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YIRS FormodiPart1

| Part 1: | Ammrﬁsequemom‘ﬁm‘m.
1 Mumber of smployees who received wagss. tips, o other compensaion for the pay period
Inchuding: Mar, 12 [Quarter 1), June 12 [Quarter 2), Sapt. 12 {Ouarter 3, or Dec. 12 Ouarter &) 1[

2 Wages, tips, and other compansation soceoo H .
3 withheld from wages, tips, pensalion . . . . . . 3 .

4 1 nowages, tips, and oer [ ehock and go talne .
Golumni Golumn 2
Sa Taxable social security wages . . o |x0i3a=|
S Taxable soclal securitytips . . . . =013 =
o Tosablo acicars wages & s, . » |xoom-
54 Taxablo wages & tips subfect 1o - -
Addtonal Medicare Tax wihhalding . | = 0008=] .

5S¢ AddColumn 2 from lines 5a, 5b,5c,and5d . . . . . . . L L L L L 54 .

f@IRS Form 941 Part 2, page 2

o s o P Ervpraper raemiibeaton uambar E0]

m Tell us about your deposit schedule and tax lability for this quarter.

M you are unsuro about whasher you are a mentr iy ora ¥ daposior, 860 section 11
of Pub. 15,
16 Chackone: Line 12 on this return s less than 52,500 of line 12 flew 10 H e prioe quarter was Sue fourth quarier of 2118] on the retum
T for the prior quarter was ke than $2.500, and you didn't incur @ $100.000 next-day deposit obligaton during the curreet
quarter. ¥ira 12 fine 10f e prior quanter was the fouth quarter of 2016 Sor e prior quarter was less fan 52500 bt ine 12 60
\ this, retum is §100,000 or mors. you must provide & record of your federal ta katakty. N you are a monthy schedule depostor

1 Goto Part 3.

| You wers & monthly schoduls depositar for the sntirs quartes. Entes your tax ksbilty for ssch manth and tolal
labiity for the quarter, then go to Part 3.

Tax liability:  Month1 | . \

Morth2 |
Morth3 | O,
: = " bage 4
Todal Nablity for quarter | . | Tetal must equal line 12,

‘ [ You wers a semiweskly schedule depositor for any part of this quanter, Compiete Schedus B (Form 941,
Flapart of Tax Liabilty for Semawsekly Schedule Depostors, and attach £ 1o Form 941,

fmIRS Schedule B

» Semiweekly depositor

Schedule B total liability should match
total liability on 941 (Line 12)

Show liability amounts not the amount
you deposited — not always the same

Attach to Form 941
Complete EIN, Name, Year & Quarter




YIRS Where to File?

Special Filing Addresses for exempt organizations,
federal state and local governmental entities;
regardless of location

Form 941:
Without a Payment: With a Payment:
Department of Treasury Internal Revenue Service

Internal Revenue Service P.O. Box 37941
Ogden, UT 84201-0005 Hartford, CT 06176-7941

page 5 of Form 941 instructions

g‘@’MRS What to do at end of tax year?

¢ By January 31:
¢ File Form 941 quarter ending 12/31
* Furnish W-2's to employees
* Furnish 1099’s to recipients
¢ File W-2's and W-3 with SSA
* File 1099's & 1096 with IRS

f@IRS Form W-2 Reminders

» Boxes 1, 3, and 5 may not be the same
* Box 3 SS wages could be zero
* Box 5 Medicare wages could be greater than
Box 1, wages
» Box 1 Wages includes all taxable wages:
« fringe benefits, including non-cash fringes
« taxable benefits from a 125 plan
< other compensation (awards, stipends, etc.)




f@IRS Form W-2 Reminders

* Box 12 Deferrals

» check W-2 instructions for codes, use most
current revision

« If only one code, put in Box 12a, even if code
is D. Codes do not relate to boxes.

» Taxable GTLI over $50,000; 457(b);
non-taxable sick pay

* Box 13 Retirement indicator

YIRS  w-2/w-3 Review

« |f file Form W-2s then must file form W-3

¢ File Copy A of forms W-2 and W-3 with Social
Security Administration
» Make a copy of form W-3 to keep
« Do NOT staple or tape form W-3 and forms W-2

¢ Keep Copy D of W-2 forms
« Copy 1 to State, City, or Local tax department

¢ Furnish Copies B, C, and 2 of forms W-2 to
Employees

g‘@IRS SSA Website

* Wwww.ssa.gov/employer

» Free service
 File W-2 & W-2C online
¢ Verify Employee’s SSN

* Need to Register
» Select Business Services Online (onright)
* Select Register




fmIRS File W-2's On-line with SSA

* Create and file “fill-in” versions of Forms
W-2 with SSA

« Print out completed copies for employees
and for your records

* Form W-3 will be created based on Form
W-2s that were inputted

* Don't need to mail W-2 or W-3 to SSA
* Get confirmation forms were filed

g@IRS What is a 1099-MISC Form?

