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Course Objective

• To give an overview of the different 
transactions, processes, forms, and 
requirements relating to your job as 
fiscal officer
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Budgetary

The budgetary process is prescribed by 
provisions of the Ohio Revised Code

The budgetary process involves planning the 
goals of the Township and the actions that 
need to be taken to achieve the goals

The fiscal officer monitors compliance with 
Ohio budgetary law

3



2

Budgetary Process

 Tax Budget or Alternative Method

 Official Certificate of Estimated Resources

 Certificate of Total Amount From All Sources 
Available for Expenditures, and Balances

 Amended Official Certificate of Estimated 
Resources

 Appropriation Resolution
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The Tax Budget

Overview
 Purpose of the tax budget
 The tax budget sets limitations
 The tax budget is a planning tool
 Financial needs are included in the tax budget
 Available resources/revenues are included
 Section 5705.29 of the O.R.C. lists specific

information to be included in the tax budget
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The Tax Budget
Overview (continued)
 The tax budget provides detailed information on

revenues and expenditures for the general fund
 The tax budget provides summary information on

revenues and expenditures for all other funds
receiving property taxes

 Funds not receiving property taxes are reported in
a summary format with revenues, expenditures,
and estimated beginning balances

 Schedules are presented for permanent
improvements, judgments and tax levies/debt

6



3

The Tax Budget
Alternative Method
 Section 5705.281 of the O.R.C. allows the

County Budget Commission to waive filing
a tax budget

 The County Budget Commission must adopt
an alternative method or formula basis

 All information required by the County
Budget Commission must be provided by
the date specified
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The Tax Budget
Estimated Tax Rates
 After submission, the tax budget or alternative is

reviewed by the County Budget Commission
 On or before September 1st, the County Budget

Commission returns an Official Certificate of
estimated Resources and estimated tax rates

 If dissatisfied, the fiscal officer, on behalf of the 
trustees, can appeal to the board of tax appeals 
within 30 days

 If satisfied, a resolution authorizing the tax levies
should be certified to the county auditor by
October 1st.
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The Tax Budget

Important Dates

 The tax budget should be adopted by July 15th.

 A hearing must be given with a 10 day notice

 After being adopted, the tax budget must be

submitted to the County Auditor by July 20th
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Official Certificate of 
Estimated Resources

 The September 1st date may be extended by the tax
commissioner for a good cause

 Prior to December 31st, the Township must revise the 
tax budget so that expenditures do not exceed 
estimated revenue

 The official certificate of estimated resources is
based on information in the tax budget

 It includes estimated unencumbered fund balances
and estimated revenues for each fund
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Certificate of Total Amount From All Sources Available 
for Expenditures, and Balances

 The certificate of total amount from all sources available
for expenditures, and balances must be filed with the county auditor 
on or about January 1st

 It certifies the actual unencumbered fund balances and estimated 
revenues for each fund (not including any reserve accounts)

 The first page is a summary of all funds by fund type and the 
remaining pages identify the individual funds

 The form shows cash balances at December 31st, encumbrances, 
advances not repaid, carryover balances available for 
appropriations, total estimated revenues from all sources and total 
carryover balances plus estimated revenues

11

Amended Official Certificate of 
Estimated Resources

 The amended official certificate of estimated 
resources will be returned after filing the certificate of 
total amount from all sources available for 
expenditures, and balances

 Remember to post estimated revenues to the system 
(or to your receipt ledger, if manual)

 Section 5705.36 of the O.R.C. requires that this form 
will be revised to include actual fund balances at 
December 31st and any revisions to estimated 
revenues

12



5

Amended Official Certificate of 
Estimated Resources

3 Primary Reasons to Request an Amended Certificate

 It is determined that revenues to be collected will be greater or 
less than the amount included in the previous amended 
certificate of estimated resources

 It is determined that revenues to be collected will be greater 
than previously estimated and it is intended to appropriate and 
expend the excess revenue

 It is determined that revenues to be collected will be less than 
previously estimated and this deficiency will reduce available 
resources below the current level of appropriations
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Appropriation Resolution

 Section 5705.38 of the O.R.C. states that the 
Township must adopt an appropriation measure on or 
about the first day of the year

 A temporary appropriation measure may be passed
for the period of January 1st through March 31st

 The permanent annual appropriation measure must
be passed by April 1st for the period January 1st

through December 31st.
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Appropriation Resolution
The appropriation process is a function of the legislative 
authority of the local government and cannot be 
delegated
 The Township must have appropriations adopted to 

legally spend money
 The appropriations are not legal until the resources 

are certified by the County Auditor
 The appropriation resolution may be amended during 

the year only by a resolution approved by the 
Trustees

 Remember to post appropriations to the system (or to 
the appropriations ledger, if manual)
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Legal Level of Control
• Statutory appropriation level

– Section 5705.38(C), Revised Code
• This implies “personal services” and “other” as 

the minimum level to be appropriated for each 
office, department, and division

• Do not change appropriations in the 
system (at or above your legal level of 
control) unless approved by Trustees
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Lapsing of Appropriations

 The unencumbered balance of each

appropriation reverts to its respective fund 
and is available for future appropriations

 The encumbered appropriation balance (carry 
over purchase orders) is carried forward and 
is not reappropriated
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Appropriation Ledger

 Additional information on the 
Appropriation Ledger, and examples, 
can be found on pages II-36 through II-
41 (Appendix II) of the Ohio Township 
Handbook

18



7

Encumbrances

 Commitments for the expenditure of

monies are recorded as the equivalent 
of expenditures on the budgetary basis

 This reserves the portion of the 

applicable appropriation and maintains

legal compliance
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Other Budgetary Issues

 When short-term notes mature, a new note

is often used to pay off the old note

 When this occurs, the payment of the

principal on the old note and the proceeds

of the new note is required to be budgeted

 The transaction should not be recorded

“net”

20

Other Budgetary Issues

 Property taxes should be posted gross….not 
net

 The property tax revenue (before the county 
auditor deductions) should be recorded in 
total

 The county auditor deductions should be 
posted separately as expenditures
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Other Budgetary Issues
In term pay increases

In term pay increases are prohibited by 
Ohio law.

House Bill 64 (the 2016-2017 biennial budget) provided for an 
increase in Fiscal Officer and Trustee pay.

This increase is only applicable to those elected or 
appointed after September 29, 2015

22

Other Budgetary Issues
In term pay increases (continued)

The question has come up as to when the 
increase for 2017 (on the previous slide) will 
take effect. AOS has interpreted O.R.C. 
507.09 to mean the increase takes effect for 
both fiscal officers and trustees on January 1. 
This increase is only for fiscal officers and 
trustees who were elected/appointed after 
September 29, 2015.
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Budgets and Appropriations

Questions and Answers

Appendix III of the Ohio Township 
Handbook contains guidelines for 
preparing budgets and sample 
documents.
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Receipts

• Receiving money

25

Receipts

• All money received by the local entity is to be 
receipted in by the use of a receipt or a “pay-
in”

• Money from another department is given to 
the fiscal officer with a receipt

• The fiscal officer posts the receipt to the 
system which generates a system receipt

26

Receipts
• The receipt or pay-in should include:

– Receipt number

– Total amount received

– Date money was received

– Payer

– Reason for receipt

– Fund to which revenue is to be credited

– Receipt code

– Fiscal Officer’s signature

27
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Receipts

• The original receipt should be given to 
the person making the payment (if in 
person)

• Any source documents should be kept 
with the system receipts on file
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Receipts

• Depositing receipts
– Receipts should be deposited daily

• Trustees may approve a policy to allow up to 
three days between receipt of money to deposit 
(see ORC 9.38)

– Deposit tickets should include the receipt 
numbers included in the deposit
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Receipts
• Enter receipt information into the system

– Date of the pay-in
– Source of funds
– Purpose
– Amount received for this specific code

• Update amount yet to be received for this code
• Print receipt report at the end of each month from the 

system
Additional information, and examples, of receipts and the 
receipt journal can be found on pages II-12 through II-21 
(Appendix II) of the Ohio Township Handbook
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How does the township buy 
something???
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Birth of a Purchase Order

• An employee who needs to make a purchase 
fills out a requisition

• The requisition should be approved by the 
department head before being given to the 
fiscal officer

• If fiscal officer deems the funds and 
appropriations are available, the purchase 
order is created

32

Purchase Orders

• Certification of availability of funds prior 
to the obligation of funds
– Purchase orders

– Exceptions

• Payment of invoices after receipt of 
goods or services

• Required by Administrative Rule 117

33
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Purchase Orders

• Purchase Orders
– Regular

– Blanket

– Super Blanket

• Exceptions
– Then and Now Certificate

34

Purchase Orders

• Regular Purchase Order
– Specific Item, specific price, specific 

vendor

– Specific line item in the budget

– No limit on amount

– Signed by fiscal officer
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Purchase Orders
• Blanket Purchase Order

– Trustees must, by resolution, set a dollar amount  
above which blanket POs may not exceed

– Use when the vendor, price, or quantity is open ended 
or not known

– An amount, not exceeding the amount limiting blanket 
POs voted on by the Trustees, must be included on the 
purchase order

– Only one blanket PO can be open against any 
appropriation account

– Does not extend past the end of the year
– Signed by the fiscal officer

36
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Purchase Orders

• Super Blanket Purchase Order
– Can only be for the following specific uses

• Professional Services

• Goods

• Utilities

• Any purchases exempt from competitive bidding under 
Section 125.04 of the Revised Code

• Any other specific expenditure that is a recurring and 
reasonably predictable operating expense
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Purchase Orders
• Then and Now Certificate

– If there were unencumbered appropriations at 
the time of purchase (then) and there are 
currently (now) unencumbered appropriations

• If the amount is less than $3,000, the fiscal officer 
may authorize the expenditure

• If the amount is greater than $3,000, the Trustees 
must pass a resolution authorizing the expenditure

– Resolution must be passed within 30 days of receipt of 
the fiscal officer’s certification

– Should be the exception, rather than the rule
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Purchase Orders
• If funds were not or are not available at the 

time of purchase, a then and now cannot be 
issued

• If funds were and are available, issuing a 
then and now purchase order is at the 
discretion of the fiscal officer

• Without a purchase order the purchaser is 
responsible for the cost of the item – they just 
made a donation to the township!

