/19/2021

Regulatory  3/2/2020  2/26/2020

Regulatory  3/1/2019  2/20/2019

Effcient  »
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Frequently Asked Questions

inkle System Reporting” and "Hinkle System Reporting + eServices" users can view or share active Hinkle System

Not applicable to UAN clients unless opted-out of UAN filing on entity's behalf or to request a filing extension.

Year End Filing Link* Share Link* Due Date Filing Date
B oo P (4] e 1172872022
E 6/30/2021 Submitted GAAP 11/29/2021 11/29/2021
E 6/30/2020 Submitted GAAP 11/30/2020 11/30/2020
Hicent + Efectve + Transporent 53

@ Home
B statements

5 Make a Payment
i Account Activty

D Audit
History/StaRs

[ IPA Contracts.

9 Hinkle System
ol

g +

My Profile

Frequently Asked Questions

Customer Profile

Goveming Board  Audit Reease Recipints

iling Contac nformation s®

B

Emait: duoiovich

iosudtorgov

ol Authoized Use

Tpe  Name Email Address

dre

tovichemorejunktext@gmilcom

esenices Drew
Tese

esenices  Drew, Dev drewwoiovichsjunktexi2@gmaicom
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Accessing your Link

Gl Add New eServices Authorized User

B statements

5 Make a Payment

4 Account Activty

D Audit
History/Stafs e

B IPA Contracts

[ Hinkle System

& MyProfile

IMPORTANT

B Document Center
7

 Contact Us

ety the

Efficient +  Eflectve + Transparent 55

P —
Important Reminders

Know your filing deadline

Know what is required for your filing to be considered complete

Know how to access your link

Know who to contact for specific issues

Have an entity contingency plan
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OHIO AUDITOR OF STATE/
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Ashley Perry
Quality Assurance Technical Specialist
arperry@ohioauditor.gov

hinklesystem@ohioauditor.gov
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