39
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Purchase Orders

• Other Exception
– Trustees may pass a resolution authorizing 

officers and employees to incur obligations of 
no more than $2,500, which subsequently has 
to be approved by a formal resolution of the 
Trustees
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Purchase Orders

• Three copies of Purchase Orders
– One copy to the individual initiating the 

purchase order

– One copy kept in purchase number order
• To be used to post to the appropriation ledger

– One copy attached to the voucher and 
vendor invoice

41

Purchase Orders

• Additional information and examples on 
Purchase Orders can be found on 
pages II-23 through II-29 (Appendix II) 
of the Ohio Township Handbook.
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Expenditures

• Payment of Invoices
– When goods are received, what was 

received should be compared with the 
purchase order and the packing slip

– When an invoice is received it should be 
compared to what was received

43

Expenditures
• A voucher is prepared and filed

– A written order to draw a check in payment of a 
lawful obligation which includes a requisition, 
purchase order, and invoice

• A check is drawn and sent to vendor
– Must be signed by two trustees and the fiscal 

officer
Additional information and examples of the voucher 
system and checks can be found on pages II-30 
through II-35 (Appendix II) of the Ohio Township 
Handbook
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Expenditures

• Appropriations in the System
– Posting Appropriations

• Posted as additions to Unencumbered Balance

– Posting Purchase Orders
• Reduces Unencumbered Balance

45



16

Expenditures

• Appropriations in the System
– Posting Expenditures

• Adjustments can be made to Unencumbered Balance if 
amount of expenditure exceeds certification amount by 
issuing an additional purchase order for the difference 
(Then and Now)

– Closing Purchase Orders
• Adjustment can be made to Unencumbered Balance if 

amount of expenditure is less that certification amount 
and the Township no longer needs those funds certified
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Expenditures 
• Posting Expenditures – should be done 

from the voucher
– Date

– Payee

– Purchase order number

– Account number

– Amount

– Check number (UAN assigns this)
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Corrections and Adjustments

• Voiding a check after posting

• Correcting an expenditure posting error

• Correcting a receipt posting error

• Correcting a prior year error

• Refund of Receipts

• Refund of Expenditures

48
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Transfers
• A transfer is a permanent reallocation of 

cash from one fund to another

• Transfers must be included on your 
certificate of estimated resources and 
appropriation resolution

• Ohio Revised Code Sections 5705.14 
through 5705.16 describe allowable 
transfers

49

Transfers

• Other than certain exceptions, only the 
general fund may transfer monies to 
another fund
– Exceptions relate to funds no longer 

needed for the purpose they were created

– Some exceptions require court orders

50

Transfers

• Funds not allowed to be transferred
– Proceeds of loans

– Proceeds of bond issues, barring an exception 
outlined in 5705.14-5705.16 ORC

– Proceeds of excise taxes levied for a specific 
purpose

– Proceeds of license fees levied for a particular 
purpose

51
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Transfers
• Trustees must pass a resolution authorizing 

the transfer

• Post to the receipt journal and cash book the 
amount of the transfer for the fund receiving 
the transfer

• Post to the appropriation ledger and cash 
book the amount of the transfer for the fund 
making the transfer
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Advances

• Advances are temporary reallocations of cash from 
one fund to another

• Statutory authority
• Less restricted fund to a more restricted fund
• Reimbursement restrictions

– The reimbursement must not violate any restrictions on the 
money being used to make the reimbursement

• Advances must be approved by a formal resolution 
passed by the Trustees
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Advances

• Resolution for an advance
– Must include a CLEAR statement that the 

transaction is an advance of cash, and
– An indication of the money that is to be used to 

repay the advance
– Should include

• The amount of the advance
• The name of the fund advancing the money
• The name of the fund receiving the money
• An estimated repayment date

54
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Advances

• Accounting Procedures
– Post a cash increase in the fund receiving the 

advance in the receipt journal and the cash book
– Post a cash reduction in the fund making the 

advance in the appropriations ledger and the cash 
book

– If the repayment is made in the same year, 
reverse these entries when such repayment is 
made
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Advances

• If the repayment does not occur within 
the same year:
– Increase unencumbered cash in the fund 

making the advance

– Decrease unencumbered cash in the fund 
receiving the advance

– Must include in budget
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Advances
• Conversion to a transfer in the same year as 

the initial advance
– If the fund initially receiving the advance will not 

be able to repay the advance
• Perform the necessary procedures for approval of a 

transfer
• Record the transfer in the cash journal, receipts journal 

and appropriations ledger
• Reverse the advance
• Update the Amended Certificate of Estimated Resources
• Amend the Appropriations Resolution

57
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Advances

• Conversion to a transfer in a subsequent year 
as the initial advance
– If the fund initially receiving the advance will not 

be able to repay the advance
• Perform the necessary procedures for approval of a 

transfer
• Update the Certificate of Available Balances 

58

Transfers and Advances

• Additional information on Transfers and 
Advances can be found on pages II-47 
through II-51 (Appendix II) of the Ohio 
Township Handbook
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Debt Service Fund

• Used to record all debt payments
– Includes any tax or other revenue anticipation 

notes issued under 133.10 ORC.

• Notify the County Auditor when debt is 
incurred
– The County Auditor will distribute the portion of 

taxes or revenue collected that are to be used to 
pay the debt.  These monies are to be receipted 
into the debt service fund.

60
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Investment Ledger
• There is no specific format that is required, but 

certain pieces of information are required to be kept 
on record

• An investment ledger should include the following:
– Date of Transaction
– Description of Investment

• Type of Investment
• Amount Invested
• Maturity Date
• Interest Rate
• Identifying Number
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Investment Ledger

• Receipt Number – The receipt number used when 
interest is received and posted.  This will provide a 
clear picture of when interest is being received and 
that postings are occurring at that time

• Separate Columns for:
– Principal invested
– Principal redeemed
– Total amount of investment

• Do not post the purchase of an investment as a 
disbursement, or post the redemption of an 
investment as a receipt
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Investment Ledger

• Additional information regarding the Investment 
Ledger and an example can be found on pages II-45 
through II-46 (Appendix II) of the Ohio Township 
Handbook
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Bank Reconciliations
• It is essential that you reconcile your cash journal to 

the bank statements every month
• It is ESSENTIAL that you reconcile your cash journal 

to the bank statements every month
• It is essential that you RECONCILE your cash journal 

to the bank statements every month
• It is essential that you reconcile your cash journal to 

the bank statements EVERY month
• If not reconciled the township can be declared 

unauditable

64

Bank Reconciliations

• Review your bank statement
– If there is interest, post it
– If there is a service charge, post it

• Compare deposits on the bank statements to 
your deposits
– You may have to post a direct deposit that you 

were not aware of
– Note any deposits you made that don’t appear on 

the bank statement

65

Bank Reconciliations

• Compare the checks that cleared the 
bank to those in your cash book
– Make a note of any checks in your cash 

book that have not cleared the bank

66
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Bank Reconciliations

• Balance per Bank (all accounts)

• Add Deposits in Transit

• Subtract Outstanding Checks

• Your total should agree with your cash 
book total

67

Bank Reconciliations

• Balance per Books is the total of all fund 
balances (left side of cash book)

• Balance per Bank is the total of all bank 
accounts (including investments)

68

Bank Reconciliations
• What if you don’t reconcile?

– Double check your work

– Narrow down where the error can be
• Deposits per the bank statements plus this month’s deposits in 

transit minus last month’s deposits in transit should equal 
deposits per books

• Cleared checks per the bank statements plus this month’s 
outstanding checks minus last month’s outstanding checks 
should equal disbursements per books

– Remember that the bank isn’t always right 
either

69
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Bank Reconciliations
• Additional information and examples of Bank 

Reconciliations can be found on page II-44 (Appendix 
II) of the Ohio Township Handbook
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Annual Financial Report

Filing Requirements:
 All Township fiscal officers must prepare an Annual Financial 

Report (AFR) at year end

 The report must be filed within 60 days of year end

 Filing is accomplished either through the Uniform Accounting 
Network (UAN) and/or through Hinkle Annual Financial Data 
Reporting System (Hinkle System)
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Annual Financial Report

Filing Requirements (Continued):

 UAN users will follow the appropriate procedures outlined in the 
“Uniform Accounting Network Accounting Manual for Townships” in 
submitting the annual financial report

 Townships using a manual system will receive an email from the 
Hinkle System with an entity specific link where the report must be 
filed

 This link may also be obtained from the Township’s eServices
account
 http://www.ohioauditor.gov/resources/eservices/default.html

72



25

Annual Financial Report
Filing Requirements (Continued):

 Keep one copy of your submitted report for your records    

 At the time the annual financial report is filed with the Auditor of    
State, the fiscal officer must publish in the newspaper notice of the 
completion of the report and the fact that the report is available at 
the office of the fiscal officer

 To access the Hinkle System’s FAQ section,  visit:
 http://www.ohioauditor.gov/financialreporting/Hinkle%20Annual%20Financial%

20Data%20Reporting%20System%20Frequently%20Asked%20Questions_-
%20revised%20Jan%202017.pdf

 A webinar for Notes to the financial statements can be found at:
 https://www.youtube.com/watch?v=-VNGj4-t_5s&feature=youtu.be

73

Annual Financial Report
Additional information on the 

Annual Financial Report can be 
found on pages II-54 through II-80 
(Appendix II) of the Ohio Township 
Handbook
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Local Government Services
88 East Broad Street

Columbus, Ohio 43215

Christopher S. McKee

Presenter Phone: (800) 345-2519
Presenter Fax: (877) 809-0167

E-mail: csmckee@ohioauditor.gov

Justin W. Sloan

Presenter Phone: (800) 345-2519
Presenter Fax: (866)382-0014

E-mail: jwsloan@ohioauditor.gov
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Ohio Auditor of State
Dave Yost
88	E.	Broad	St.

Columbus,	Ohio	43215
Phone:	(800)	282‐0370			Fax:	(614)	466‐4490

Email:	ContactUs@OhioAuditor.gov

www.OhioAuditor.gov



 

 
APPENDIX III 

 
 
 
 
 
 
 

GUIDELINES FOR 
PREPARING BUDGETS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

27



 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK 

28



GUIDELINES FOR PREPARING BUDGETS 

 

 
 TABLE OF CONTENTS 
 

Guidelines for Preparing Budgets ......................................................................................... III-1 
 

Tax Budget ............................................................................................................................ III-8 
 

Certificate of Year End Balances .......................................................................................... III-24 
 

Amended Official Certificate of Estimated Resources .......................................................... III-31 
 

Annual Appropriations .......................................................................................................... III-35 
 

 

29



GUIDELINES FOR PREPARING BUDGETS 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIS PAGE INTENTIONALLY LEFT BLANK 

30



GUIDELINES FOR PREPARING BUDGETS 

III - 1 

 
WHEN    WHO    WHAT 

 
1.  March or early   Taxing Authority  Should instruct the head of each  

 April     or Chief Executive   department, board, or commission to 
prepare an estimate of contemplated revenue 
and expenditures for the ensuing fiscal year 
and file the same with him before June 1st, 
pursuant to the provisions of O.R.C. 5705.28.
  

 
2. First Monday in   The Fiscal Officer   Shall certify to the taxing authority the 

May       amount necessary to provide for the payment 
of final judgments.  O.R.C. 5705.08. 

 
3. June 1st    Department Heads,  Shall file with the taxing authority or 

Boards, Commissions  executive officer their respective estimates of 
contemplated revenue and expenditures for 
the ensuing fiscal year.  O.R.C. 5705.28. 

 
4. June 15th  The Fiscal Officer   Should present a budget in its tentative 

or Executive Officer form to the taxing authority for its 
consideration and study. 

 
5. Ten days before  Board of Trustees   Shall file two copies of the budget in the 

its adoption      office of the fiscal officer for public 
inspection and provide for at least one public 
hearing thereon.  O.R.C. 5705.30. 

 
6. Ten days prior to Board of Trustees  Shall cause public notice to be given of 
 the date of the      such hearing by at least one publication 

public hearing      in the official publication or in a newspaper 
of general circulation in the taxing district.  
O.R.C. 5705.30. 
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GUIDELINES FOR PREPARING BUDGETS 

III - 2 

 
7. July 15th  Board of Trustees  Shall adopt a tax budget for the next 

succeeding fiscal year.  O.R.C. 5705.28. 
 
8. July 20th in each  Board of Trustees  After adopting the budget shall submit 

year, or at such      the same to the county auditor, who shall 
later time as pre-     place in the filing date stamp thereon.  
scribed by the      The auditor shall thereafter permit no 
tax commissioner     one to amend such budget by either adding to 

it or deleting. 
NOTE: 
The following language has been added to O.R.C. 5705.30 to deny any share in the undivided local government fund to 
any subdivision if the budget has not been filed before July 20th, unless one of the exceptions provided in the statutes 
applies: 
 

“Any subdivision that fails to submit its budget to the County Auditor on or before the twentieth day of July, 
unless the tax commissioner on or before the twentieth day of July prescribes a later date for submission of the 
budget by that subdivision, shall not receive an apportionment from the undivided local government fund 
distribution for the ensuing calendar year, unless upon review of the matter the commissioner determines that 
the budget was adopted by the subdivision on or before the fifteenth day of July, but was not submitted to the 
County Auditor by the twentieth day of July or the later time prescribed by the tax commissioner because of 
ministerial error by the subdivision or its officers, employees, or other representatives”. 

 
9. First Monday in   County Budget  Shall consist of three members, the 

August   Commission  County Auditor, the County Treasurer, 
and the County Prosecuting Attorney.  The 
commission shall meet at the office of the 
County Auditor in each county on the first 
Monday in August, annually, and shall 
complete its work on or before the first day 
of September annually, unless for good cause 
the tax commissioner extends the time for 
completing its work.  O.R.C. 5705.27. 

 
County Auditor  Shall be secretary of the commission and 

shall keep full and accurate record of all 
proceedings.  O.R.C. 5705.27. 

 

32



GUIDELINES FOR PREPARING BUDGETS 

III - 3 

 
10. First Monday in  County Auditor  At the meeting shall present to the budget 

August or time      commission the annual budget submitted 
as extended by       to him, together with an estimate of the 
the Tax Commissioner     amount of any state levy, the rate of any 

school tax levy as previously determined and 
such other information as required by the 
commission or prescribed by the tax 
commissioner.  O.R.C. 5705.31. 

 
County Budget  At the August meeting shall perform the 
Commission  following duties: 

 
A) Examine all budgets. O.R.C. 5705.31. 

 
B) Ascertain the total amount to be raised in 
the County for the purpose of each 
subdivision or other taxing unit therein.  
O.R.C. 5705.31.   

 
C) Approve all levies in excess of the ten mill 
limitation, all levies for debt charges not 
provided for by levies in excess of the ten 
mill limitation, and if debt charges are 
omitted, the commission shall include them.  
O.R.C. 5705.31.  

 
D) Ascertain and approve firemen’s pension 
fund and police relief fund levies. (O.R.C. 
741.09 - 741.40), minimum guaranteed 
levies, O.R.C. 5705.31, Par. D, and general 
health district levies.  (O.R.C. 3709.28) 
O.R.C. 5705.31. 

 
E) Shall revise and adjust the estimate of 
balances and receipts from all sources to each 
fund and shall determine the total 
appropriation that may be made there from.  
O.R.C. 5705.32. 
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GUIDELINES FOR PREPARING BUDGETS 

III - 4 

 
F) May fix the amount of proceeds of 
classified property taxes, collected within the 
county, to be distributed to each board of 
public library trustees under O.R.C. 5705.28 
board of township park commissioners, 
municipal corporation and county.  O.R.C. 
5705.32. 

 
G) Before the final determination of the 
amount to be allotted to each subdivision 
from any source, the commission shall permit 
representatives of each subdivision and of 
each board of public library trustees to appear 
before it to explain its financial needs.  
O.R.C. 5705.32. 

 
The pertinent part of O.R.C. 5747.51(B) 
reads as follows: 

 
“The commission after extending to the 
representative of each subdivision an 
opportunity to be heard, under oath 
administered by any member of the 
commission, and considering all the facts and 
information presented to it by the auditor, 
shall determine the amount of the undivided 
local government fund needed by and to be 
apportioned to each subdivision for current 
operation expenses, as shown in the tax 
budget of the subdivision”.  O.R.C. 
5747.51(B).  

 
11. When Revision of County Budget  On or before the first day of September 

the budget is  Commission  shall certify its action to the taxing 
complete      authority in the form of a summary known as 

the “official certificate of estimated 
resources” attached to the copy of the budget 
returned to the taxing authority.  O.R.C. 
5705.34 and 5705.35. 
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12. When Revision of County Auditor  Furnishes each taxing authority with an 

the budget is      estimate of the rate of each tax necessary 
complete      to be levied.  O.R.C. 5705.34.  

 
13. Upon Receipt of  Board of Trustees  Has several alternatives at this point. 

the “Official Certificate     They may: 
of Estimated Resources”     

A) Accept the budget commission’s 
decision and certify the levy to the 
county auditor by October 1st, unless 
extended by the tax commissioner.  O.R.C. 
5705.34. 

 
B) Appeal any action to the Board of Tax 
Appeals within 30 days after receipt of an 
official certificate or notice through the fiscal 
officer or the clerk in the case of a library 
board.  The finding of the board shall be 
substituted for the findings of the budget 
commission O.R.C. 5705.37. 

 
C) If revenues available are insufficient, 
reduce their proposed expenditures in 
accordance with the anticipated revenues. 

 
or 

 
Adopt a resolution to levy an additional tax to 
be certified to the board of elections, not less 
than 60 days before the election upon which 
it will be voted.  O.R.C. 5705.19. 

 
If levy is approved and the resolution 
specified that such additional tax is to be 
placed upon the tax list of the current year, 
the taxing authority, after certification of the 
board of elections, shall make the levy and 
certify it to the County Auditor, who shall 
extend it on the tax list for collection.  O.R.C. 
5705.25. 
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14. After results of  Budget Commission  Revised action on budget of subdivision 

elections are       on whose behalf the tax is levied. 
fully canvassed      O.R.C. 5705.34. 

 
15. On or about  Fiscal Officer   Certify to the County Auditor on or 

January 1st      before January 1st the amount available for 
expenditures in each fund in the tax budget, 
with year-end balance.  O.R.C. 5705.36. 

 
Unexpended balances at year-end for 
unliquidated obligations may not be included 
in amount available for expenditure in 
subsequent fiscal year.  O.R.C. 5705.40.  

 
16. On or about  Budget Commission  Revise estimate of resources and certify 

January 1st      to taxing authority.  O.R.C. 5705.36. 
 
17. On or about  Board of Trustees  Appropriation measure to be adopted. 

January 1st      O.R.C. 5705.38. 
 
18. Not later than  Board of Trustees  Permanent appropriation to be adopted.  

April 1st      In form prescribed by the bureau.  O.R.C. 
5705.38.  

 
19. In adoption of  Auditor;   A) Appropriations may not exceed 

appropriations  Board of Trustees  certified estimated resources.  
 

B) Appropriations not effective until auditor 
files with appropriating authority certificate 
that total appropriations do not exceed 
amended official certificate. 

 
C) Appropriations from fund shall be made 
only for purpose for which fund was 
established.  O.R.C. 5705.39. 
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20. In amending  Board of Trustees;  A) Amended appropriations may not be 

appropriations  Budget Commission reduced below the amount to cover 
unliquidated and outstanding contracts or 
obligations certified against appropriation. 

 
B) Intra-Fund transfers (amended 
appropriations) require taxing authority 
approval.  O.R.C. 5705.40. 

 
C) Supplemental appropriations due to new 
or unexpected revenues require amended 
official certificate of estimated resources 
from budget commission to reflect such 
revenue.  O.R.C. 5705.36. 

 
 
 

37



 

III - 8 

 
 

 TAX BUDGET 
 

38



 

III - 9 

 
 
Township of ______________________________, 

 
____________________________________ County, Ohio, 

 
_______________________________________, _______  

          (date) 
This Budget must be adopted by the Board of Trustees body on or before July 15th, and two copies must be submitted 
to the County Auditor on or before July 20th.  FAILURE TO COMPLY WITH SEC. 5705.30 R.C. SHALL RESULT 
IN LOSS OF LOCAL GOVERNMENT FUND ALLOCATION. 
 
To the Auditor of said County: 

The following Budget for the fiscal year beginning January 1, ______, has been adopted by the Board of 
Trustees of  ___________, and is herewith submitted for consideration of the County Budget Commission. 

  Township Fiscal officer __________________________________ 
  

SCHEDULE  A 
 

SUMMARY OF AMOUNTS REQUIRED FROM GENERAL PROPERTY TAX APPROVED 
BY BUDGET COMMISSION AND COUNTY AUDITOR’S ESTIMATED TAX RATES 

 
COUNTY AUDITOR’S ESTIMATED TAX VALUATION $________________ 
 

 
 

 
FOR TOWNSHIP 

USE 
FOR BUDGET COMMISSION USE 

 
FOR COUNTY 
AUDITOR’S USE 

 
 
 
 
 

FUND 

 
 
 

Total Amount 
Requested 

(Per Tax Budget) 

 
 

Amount Approved 
By Budget 

Commission Inside 
10 Mill Limit 

 
Amount Approved 

By Budget 
Commission 

Outside 10 Mill 
Limit 

 
County Auditor’s 
Estimate of Tax 

Rate To Be Levied 
 

Inside 
10 Mill 
Limit 

Outside 
10 Mill 
Limit 

 
 

 
Column I Column II Column III

 
IV V

 
General Fund 

 
 

 
 

 
 

 
Road and Bridge 
Fund 

 
 

 
     

 
  

 
Fire District Fund 

 
 

 
     

 
  

 
Sinking Fund 

 
 

 
 

 
 

 
Permanent 
Improvement Fund 

 
 

 
     

 
  

 
Trust Fund 

 
 

 
     

 
  

 
TOTAL 
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Budget Continued . . . 
 

SCHEDULE B 
 

For County Budget Commission Only 
 

LEVIES OUTSIDE 10 MILL LIMITATION, EXCLUSIVE OF DEBT LEVIES 
 

 
 
 
Authority For & 
Purpose of Levy 

 
 

Date 
of 

Vote 

 
Tax Year  

Maximum Rate 
Authorized To Be 

Levied 

 
Reduced Rate 

Per 
O.R.C. 5705.261 

 
County 

Auditor’s 
Estimate of 

Yield of Levy 

 
Levy 

Begins 
Levy 
Ends 
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EXHIBIT 1 

 
Comparative and Estimated Receipts, Disbursements and Balances 

 
 

GENERAL FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
GENERAL FUND C REVENUES      

 
 

 
  

 
BALANCE JANUARY  1ST      

 
 

 
  

 
TAXES REVENUES:      

 
 

 
  

 
  Taxes - Real Estate      

 
 

 
  

 
  Taxes - Personal Property      

 
 

 
  

 
  Taxes - Other      

 
 

 
  

 
CHARGES FOR SERVICES      

 
 

 
  

 
LICENSES, PERMITS AND FEES      

 
 

 
  

 
FINES AND FORFEITURES      

 
 

 
  

 
INTERGOVERNMENTAL RECEIPTS:      

 
 

 
  

 
  Local Government Distribution      

 
 

 
  

 
  Estate Tax      

 
 

 
  

 
  RHPE      

 
 

 
  

 
SPECIAL ASSESSMENTS        

 
 

 
  

 
INTEREST      

 
 

 
  

 
OTHER REVENUE      

 
 

 
  

 
      

 
 

 
  

 
TOTAL REVENUES      

 
 

 
  

 
      

 
 

 
  

 
TOTAL REVENUES AND BALANCE      
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GENERAL FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
      

 
 

 
  

 
GENERAL FUND - EXPENDITURES      

 
 

 
  

 
GENERAL GOVERNMENT:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
PUBLIC SAFETY:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
PUBLIC WORKS:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
HEALTH:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
HUMAN SERVICES:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
CONSERVATION/ RECREATION:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
MISCELLANEOUS:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
CAPITAL OUTLAY:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      
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GENERAL FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
GENERAL FUND - EXPENDITURES      

 
 

 
  

 
DEBT SERVICE:      

 
 

 
  

 
  Principal      

 
 

 
  

 
  Interest and Fiscal Charges      

 
 

 
  

 
      

 
 

 
  

 
TOTAL EXPENDITURES      
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GENERAL FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
GENERAL FUND - OTHER FINANCING     
SOURCES & USES 

     
 
 

 
  

 
OTHER FINANCING SOURCES & USES:      

 
 

 
  

 
  Proceeds of Bonds      

 
 

 
  

 
  Proceeds of Notes      

 
 

 
  

 
  Transfers In      

 
 

 
  

 
  Advances In      

 
 

 
  

 
  Other Financing Sources      

 
 

 
  

 
  Transfers Out      

 
 

 
  

 
  Advances Out      

 
 

 
  

 
  Contingencies      

 
 

 
  

 
  Other Financing Uses      

 
 

 
  

 
TOTAL OTHER FINANCING                
SOURCES & USES    

     
 
 

 
  

 
      

 
 

 
  

 
BALANCE DECEMBER 31,      

 
 

 
  

 
  Less: Encumbrances       

 
 

 
  

 
UNENCUMBERED BALANCE             
DECEMBER 31, 
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EXHIBIT 1 (Continued) 
 

Comparative and Estimated Receipts, Disbursements and Balances 
 

 
_______________ FUND 

 
For ______ 

Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
______________ FUND C REVENUES      

 
 

 
  

 
BALANCE JANUARY  1ST      

 
 

 
  

 
TAXES REVENUES:      

 
 

 
  

 
  Taxes - Real Estate      

 
 

 
  

 
  Taxes - Personal Property      

 
 

 
  

 
  Taxes - Other      

 
 

 
  

 
CHARGES FOR SERVICES      

 
 

 
  

 
LICENSES, PERMITS AND FEES      

 
 

 
  

 
FINES AND FORFEITURES      

 
 

 
  

 
INTERGOVERNMENTAL RECEIPTS:      

 
 

 
  

 
  Local Government Distribution      

 
 

 
  

 
  Estate Tax      

 
 

 
  

 
  RHPE      

 
 

 
  

 
SPECIAL ASSESSMENTS        

 
 

 
  

 
INTEREST      

 
 

 
  

 
OTHER REVENUE      

 
 

 
  

 
      

 
 

 
  

 
TOTAL REVENUES      

 
 

 
  

 
      

 
 

 
  

 
TOTAL REVENUES AND BALANCE      
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_____________ FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
      

 
 

 
  

 
___________ FUND - EXPENDITURES      

 
 

 
  

 
GENERAL GOVERNMENT:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
PUBLIC SAFETY:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
PUBLIC WORKS:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
HEALTH:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
HUMAN SERVICES:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
CONSERVATION/ RECREATION:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
MISCELLANEOUS:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      

 
 

 
  

 
CAPITAL OUTLAY:      

 
 

 
  

 
  Personal Services      

 
 

 
  

 
  Other      
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______________ FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
_____________ FUND - EXPENDITURES      

 
 

 
  

 
DEBT SERVICE:      

 
 

 
  

 
  Principal      

 
 

 
  

 
  Interest and Fiscal Charges      

 
 

 
  

 
      

 
 

 
  

 
TOTAL EXPENDITURES      
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______________ FUND 
 

For ______ 
Actual 

 
For _______ 

Actual 

Current Year 
Estimated 

For _______ 

 
Budget Year 

Estimated 
For ______ 

 
__________ FUND - OTHER FINANCING     
SOURCES & USES 

     
 
 

 
  

 
OTHER FINANCING SOURCES & USES:      

 
 

 
  

 
  Proceeds of Bonds      

 
 

 
  

 
  Proceeds of Notes      

 
 

 
  

 
  Transfers In      

 
 

 
  

 
  Advances In      

 
 

 
  

 
  Other Financing Sources      

 
 

 
  

 
  Transfers Out      

 
 

 
  

 
  Advances Out      

 
 

 
  

 
  Contingencies      

 
 

 
  

 
  Other Financing Uses      

 
 

 
  

 
TOTAL OTHER FINANCING                
SOURCES & USES    

     
 
 

 
  

 
      

 
 

 
  

 
BALANCE DECEMBER 31,      

 
 

 
  

 
  Less: Encumbrances       

 
 

 
  

 
UNENCUMBERED BALANCE             
DECEMBER 31, 
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Exhibit 3 
 

Amounts Requested From General Property Tax and Estimated Tax Rates 
City/Village of __________________________ fiscal officer’s estimated tax value $__________ 

 

Fund 

 
Total 

Amount 
Requested 

Estimate Amount 
to be Derived 
from Levies 

Outside the 10 
Mill Limit 

 
Estimated 
Amount 

Requested 
Inside the 10 
Mill Limit 

Municipal Estimate of 
Tax Rates 

to be Levied 
Inside 

10 Mill 
Limit 

Outside 10 
Mill Limit 

 Column I Column II Column III IV V 
General Fund         
Bond Retirement 
Fund 

        

Road and Bridge         
         
         
         

Total         
 

Proposed Tax Levies 
 

 
Purpose 

 
Date of 

Vote 

Tax Rate to be 
Levied 

(In Mills) 

Estimated Yield of 
Levy, Budget Year 
(Dollar Amount) 

 
Tax year  
to Begin 

 
Number of 

Years 
       
       
       

 
Tax Levies and Rates For ________ 

 (May be filled in by local fiscal officer - Memorandum entry only) 
 
 

Governmental 
Unit 

Amount Approved By Budget Commission County Auditor’s Estimate 
 of Rate, In Mills 

 
  

 Inside 
10 Mill Limit 

Outside 
10 Mill Limit 

 
Total 

Inside      Outside      Total 

County          
Township          
School          
City or Village 
of __________ 

         

Other          
Total          
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CERTIFICATE OF THE COUNTY BUDGET COMMISSION 
 

The Budget Commission of ___________ County, Ohio, hereby makes the following official certificate of estimated 
 resources for the Township of _______________, for the fiscal year beginning January 1, _______. 

 
 

 
 

FUND 

 
Unencumbered 

 Balance January 1st, 
__________ 

Property 
 Tax 

Other 
Sources 

 
 

Total 

 
General Fund 

 
 

 
 

 
 

 
 

 
Road and Bridge Fund 

 
 

 
    

 
 

 
  

 
Fire District Fund 

 
 

 
    

 
 

 
  

 
Sinking Fund 

 
 

 
 

 
 

 
 

 
Permanent 
Improvement Fund 

 
 

 
    

 
 

 
  

 
Trust Fund 

 
 

 
    

 
 

 
  

 
TOTAL 

 
 

 
    

 
 

 
  

 
The Budget Commission further certifies that its action on the foregoing budget and the County Auditor’s estimate of 
the rate of each tax necessary to be levied within and without the 10 mill limitation is set forth in the proper columns of 
the preceding pages and the total amount approved for each fund must govern the amount of appropriation from such 
fund.   
 

_____________________________ 
Date ____________________   _____________________________  Budget  Commission 

_____________________________ 
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COUNTY AUDITOR’S ESTIMATE 

 
TAX LEVIES AND RATES FOR ________, IN TOWNSHIP 

 
TAX VALUATION $                                     

 
 

 
 

GOVERNMENTAL 
 UNIT 

 
Amount Approved By Budget Commission 

 
County Auditor’s Estimate 

 of Rate, In Mills 
 

Inside        Outside     Total 

 
Inside 

10 Mill Limit 
Outside 

10 Mill Limit 
 

Total 
 
County 

 
 

 
     

 
 

 
  

 
Township 

 
 

 
     

 
 

 
  

 
School 

 
 

 
     

 
 

 
  

 
Municipality 

 
 

 
     

 
 

 
  

 
Other 

 
 

 
     

 
 

 
  

 
Total 
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CERTIFICATE OF 
YEAR END BALANCES 
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AMENDED OFFICIAL CERTIFICATE OF ESTIMATED RESOURCES 
(Rev. Code, Sec. 5705.36) 

 
To the Trustee of the Township of ____________________________________________________: 
 
The following is the amended official certificate of estimated resources for the fiscal year beginning January 1st, 
_______, as revised by the Budget Commission of said County, which shall govern the total of appropriations made at 
any time during such fiscal year: 

 
 

 Unencumbered
Fund  Balance Other 

Types 1/1/__________ Taxes Sources Total 
   
 
Governmental Fund Types 

 
   

 
 

 
   General 

 
   

 
 

 
   Special Revenue 

 
   

 
 

 
   Debt Service 

 
   

 
 

 
   Capital Projects 

 
   

 
 

 
   Permanent  

 
   

 
 

 
 
   

 
 

 
Proprietary Fund Types 

 
   

 
 

 
   Enterprise 

 
   

 
 

 
   Internal Service 

 
   

 
 

 
 
   

 
 

 
 
   

 
 

Fiduciary Fund Types 
 
   

 
 

 
   Private Purpose Trust  

 
   

 
 

 
 

 
   

 
 

 
Total (Excluding Agency) 

 
   

 
 

 
 
 
 
 
 
 
 

 
Signed: ______________________ 

 
______________________      Budget Commission 

 
______________________   
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 Unencumbered
Fund  Balance Other 

Types 1/1/_______ Taxes Sources Total 

 
Governmental Fund Types 

 
   

 
 

 
 

 
   

 
 

 
General Fund  

 
   

 
 

 
   1000-General 

 
   

 
 

 
 

 
   

 
 

 
Special Revenue Funds 

 
   

 
 

 
   2011-Motor Vehicle License Tax Fund 

 
   

 
 

 
   2021-Gasoline Tax Fund 

 
   

 
 

 
   2031-Road and Bridge Fund 

 
   

 
 

 
   2221-Drug Law Enforcement Fund 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
Total Special Revenue Funds 

 
   

 
 

 
 

 
   

 
 

 
Debt Service Funds 

 
   

 
 

 
   3101-General Obligation Bonds 

 
   

 
 

 
   3301  Special Assess. Bond Retirement 

 
   

 
 

 
 

 
   

 
 

 
Total Debt Service Funds 

 
   

 
 

 
 

 
   

 
 

 
Capital Project Funds 

 
   

 
 

 
 

 
   

 
 

 
Total Capital Project Funds 

 
   

 
 

 
 
   

 
 

 
Permanent Funds 

 
   

 
 

 
 

 
   

 
 

 
Total Permanent Funds 

 
   

 
 

 
 

 
   

 
 

 
Proprietary Fund Types 

 
   

 
 

 
 

 
   

 
 

 
Enterprise Funds 

 
   

 
 

 
    

 
   

 
 

 
    

 
   

 
 

 
Total Enterprise Funds 

 
   

 
 

 
 

 
   

 
 

 
Internal Service Funds 
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 Unencumbered
Fund  Balance Other 

Types 1/1/_______ Taxes Sources Total 

 
 
   

 
 

 
 

 
   

 
 

 
Total Internal Service Funds 

 
   

 
 

 
 

 
   

 
 

 
Fiduciary Fund Types 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
Private Purpose Trust Funds 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
Total Private Purpose Trust Funds 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
 

 
   

 
 

 
Total - All Funds (Excluding Agency) 
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ANNUAL APPROPRIATIONS 
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TOWNSHIP ANNUAL APPROPRIATION RESOLUTION 
 

 
The Board of Trustees of                                              Township, in                                       County, Ohio,  
 
met in                                    session on the               day of                       , 20     , at the office of ________  
 
with the following members present: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                               moved the adoption of the following Resolution: 
 
BE IT RESOLVED by the Board of Trustees of                                      Township, _________________  
 
County, Ohio, that to provide for the current expenses and other expenditures of said Board of Trustees,  
 
during the fiscal year ending December 31, 20        , the following sums be and the same are hereby set  
 
aside and appropriated for the several purposes for which expenditures are to be made for and during said  
 
fiscal year, as follows, viz: 
 
 

 
 
 

 
 
                                                      seconded the Resolution and the  
 
roll being called upon its adoption the vote resulted as follows: 
 
 
 
Adopted                                            , 20        
 
 

_________________________________________ 
 

Township Fiscal Officer 
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TOWNSHIP ANNUAL APPROPRIATIONS 
 

GENERAL FUND 
 
General Government    
Administrative    

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Townhalls, Memorial Buildings and Grounds  
     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Zoning  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ _______________  
     Other Financing Uses $ ______________  

TOTAL GENERAL GOVERNMENT  $0.00
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That there be appropriated for PUBLIC SAFETY: 

 

Public Safety  
Police Protection  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Fire Protection  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Emergency Medical Services   
     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Civil Defense  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL PUBLIC SAFETY  $0.00
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That there be appropriated for PUBLIC WORKS:  
Public Works  
Lighting  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Sanitary Dumps  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Highways  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other   

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL PUBLIC WORKS  $0.00
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That there be appropriated for HEALTH:  
Health  
Cemeteries  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Health Districts  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Underground Storage Tanks  
     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL HEALTH  $0.00
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That there be appropriated for HUMAN SERVICES:  
Human Services  
Human Services  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL HUMAN SERVICES  $0.00

That there be appropriated for CONSERVATION-RECREATION:  
Conservation - Recreation  
Parks and Recreation  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other   

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL CONSERVATION - RECREATION  $0.00
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That there be appropriated for MISCELLANEOUS:  
Miscellaneous  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL MISCELLANEOUS  $0.00

That there be appropriated for CAPITAL OUTLAY:  
Capital Outlay  

     Land $ ______________  
     Buildings $ ______________  
     Improvement of Sites $ ______________  
     Machinery, Equipment and Furniture $ ______________  
     Motor Vehicles $ ______________  
     Other Capital Outlay $ ______________  

TOTAL CAPITAL OUTLAY  $0.00

That there be appropriated for DEBT SERVICE:  
Debt Service  

     Principal Payments - Bonds $ ______________  
     Principal Payments - Notes $ ______________  
     Interest Payments $ ______________  
     Fiscal Changes $ ______________  

TOTAL DEBT SERVICE  $0.00

That there be appropriated for OTHER FINANCING USES:  
Other Financing Uses  

     Operating Transfers Out $ ______________  
     Advances Out $ ______________  
     Contingencies $ ______________  
     Other Financing Uses $ ______________  

TOTAL OTHER FINANCING USES  $0.00

TOTAL GENERAL FUND  $0.00
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______________ FUND 
 
General Government  
Administrative  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Townhalls, Memorial Buildings and Grounds  
     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Zoning  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL GENERAL GOVERNMENT  $0.00
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That there be appropriated for PUBLIC SAFETY:  
Public Safety  
Police Protection  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Fire Protection  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Emergency Medical Services   
     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Civil Defense  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  
 
TOTAL PUBLIC SAFETY 
  
 

 $0.00
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That there be appropriated for PUBLIC WORKS: 

 

Public Works  
Lighting  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Sanitary Dumps  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Highways  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other   

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL PUBLIC WORKS  $0.00
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That there be appropriated for HEALTH:  
Health  
Cemeteries  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Health Districts  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Underground Storage Tanks  
     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL HEALTH  $0.00
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That there be appropriated for HUMAN SERVICES:  
Human Services  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL HUMAN SERVICES  $0.00

That there be appropriated for CONSERVATION-RECREATION:  
Conservation - Recreation  
Parks and Recreation  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

Other   

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL CONSERVATION - RECREATION  $0.00
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That there be appropriated for MISCELLANEOUS:  
Miscellaneous  

     Personal Services $ ______________  
     Employee Fringe Benefits $ ______________  
     Purchased Services $ ______________  
     Supplies and Materials $ ______________  
     Other $ ______________  
     Capital Outlay $ ______________  
     Debt Service $ ______________  
     Other Financing Uses $ ______________  

TOTAL MISCELLANEOUS  $0.00

That there be appropriated for CAPITAL OUTLAY:  
Capital Outlay  

     Land $ ______________  
     Buildings $ ______________  
     Improvement of Sites $ ______________  
     Machinery, Equipment and Furniture $ ______________  
     Motor Vehicles $ ______________  
     Other Capital Outlay $ ______________  

TOTAL CAPITAL OUTLAY  $0.00

That there be appropriated for DEBT SERVICE:  
Debt Service  

     Principal Payments - Bonds $ ______________  
     Principal Payments - Notes $ ______________  
     Interest Payments $ ______________  
     Fiscal Changes $ ______________  

TOTAL DEBT SERVICE  $0.00

That there be appropriated for OTHER FINANCING USES:  
Other Financing Uses  

     Operating Transfers Out $ ______________  
     Advances Out $ ______________  
     Contingencies $ ______________  
     Other Financing Uses $ ______________  

TOTAL OTHER FINANCING USES  $0.00

TOTAL ______________ FUND  $0.00

GRAND TOTAL OF ANNUAL APPROPRIATIONS FOR ALL FUNDS $0.00 
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THE STATE OF OHIO,                                             COUNTY,  
 
I,                                                   Township Fiscal Officer of 
 
                                                   Township, in                                                    
 
County, Ohio, and in whose custody the Files, Journal, and Records of said Board 
 
are required by the Laws of the State of Ohio to be kept, do hereby certify that the 
 
foregoing Annual Appropriation Resolution is taken and copied from the original 
 
Resolution now on file with said Board, that the foregoing Resolution has been 
 
compared by me with the said original and that the same is a true and correct copy 
 
thereof. 
 

WITNESS my signature, this              day of                           , 20            . 
 
 
 
 

_________________________________________________ 
 
 
 
 
 

77



 

III - 48 

 
 
 
 
 
 ANNUAL APPROPRIATION RESOLUTION 
 
 BOARD OF TOWNSHIP TRUSTEES 
 
                                                                        Township, 
 
                                                                   County, Ohio. 
 
 Passed                                                             , 20_____   
  
 

 
 For the Fiscal Year Ending 
 December 31, 20______     
 
 
 
 
 
 
 Filed                                  , 20___   
 

________________________________  
County Auditor 

 
        By _______________________________ 

Deputy 
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'()'*+,�-./012/3�/4�156�78.9:1�;�0</=:.8<:�4/<�05<12=20512/3�7>�087?2=�?27<5<>1<8@1::@*ABC�DEFGHI�JK�HLMNOPGP�OQ�PONOKOMQ�ARCASC�ML�ATC�MU�IVOK�KGFIOMQ�ML�OQ�KGFIOMQ�WXYWZT[S�MU�IVG�\GNOKGP�]MPĜ�IVG�IJEOQ_�J̀IVMLOIaMU�GJFV�K̀bPONOKOMQ�ML�MIVGL�IJEOQ_�̀QOI�KVJcc�JPMHI�J�IJE�b̀P_GI�UML�IVG�QGEI�K̀FFGGPOQ_�UOKFJc�aGJLdASC�eQ�ML�bGUMLG�IVG�UOUIGGQIV�PJa�MU�fJQ̀ JLa�OQ�IVG�FJKG�MU�KFVMMc�POKILOFIK�JQP�IVG�FOIa�MU�]OQFOQQJIOgATC�eQ�ML�bGUMLG�IVG�UOUIGGQIV�PJa�MU�f̀ca�OQ�IVG�FJKG�MU�Jcc�MIVGL�K̀bPONOKOMQK�JQP�IJEOQ_�̀QOIKZARCASC�RGUMLG�IVG�UOLKI�PJa�MU�f̀QG�OQ�GJFV�aGJL̂�IVG�bMJLP�MU�IL̀KIGGK�MU�J�KFVMMc�cObLJLa�POKILOFI�GQIOIcGP�IM�HJLIOFOHJIG�OQ�JQaJHHLMHLOJIOMQ�ML�LGNGQ̀ G�MU�J�KFVMMc�POKILOFI�ML�IM�VJNG�J�IJE�HLMHMKGP�ba�IVG�bMJLP�MU�GP̀FJIOMQ�MU�J�KFVMMc�POKILOFI�KVJcc�UOcGhOIV�IVG�bMJLP�MU�GP̀FJIOMQ�MU�IVG�KFVMMc�POKILOFI�J�IJE�b̀P_GI�UML�IVG�GQK̀OQ_�UOKFJc�aGJLZ�eQ�ML�bGUMLG�IVG�UOUIGGQIV�PJa�MU�f̀caOQ�GJFV�aGJL̂�IVG�bMJLP�MU�GP̀FJIOMQ�MU�J�KFVMMc�POKILOFI�IM�hVOFV�J�KFVMMc�cObLJLa�POKILOFI�IJE�b̀P_GI�hJK�K̀biOIIGP�̀QPGL�IVOKPONOKOMQ�KVJcc�JPMHI�K̀FV�IJE�b̀P_GI�MQ�bGVJcU�MU�IVG�cObLJLa�POKILOFÎ�b̀ I�K̀FV�b̀P_GI�KVJcc�QMI�bG�HJLI�MU�IVG�KFVMMc�POKILOFIjK�IJEb̀P_GIZATCAJC�kVG�IJEOQ_�J̀IVMLOIa�MU�J�IJEOQ_�̀QOI�IVJI�PMGK�QMI�cGNa�J�IJE�OK�QMI�LGl̀OLGP�IM�JPMHI�J�IJE�b̀P_GI�H̀LK̀JQI�IM�PONOKOMQ�ABC�MUIVOK�KGFIOMQZ�mQKIGJP̂�MQ�ML�bGUMLG�IVG�UOUIGGQIV�PJa�MU�f̀ca�GJFV�aGJL̂�K̀FV�IJEOQ_�J̀IVMLOIa�KVJcc�JPMHI�JQ�MHGLJIOQ_�b̀P_GI�UMLIVG�IJEOQ_�̀QOI�UML�IVG�GQK̀OQ_�UOKFJc�aGJLZ�kVG�MHGLJIOQ_�b̀P_GI�KVJcc�OQFc̀PG�JQ�GKIOiJIG�MU�LGFGOHIK�ULMi�Jcc�KM̀LFGK̂�JKIJIGiGQI�MU�Jcc�IJEOQ_�̀QOI�GEHGQKGK�IVJI�JLG�JQIOFOHJIGP�IM�MFF̀L̂�JQP�IVG�JiM̀QI�LGl̀OLGP�UML�PGbI�FVJL_GK�P̀LOQ_�IVG�UOKFJcaGJLZ�kVG�MHGLJIOQ_�b̀P_GI�OK�QMI�LGl̀OLGP�IM�bG�UOcGP�hOIV�IVG�FM̀QIa�J̀POIML�ML�IVG�FM̀QIa�b̀P_GI�FMiiOKKOMQZAbC�DEFGHI�UML�IVOK�KGFIOMQ�JQP�KGFIOMQK�WXYWZnô�WXYWZn[̂�WXYWZpŶ�WXYWZpŜ�WXYWZpn̂�WXYWZpp̂�JQP�WXYWZpW�MU�IVG�\GNOKGP]MPĜ�J�IJEOQ_�̀QOI�IVJI�PMGK�QMI�cGNa�J�IJE�OK�QMI�J�IJEOQ_�̀QOI�UML�H̀LHMKGK�MU�]VJHIGL�WXYWZ�MU�IVG�\GNOKGP�]MPGZ�qMF̀iGQIKHLGHJLGP�OQ�JFFMLPJQFG�hOIV�K̀FV�KGFIOMQK�JLG�QMI�LGl̀OLGP�IM�bG�UOcGP�hOIV�IVG�FM̀QIa�J̀POIML�ML�FM̀QIa�b̀P_GI�FMiiOKKOMQZAFC�kVG�IMIJc�JHHLMHLOJIOMQK�ULMi�GJFV�ÙQP�MU�J�IJEOQ_�̀QOI�IVJI�PMGK�QMI�cGNa�J�IJE�KVJcc�QMI�GEFGGP�IVG�IMIJc�GKIOiJIGPLGNGQ̀ G�JNJOcJbcG�UML�GEHGQPOÌLGK�ULMi�IVG�ÙQP̂�JQP�JHHLMHLOJIOMQK�KVJcc�bG�iJPG�ULMi�GJFV�ÙQP�MQca�UML�IVG�H̀LHMKGK�UMLhVOFV�IVG�ÙQP�OK�GKIJbcOKVGPZA]CASC�kM�JKKOKI�OQ�IVG�HLGHJLJIOMQ�MU�IVG�IJE�b̀P_GÎ�IVG�VGJP�MU�GJFV�PGHJLIiGQÎ�bMJLP̂�FMiiOKKOMQ̂�JQP�POKILOFI�J̀IVMLOIaGQIOIcGP�IM�HJLIOFOHJIG�OQ�JQa�JHHLMHLOJIOMQ�ML�LGNGQ̀ G�MU�J�K̀bPONOKOMQ�KVJcc�UOcG�hOIV�IVG�IJEOQ_�J̀IVMLOIâ�ML�OQ�IVG�FJKG�MU�Ji Q̀OFOHJc�FMLHMLJIOMQ̂�hOIV�OIK�FVOGU�GEGF̀IONG�MUUOFGL̂�bGUMLG�IVG�UMLIarUOUIV�PJa�HLOML�IM�IVG�PJIG�MQ�hVOFV�IVG�b̀P_GI�i K̀I�bGJPMHIGP̂�JQ�GKIOiJIG�MU�FMQIGiHcJIGP�LGNGQ̀ G�JQP�GEHGQPOÌLGK�UML�IVG�GQK̀OQ_�UOKFJc�aGJL̂�OQ�K̀FV�UMLi�JK�OK�HLGKFLObGP�ba�IVGIJEOQ_�J̀IVMLOIa�MU�IVG�K̀bPONOKOMQ�ML�ba�IVG�J̀POIML�MU�KIJIGZ�kVG�IJEOQ_�J̀IVMLOIa�KVJcc�OQFc̀PG�OQ�OIK�b̀P_GI�MU�GEHGQPOÌLGK�IVGÙcc�JiM̀QIK�LGl̀GKIGP�ba�POKILOFI�J̀IVMLOIOGK̂�QMI�IM�GEFGGP�IVG�JiM̀QI�J̀IVMLOsGP�ba�cJĥ�OU�K̀FV�J̀IVMLOIOGK�iJa�UOE�IVGJiM̀QI�MU�LGNGQ̀ G�IVGa�JLG�IM�LGFGONG�ULMi�IVG�K̀bPONOKOMQZ�mQ�J�i Q̀OFOHJc�FMLHMLJIOMQ�OQ�hVOFV�J�KHGFOJc�cGNa�UML�J�i Q̀OFOHJcQ̀ONGLKOIa�VJK�bGGQ�J̀IVMLOsGP�IM�bG�cGNOGP�OQ�GEFGKK�MU�IVG�IGQriOcc�cOiOIJIOMQ̂�ML�OK�LGl̀OLGP�ba�IVG�FVJLIGL�MU�IVG�i Q̀OFOHJcFMLHMLJIOMQ̂�IVG�IJEOQ_�J̀IVMLOIa�KVJcc�OQFc̀PG�JQ�JiM̀QI�QMI�cGKK�IVJQ�IVG�GKIOiJIGP�aOGcP�MU�K̀FV�cGNâ�OU�K̀FV�JiM̀QI�OKLGl̀GKIGP�ba�IVG�bMJLP�MU�POLGFIMLK�MU�IVG�i Q̀OFOHJc�̀QONGLKOIaZATC�B�FM̀QIa�bMJLP�MU�PGNGcMHiGQIJc�POKJbOcOIOGK�iJa�OQFc̀PG�hOIVOQ�OIK�GKIOiJIG�MU�FMQIGiHcJIGP�LGNGQ̀ G�JQP�GEHGQPOÌLGK�JLGKGLNG�bJcJQFG�JFFM̀QI�OQ�IVG�FMii Q̀OIa�PGNGcMHiGQIJc�POKJbOcOIOGK�LGKOPGQIOJc�KGLNOFGK�ÙQPZ�kVG�JFFM̀QI�KVJcc�FMQIJOQ�iMQGaIVJI�OK�QMI�QGGPGP�IM�HJa�UML�F̀LLGQI�GEHGQKGK�UML�LGKOPGQIOJc�KGLNOFGK�JQP�K̀HHMLIGP�cONOQ_�b̀I�hOcc�bG�QGGPGP�IM�HJa�UMLGEHGQKGK�UML�K̀FV�KGLNOFGK�OQ�IVG�ÙÌLG�ML�iJa�bG�QGGPGP�UML�̀QJQIOFOHJIGP�GiGL_GQFa�GEHGQKGKZ�eQ�IVG�LGl̀GKI�MU�IVG�FM̀QIabMJLP�MU�PGNGcMHiGQIJc�POKJbOcOIOGK̂�IVG�bMJLP�MU�FM̀QIa�FMiiOKKOMQGLK�KVJcc�OQFc̀PG�K̀FV�JQ�JFFM̀QI�OQ�OIK�b̀P_GI�MUGEHGQPOÌLGK�JQP�JHHLMHLOJIG�iMQGa�IM�IVG�JFFM̀QI�ULMi�LGKOPGQIOJc�KGLNOFG�iMQGaK�UML�IVG�FM̀QIa�bMJLPZAqC�kVG�bMJLP�MU�IL̀KIGGK�MU�JQa�H̀bcOF�cObLJLa�PGKOLOQ_�IM�HJLIOFOHJIG�OQ�IVG�POKILOb̀IOMQ�MU�IVG�FM̀QIa�H̀bcOF�cObLJLa�ÙQP�KVJccJPMHI�JHHLMHLOJIG�L̀cGK�GEIGQPOQ_�IVG�bGQGUOIK�MU�IVG�cObLJLa�KGLNOFG�MU�K̀FV�cObLJLa�IM�Jcc�IVG�OQVJbOIJQIK�MU�IVG�FM̀QIa�MQ�Gl̀JcIGLiK̂�̀QcGKK�K̀FV�cObLJLa�KGLNOFG�OK�ba�cJh�JNJOcJbcG�IM�Jcc�K̀FV�OQVJbOIJQIK̂�JQP�KVJcc�FGLIOUa�J�FMHa�MU�K̀FV�L̀cGK�IM�IVG�IJEOQ_J̀IVMLOIa�hOIV�OIK�GKIOiJIG�MU�FMQIGiHcJIGP�LGNGQ̀ G�JQP�GEHGQPOÌLGKZ�tVGLG�K̀FV�L̀cGK�VJNG�bGGQ�KM�FGLIOUOGP�ML�hVGLG�IVGJPMHIOMQ�MU�K̀FV�L̀cGK�OK�QMI�LGl̀OLGP̂�IVG�IJEOQ_�J̀IVMLOIa�KVJcc�OQFc̀PG�OQ�OIK�b̀P_GI�MU�LGFGOHIK�K̀FV�JiM̀QIK�JK�JLG�KHGFOUOGPba�K̀FV�bMJLP�JK�FMQIGiHcJIGP�LGNGQ̀ G�ULMi�IVG�FM̀QIa�H̀bcOF�cObLJLa�ÙQP̂�JQP�OQ�OIK�b̀P_GI�MU�GEHGQPOÌLGK�IVG�Ùcc�JiM̀QIKLGl̀GKIGP�IVGLGULMi�ba�K̀FV�bMJLPZ�uM�cObLJLa�JKKMFOJIOMQ̂�OQFMLHMLJIGP�ML�̀QOQFMLHMLJIGP̂�OK�GQIOIcGP�IM�HJLIOFOHJIG�OQ�IVG
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'()'*+,�-./012�3455677648�24�9/:.72�954.827�;1<.6;1/�=�;1>67648�4?�17265921�=/672;6@.2648�=�A19;680*BCD�EFG�HIJKLM�NJOPGL�HIQQRSSRIK�SFTUU�TOVJSL�LFG�GSLRQTLGO�TQIJKLS�WGXJRWGO�YWIQ�LFG�PGKGWTU�ZWIZGWLM�LT[�YIW�GTHF�YJKO\�TSSFI]K�NM�LFG�LT[�NJOPGLS�IW�ILFGW�RKYIWQTLRIK�WGXJRWGO�LI�NG�ZWÎROGO�JKOGW�SGHLRIK�_̀ a_bcde�IY�LFG�fĜRSGO�gIOG\�SI�TS�LINWRKP�LFG�LT[�UĜRGS�WGXJRWGO�LFGWGYIW�]RLFRK�LFG�URQRLTLRIKS�SZGHRYRGO�RK�SGHLRIKS�_̀ a_bae�LI�_̀ a_bh̀ �IY�LFG�fĜRSGO�gIOG\�YIWSJHF�UĜRGS\�NJL�KI�UĜM�SFTUU�NG�WGOJHGO�NGUI]�T�QRKRQJQ�YR[GO�NM�UT]b�EFG�HIQQRSSRIK�QTM�WĜRSG�TKO�TOVJSL�LFG�GSLRQTLG�IYNTUTKHGS�TKO�WGHGRZLS�YWIQ�TUU�SIJWHGS�YIW�GTHF�YJKO�TKO�SFTUU�OGLGWQRKG�LFG�LILTU�TZZWIZWRTLRIKS�LFTL�QTM�NG�QTOG�LFGWGYWIQbBiD�EFG�HIQQRSSRIK�SFTUU�YR[�LFG�TQIJKL�IY�LFG�HIJKLM�ZJNURH�URNWTWM�YJKO�LI�NG�ORSLWRNJLGO�LI�GTHF�NITWO�IY�ZJNURH�URNWTWMLWJSLGGS�LFTL�FTS�XJTURYRGO�JKOGW�SGHLRIK�_̀ a_bcd�IY�LFG�fĜRSGO�gIOG�YIW�ZTWLRHRZTLRIK�RK�LFG�ZWIHGGOS�IY�SJHF�YJKOb�EFG�TQIJKLZTRO�LI�TUU�URNWTWRGS�RK�LFG�HIJKLM�YWIQ�SJHF�YJKO�SFTUU�KĜGW�NG�T�SQTUUGW�ZGW�HGKL�IY�LFG�YJKO�LFTK�LFG�T̂GWTPG�IY�LFGZGWHGKLTPGS�IY�LFG�HIJKLMjS�HUTSSRYRGO�LT[GS�LFTL�]GWG�ORSLWRNJLGO�LI�URNWTWRGS�RK�ekdc\�ekdl\�TKO�ekdh\�TS�OGLGWQRKGO�NM�LFGHIJKLM�TJORLIWb�EFG�HIQQRSSRIK�SFTUU�NTSG�LFG�TQIJKL�YIW�ORSLWRNJLRIK�IK�LFG�KGGOS�IY�SJHF�URNWTWM�YIW�LFG�HIKSLWJHLRIK�IY�KG]URNWTWM�NJRUORKPS\�ZTWLS�IY�NJRUORKPS\�RQZWÎGQGKLS\�IZGWTLRIK\�QTRKLGKTKHG\�IW�ILFGW�G[ZGKSGSb�mK�OGLGWQRKRKP�LFG�KGGOS�IYGTHF�URNWTWM�NITWO�IY�LWJSLGGS\�TKO�RK�HTUHJUTLRKP�LFG�TQIJKL�LI�NG�ORSLWRNJLGO�LI�TKM�URNWTWM�NITWO�IY�LWJSLGGS�IK�LFG�NTSRS�IY�RLSKGGOS\�LFG�HIQQRSSRIK�SFTUU�QTnG�KI�WGOJHLRIK�RK�RLS�TUUIHTLRIK�YWIQ�LFG�YJKO�IK�THHIJKL�IY�TOORLRIKTU�WĜGKJGS�WGTURoGO�NM�TURNWTWM�YWIQ�RKHWGTSGO�LT[GS�IW�SGŴRHG�HFTWPGS�̂ILGO�NM�RLS�GUGHLIWTLG\�YWIQ�WĜGKJGS�WGHGR̂GO�LFWIJPF�YGOGWTU�IW�SLTLG�PWTKLS\ZWIVGHLS\�IW�ZWIPWTQS\�IW�YWIQ�PWTKLS�YWIQ�ZWR̂TLG�SIJWHGSbBgD�pIL]RLFSLTKORKP�LFG�YTHL�LFTL�TULGWKTLR̂G�QGLFIOS�IY�YRKTKHRKP�SJHF�KGGOS�TWG�T̂TRUTNUG\�TYLGW�YR[RKP�LFG�TQIJKL�LI�NGORSLWRNJLGO�LI�URNWTWRGS\�LFG�HIQQRSSRIK�SFTUU�YR[�LFG�TQIJKL\�RY�TKM\�IY�LFG�HIJKLM�ZJNURH�URNWTWM�YJKO�LI�NG�ORSLWRNJLGO�LI�GTHFNITWO�IY�LI]KSFRZ�ZTWn�HIQQRSSRIKGWS\�LFG�HIJKLM\�TKO�GTHF�QJKRHRZTU�HIWZIWTLRIK�RK�THHIWOTKHG�]RLF�LFG�YIUUI]RKPqBeD�rTHF�QJKRHRZTU�HIWZIWTLRIK�RK�LFG�HIJKLM�SFTUU�WGHGR̂G�T�ZGW�HGKL�IY�LFG�WGQTRKOGW�LFTL�GXJTUS�LFG�ZGW�HGKL�LFTL�LFG�HIJKLMTJORLIW�OGLGWQRKGS�LFG�HUTSSRYRGO�ZWIZGWLM�LT[GS�IWRPRKTLRKP�RK�SJHF�QJKRHRZTU�HIWZIWTLRIK�RK�ekdh�]GWG�IY�LFG�LILTU�IY�TUU�IY�LFGHIJKLMjS�HUTSSRYRGO�ZWIZGWLM�LT[GS�RK�ekdhb�EFG�HIQQRSSRIK�QTM�OGOJHL�YWIQ�LFRS�TQIJKL�TKM�TQIJKL�LFTL�LFG�NJOPGLHIQQRSSRIK�TUUI]S�LI�LFG�NITWO�IY�LI]KSFRZ�ZTWn�HIQQRSSRIKGWS�IY�T�LI]KSFRZ�ZTWn�ORSLWRHL\�LFG�NIJKOTWRGS�IY�]FRHF�TWGHIG[LGKSR̂G�]RLF�IW�HIKLTRKGO�]RLFRK�LFG�NIJKOTWRGS�IY�LFG�QJKRHRZTU�HIWZIWTLRIKbBcD�EFG�HIJKLM�SFTUU�WGHGR̂G�T�ZGW�HGKL�IY�LFG�WGQTRKOGW�LFTL�GXJTUS�LFG�ZGW�HGKL�LFTL�LFG�HIJKLM�TJORLIW�OGLGWQRKGS�LFGHUTSSRYRGO�ZWIZGWLM�LT[GS�IWRPRKTLRKP�IJLSROG�IY�LFG�NIJKOTWRGS�IY�QJKRHRZTU�HIWZIWTLRIKS�RK�LFG�HIJKLM�RK�ekdh�]GWG�IY�LFG�LILTUIY�TUU�IY�LFG�HIJKLMjS�HUTSSRYRGO�ZWIZGWLM�LT[GS�RK�ekdhb�EFG�HIQQRSSRIK�QTM�OGOJHL�YWIQ�LFRS�TQIJKL�TKM�TQIJKL�LFTL�LFGNJOPGL�HIQQRSSRIK�TUUI]S�LI�LFG�NITWO�IY�LI]KSFRZ�ZTWn�HIQQRSSRIKGWS�IY�T�LI]KSFRZ�ZTWn�ORSLWRHL\�LFG�NIJKOTWRGS�IY�]FRHF�TWGKIL�HIG[LGKSR̂G�]RLF�IW�HIKLTRKGO�]RLFRK�LFISG�IY�TKM�QJKRHRZTU�HIWZIWTLRIK�RK�LFG�HIJKLMbBsD�EFG�HIQQRSSRIK�SFTUU�SGZTWTLGUM�SGL�YIWLF�LFG�TQIJKLS�YR[GO�TKO�OGLGWQRKGO�JKOGW�OR̂RSRIKS�BiD�TKO�BgD�IY�LFRS�SGHLRIK�RKLFG�tIYYRHRTU�HGWLRYRHTLG�IY�GSLRQTLGO�WGSIJWHGS\t�TS�ZWÎROGO�RK�SGHLRIK�_̀ a_bl_�IY�LFG�fĜRSGO�gIOG\�TKO�SGZTWTLGUM�HGWLRYM�SJHFTQIJKL�LI�LFG�HIJKLM�TJORLIW�]FI�SFTUU�NG�PJROGO�LFGWGNM�RK�LFG�ORSLWRNJLRIK�IY�LFG�HIJKLM�ZJNURH�URNWTWM�YJKO�YIW�TKO�OJWRKP�LFGYRSHTU�MGTWb�mK�OGLGWQRKRKP�SJHF�TQIJKLS\�LFG�HIQQRSSRIK�SFTUU�NG�PJROGO�NM�LFG�GSLRQTLG�HGWLRYRGO�NM�LFG�LT[�HIQQRSSRIKGW�TKOZWGSGKLGO�NM�LFG�TJORLIW�JKOGW�SGHLRIK�_̀ a_ble�IY�LFG�fĜRSGO�gIOG\�TS�LI�LFG�LILTU�TQIJKL�IY�WĜGKJG�LI�NG�WGHGR̂GO�RK�LFGHIJKLM�ZJNURH�URNWTWM�YJKO�OJWRKP�SJHF�YRSHTU�MGTWbBrDBeD�CL�UGTSL�YR̂G�OTMS�NGYIWG�LFG�OTLG�IY�TKM�QGGLRKP�TL�]FRHF�LFG�NJOPGL�HIQQRSSRIK�ZUTKS�LI�ORSHJSS�LFG�ORSLWRNJLRIK�IY�LFGHIJKLM�ZJNURH�URNWTWM�YJKO\�RL�SFTUU�KILRYM�GTHF�UGPRSUTLR̂G�TJLFIWRLM�TKO�NITWO�IY�ZJNURH�URNWTWM�LWJSLGGS\�HIJKLM�HIQQRSSRIKGWS\TKO�LI]KSFRZ�ZTWn�HIQQRSSRIKGWS�GURPRNUG�LI�ZTWLRHRZTLG�RK�LFG�ORSLWRNJLRIK�IY�LFG�YJKO�IY�LFG�OTLG\�LRQG\�ZUTHG\�TKO�TPGKOT�YIWLFG�QGGLRKPb�CKM�UGPRSUTLR̂G�TJLFIWRLM�IW�NITWO�GKLRLUGO�LI�KILRHG�JKOGW�LFRS�OR̂RSRIK�QTM�OGSRPKTLG�TK�IYYRHGW�IW�GQZUIMGG�IYSJHF�UGPRSUTLR̂G�TJLFIWRLM�IW�NITWO�LI�]FIQ�LFG�HIQQRSSRIK�SFTUU�OGUR̂GW�LFG�KILRHGbBcD�iGYIWG�LFG�YRKTU�OGLGWQRKTLRIK�IY�LFG�TQIJKL�LI�NG�TUUILLGO�LI�GTHF�SJNOR̂RSRIK�YWIQ�TKM�SIJWHG\�LFG�HIQQRSSRIK�SFTUU�ZGWQRLWGZWGSGKLTLR̂GS�IY�GTHF�SJNOR̂RSRIK�TKO�IY�GTHF�NITWO�IY�ZJNURH�URNWTWM�LWJSLGGS�LI�TZZGTW�NGYIWG�RL�LI�G[ZUTRK�RLS�YRKTKHRTU�KGGOSbBuD�mY�TKM�ZJNURH�URNWTWM�WGHGR̂GS�TKO�G[ZGKOS�TKM�YJKOS�TUUIHTLGO�LI�RL�JKOGW�LFRS�SGHLRIK�YIW�LFG�HIKSLWJHLRIK�IY�KG]�URNWTWMNJRUORKPS�IW�ZTWLS�IY�NJRUORKPS\�SJHF�URNWTWM�SFTUU�NG�YWGG�TKO�IZGK�LI�LFG�RKFTNRLTKLS�IY�LFG�HIJKLM�RK�]FRHF�RL�RS�UIHTLGOb�CKMNITWO�IY�URNWTWM�LWJSLGGS�LFTL�WGHGR̂GS�YJKOS�JKOGW�LFRS�SGHLRIK�TKO�SGHLRIK�_̀ h̀ bhd�IY�LFG�fĜRSGO�gIOG�SFTUU�FT̂G�RLS�YRKTKHRTUWGHIWOS�IZGK�YIW�ZJNURH�RKSZGHLRIK�TL�TUU�WGTSIKTNUG�LRQGSbrYYGHLR̂G�sTLGq�avwalwcaacx�caad�yied_�avwcawcaad�b
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 ORIGINAL 
 
                                                                                                          Receipt No.   1              
 
$5,850.00                                                                                 Date       01-15-XX                 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
                   Any Township                              My Town,                             Any               County, Ohio 
 
Received of              Auditor of State                                                                                                       
 
            Five thousand-eight hundred and fifty and 00/100                                                            Dollars 
 
For          Cigarette Tax-General Fund                                                                                                     
 
          1000-534                                                                                  
 
                                                                                                  I.M. Good              Fiscal officer 
 
 ORIGINAL 
 
                                                                                                          Receipt No.   2              
 
$500.00                                                                                   Date       01-15-XX                 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
                      Any Township                            My Town,                              Any             County, Ohio 
 
Received of              Auditor of State                                                                                                       
 
            Five hundred and    00/100                                                                                              Dollars 
 
For          Local Government Distribution - General Fund                                                                        
 
          1000-532                                                                                  
 
                                                                                                  I.M. Good              Fiscal officer 
 
 ORIGINAL 
 
                                                                                                          Receipt No.   3            
 
$4,000.00                                                                                 Date       01-15-XX                 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
                      Any Township                              My Town,                               Any          County, Ohio 
 
Received of              County Auditor                                                                                                      

 
            Four thousand and 00/100                                                                                                Dollars 
 
For          General Property Tax Advance - General Fund                                                                          
 
          1000-101                                                                                  
 
                                                                                                  I.M. Good              Fiscal officer 
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 ORIGINAL 
 
                                                                                                          Receipt No.   4             
 
$4,000.00                                                                                Date       01-30-XX                 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
                      Any Township                              My Town,                                 Any        County, Ohio 
 
Received of              Auditor of State                                                                                                       
 
            Four thousand and 00/100                                                                                               Dollars 
 
For          Gasoline Tax - Gasoline Tax Fund                                                                                           
 
          1000-537                                                                                  
 
                                                                                                  I.M. Good              Fiscal officer 
 
 ORIGINAL 
 
                                                                                                          Receipt No.   5             
 
$250.00                                                                                   Date       01-30-XX                 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
                      Any Township                              My Town,                                  Any       County, Ohio 
 
Received of              XYZ Group                                                                                                        
 
            Two hundred and Fifty and 00/100                                                                                  Dollars 
 
For          Rent - General Fund                                                                                                                 
 
          1000-802                                                                                  
 
                                                                                                  I.M. Good              Fiscal officer 
 
 ORIGINAL 
 
                                                                                                          Receipt No.   6             
 
$1,000.00                                                                                 Date       01-30-XX                 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
                      Any Township                              My Town,                                    Any     County, Ohio 
 
Received of              Last National Bank - CD #1234 interest                                                                  
 
            One thousand and 00/100                                                                                               Dollars 
 
For          Interest - General Fund                                                                                                            
 
          1000-701                                                                                  
 
                                                                                                  I.M. Good              Fiscal officer 

106



 

II - 26 

 
PURCHASE ORDER 

 
OFFICE OF THE   Township Fiscal officer Requisition No.                             

 
 
 

Purchase Order and 
Certificate No.             4              

 
Any County, Ohio APPROPRIATION 

 
My Town, Ohio            Jan. 5, 20XX Code 

 
Amount 

 
To: Blank Forms, Inc. 1000-110-410 

 
$500 00 

 
      My Town, Ohio 12345  

 
  

 
Deliver to: Any Township  

 
  

 
At: Any County, My Town, Ohio 12345  

 
  

 
Terms: Payable quarterly @ $500.00 upon billing - check  

 
  

 
Quantity 

 
Unit 

 
Description Price/Unit 

 
Amount 

 
1 Box 

 
 

 
Pre-numbered Purchase Orders.  

 
$500 00 

 
 

 
 

 
Beginning 1-10-XX  

 
  

 
 

 
 

 
  

 
  

 
 

 
 

 
  

 
  

 
FISCAL OFFICER’S CERTIFICATE             APPROVED BY:   

      
     It is hereby certified that the amount of (      $500.00            )     _______________________ 
required to meet the contract, agreement, obligation, payment or    
expenditure for the above, has been lawfully appropriated or  _______________________ 
authorized or directed for such purpose and is in the Treasury   
or in process of collection to the credit of _________________  _______________________ 
                      General Fund                                                        
Fund free from any obligation or certification now outstanding.  _______________________ 
 
Dated        1-5-XX                        I.M. Good                              This order is not valid unless 
Fiscal officer                                             Any Township   Fiscal officer’s Certificate is 

signed. 
 

 
 
 ORIGINAL 
 (To be sent to vendor) 
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BLANKET PURCHASE ORDER 

 
OFFICE OF THE   Township Fiscal officer Requisition No.                             

 
 
 

Purchase Order and 
Certificate No.              2             

 
Any County, Ohio APPROPRIATION 

 
My Town, Ohio            January 2, 20XX Code 

 
Amount 

 
To: Cheap Power Company 1000-120-351 

 
$350 00 

 
      My Town, Ohio 12345  

 
  

 
Deliver to: Any Township  

 
  

 
At: same, My Town, Ohio 12345  

 
  

 
Terms: Check - 10 days after receipt of bill  

 
  

 
Quantity 

 
Unit 

 
Description Price/Unit 

 
Amount 

 
 

 
 

 
Electric bill for town hall for January-March  

 
$350 00 

 
 

 
 

 
#124-January Electric - $120.00  

 
        230 00 

 
 

 
 

 
  

 
  

 
 

 
 

 
  

 
  

 
FISCAL OFFICER’S CERTIFICATE             APPROVED BY: 

        
     It is hereby certified that the amount of (     $350.00               ) _______________________ 
required to meet the contract, agreement, obligation, payment or   
expenditure for the above, has been lawfully appropriated or  _______________________ 
authorized or directed for such purpose and is in the Treasury  
or in process of collection to the credit of _________________  _______________________ 
                             General                                                         
Fund free from any obligation or certification now outstanding.  _______________________ 
 
Dated       1-2-XX                         I.M. Good                            This order is not valid unless 
Fiscal officer                                            Any Township   Fiscal officer’s Certificate is 

signed. 
 
 
 
 
 
 ORIGINAL 
 (To be sent to vendor)
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THEN & NOW PURCHASE ORDER 
 

OFFICE OF THE   Township Fiscal officer Requisition No.                             
 

 
 

Purchase Order and 
Certificate No.           10               

 
Any County, Ohio APPROPRIATION 

 
My Town, Ohio            January 30, 20XX Code 

 
Amount 

 
To: XYZ Furnace Company 1000-120-360 

 
$300 00 

 
       My Town, Ohio 12345  

 
  

 
Deliver to: Township Hall  

 
  

 
At:  

 
  

 
Terms: Check - 10 days after billing  

 
  

 
Quantity 

 
Unit 

 
Description Price/Unit 

 
Amount 

 
 

 
 

 
Emergency repair of furnace  

 
$300 00 

 
 

 
 

 
on Saturday, 1-23-XX.  Date of bill will also  

 
  

 
 

 
 

 
be 1-23-XX.  

 
  

 
 

 
 

 
  

 
  

 
FISCAL OFFICER’S CERTIFICATE             APPROVED BY:   

      
     It is hereby certified that both at the time of the making of this _______________________ 
contract or order and at the date of the execution of this certificate,  
the amount of (     $300.00      ) required to pay this contract or order _______________________ 
has been appropriated for the purpose of this contract or order an     
is in the treasury or in the process of collection to the credit of the  _______________________ 
                          General                                                                
Fund free from any previous encumbrance.    _______________________ 
 
Dated      1-30-XX                        I.M. Good                              This order is not valid unless 
Fiscal officer                                            Any Township   Fiscal officer’s Certificate is 

signed. 
 
 
 
 
 ORIGINAL 
 (To be sent to vendor) 
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PURCHASE ORDER 

 
OFFICE OF THE   Township Fiscal officer Requisition No.                             

 
 
 

Purchase Order and 
Certificate No.             3              

 
Any County, Ohio APPROPRIATION 

 
My Town, Ohio            Jan. 8, 20XX Code 

 
Amount 

 
To: Big Rocks, Inc. 2031-330-420 

 
$800 00 

 
      My Town, Ohio 12345  

 
  

 
Deliver to: Any Township  

 
  

 
At: Any County, My Town, Ohio 12345  

 
  

 
Terms: Payable quarterly @ $800.00 upon billing - check  

 
  

 
Quantity 

 
Unit 

 
Description Price/Unit 

 
Amount 

 
100 

 
Tons 

 
100 Tons #57 Gravel        $8.00 

 
$800 00 

 
 

 
 

 
Beginning 1-08-XX  

 
  

 
 

 
 

 
  

 
  

 
 

 
 

 
  

 
  

 
FISCAL OFFICER’S CERTIFICATE             APPROVED BY:    

     
     It is hereby certified that the amount of (      $800               )     _______________________ 
required to meet the contract, agreement, obligation, payment or    
expenditure for the above, has been lawfully appropriated or  _______________________ 
authorized or directed for such purpose and is in the Treasury   
or in process of collection to the credit of _________________  _______________________ 
                      Road & Bridge Fund                                             
Fund free from any obligation or certification now outstanding.  _______________________ 
 
Dated        1-8-XX                        I.M. Good                              This order is not valid unless 
Fiscal officer                                             Any Township   Fiscal officer’s Certificate is 

signed. 
 

 
 
 ORIGINAL 
 (To be sent to vendor)
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Warrant No.      123    
 
Township     Any Township 
 
Amount of Warrant $    500.00     
 

Payable to 
 

    Blank Forms, Inc. 
 
Address:       5545 A Road, Box 999, My Town, Ohio 12345 
 
Date:       1/15/20xx      
 

EXAMINED AND FOUND CORRECT 
 
Trustee # 1                                                                   
 
Trustee # 2                                                                   
 
Trustee # 3                                                                   
 

 
 

DISTRIBUTION 
 

 
Fund 

 
 

Appr’n 
Amt. 

Certified 
Amt. Of 
Warrant 

Credit 
Appr’n 

 
General 

 
1000-

110-410 
 

500
 

00
 

500
 

00
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 VOUCHER 
 
 OFFICE OF THE TOWNSHIP FISCAL OFFICER 
 
          Any Township          Township,       Any County   ,    My Town , Ohio   

Purchase Order 
         and Certificate No. 

To           Blank Office Forms, Inc.                                                          4______ 
____________ 
____________ 

Address    5545, A Road Box 999, My Town, Ohio 12345                            
        
 
 

Quantity 
 

Description Price/Unit 
 

Amount 
 
1 Box 

 
1000 Pre-numbered Purchase 
Orders 

   $   500.00 
 

   $   500 00 
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TOWNSHIP ACCOUNTING MANUAL 

II - 44 

 
BANK RECONCILIATION 

 
1. Sort all checks returned in your statement into numerical order by check number. 
 
2. Compare all of these checks to your check register to determine the ones that are missing. 
 
3. Write down amounts of all missing checks in the “Checks Outstanding” column below. 
 
4. Now fill in the appropriate blanks below.  When you finish, your “Adjusted Check Book Balance” 

should equal your “Adjusted Statement Balance.” 
 

CHECKS OUTSTANDING 
 

NO. AMOUNT The balance in checkbook $54,109.24 
 

 
 

 Less monthly service charge 
 

- 0 - 
 

122 
 

325.00 Less other charges not entered in 
checkbook 

 
- 0 - 

 
130 

 
200.00  

 
- 0 - 

 
131 

 
62.00  

 
- 0 - 

 
132 

 
22.50 Total charges to subtract 

 
- 0 - 

 
 

 
 Adjusted Checkbook Balance 

 
$54, 109.24 

 
 

 
  

 
 

 
 

 
 Bank Balance (as of the date of this 

statement) 

 
$  4,638.38 

 
 

 
 Plus any deposits you have made that do 

 
$    156.86 

 
 

 
        not appear on this statement 

 
 

 
 

 
  

 
 

 
 

 
 Add Investments 

 
  50,000.00 

 
TOTAL 

 
    686.00          Less checks outstanding 

 
      686.00 

 
 

 
 ADJUSTED STATEMENT BALANCE 

 
$ 54,109.24 

 
RV - Reversed Item   DR - Deposited Item Returned 
SC - Service Charge   CM - Credit Memo 
OC - Overdraft Charge   MC - Miscellaneous Charge 
RT - Return Check Charge  OD - Overdrawn (Balance) 
CC - Certified Check Debit  LC - Line of Credit 
DM - Debit Memo   WT - Wire Transfer 
LS - List Posting 
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TOWNSHIP ACCOUNTING MANUAL 

II - 46 

 
 INVESTMENT LEDGER 
 

 
 

Date 
20XX 

 
 
 

Description 

 
 
 
Number 

 
Receipt 
Number 

 
Check 

No. 

  

Purchased Redeemed 
 
Balance 

 
 
 
 
1/1 

 
 
Last Nat’l CD  
6%-Mat. 
5/15/00 

 
 
General 
 100% 
#1234 

 
 
 

 
 
 
Memo 

 
 
 
X

  
 
 
 
 
$100,000 

 
 
1/30 

 
Last Nat’l  
Interest Pmt. 

 
CD 1234  

6 
 
9999 

 
X

  
 
 
$100,000 
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119



�������� ��	
��

������������������
�����������
��
����

������������
�����������
� ����
�������
� ���!"���#�$�%%������

�

&���'��$��
���&���(� ��
$�������� ���
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