« Form required to report payments for each
person paid during the year:

« Services performed by someone who is not
your employee

* Rents
* Other Income Payments

f@IRS What Is Reported on Form 1099?

» Payments of $600 or more per calendar
year

« Paid in the course of your trade or
business

 For Services and not supplies

» Payments to Sole proprietor, partnership,
or trusts

» Payments to Corporations if:
« attorney or health & medical

hi o}




f@IRS Payments to Attorneys

» Payments to attorneys includes law firms
or other providers of legal services

» Attorney Fees are reported in Box 7

» Gross Proceeds paid to attorney are
reported in Box 14 (Settlement Agreement)

« If the attorney is an employee then wages
are reported on Form W-2
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g‘mIRS Medical & Health Care Payments

» Medical & Health Care Payments are
reported in Box 6
« If payment is made to corp.:

« list corp. as recipient rather than individual
providing service

« Exclude reporting payments to:
* Pharmacies Tax-exempt hospitals
» Extended Care Facility

17

f@IRS Form W-9

 Provide to every vendor who performs
services for your entity (not merchandise)

» Use to request the taxpayer identification
number (TIN such as SSN or EIN)
« ldentifies type of business
» Sole proprietor, partnership, Corp.
 Substitute form is acceptable if:
* Its content is substantial similar to W-9

Y10




ﬁmIRS Form W-9

. W-9 Request for Taxpayer e Fomo e
Fom T i
o Mvpeto 2017 Identification Number and Certification requester, Da ot
Eipartmt o e ey send o the IRS,
E »Go ard the latest mlormanon
¥ Pt 6 shown on pous S0 L rebamd. Namse & sagued on Tl e 30 Fol v Tl e Divs.
2 Bowrwns savaidaregaried wity famw, § Sflewt bom v
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2
-
(] O e s ® | s
5 A e, seel ind apd & e f ) See Patructons. JLT T —
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i’ IRS Form W-9 continued
IS Taspayer identification Number (TN
Enter your TN i The ne 110 avod L
e ng. For indviduals. ¥ 55N However. for a
resadent almn, 3 . |, e, For other | _|
enties, it i your employer identifeation nurmber (EINL H you S0 not hane & number, See How 12 0at 8
TN, later. o
Wt ¥t scccuct - [
Numbr T Gove the Regueter for QuiSelins on whose number 12 enter. [ 1 | """"
[ Cortification
Urnder pacaltios of peciry, | cortly that
1, Tha namber for 2 for @ ramber fo b issund o mei; and
2.1 arm ek st )] am st e . o ) e ot
ult ool ol dividends, of i) oiifed me hat | am
o longer subsect o backup withholdng: and
3 lama U5 citoen o oftr LS. person (Sefined Beloal; and
& R FATCAcsten o st bom FATCA
ftom 2 abowe "y currently subye
e B e 10 smprt ol et s retum. it 2 dows mat apply. For morigage nterest pal,
e - 1 debt, cons o ey, +
ofher har vederds. , bt you must provide your comect TIN. Ses the ratructions for Part I, later.
Sign vl
Here | us pensar Cuter
20

ﬁmIRS W-9 & Backup Withholding

« Solicit Form W-9 when establishing vendor
or prior to payment being made

« Payments subject to Backup Withholding
(BUW) when:
+ The payment is $600 or more and
» The payee failed to furnish his TIN or

» The Secretary notified the payor the TIN
furnished by the payee is incorrect

4 N




$HIRS  Backup Withhold (BUW)

» Withhold Federal Income Tax @ 24% from
the reportable payment to the payee

* Report BUW on Form 945, Annual Return
of W/H Federal Income Tax (FIT)

» Report in Box 4 on Form 1099 the FIT
Withheld

* Publication 1281, BUW for Missing &
Incorrect Name/TIN(s)

22

YIRS Examples when to issue Form 1099

e Lawn care and Tree Service

« Vehicle repair

* Repairs to building— painting, windows,
electrical, plumbing, roof, etc.

« Advertising in Newspaper

« Presenter/speaker

¢ Accountant, Attorney if not your employees

23

f@IRS Examples when not to issue Form 1099

* Products/Merchandise

» Telephone

» Storage

» Tax-exempt organizations

» Corporations unless:
* Medical or Attorney

» Wages or employee business expense
reimbursements

24




@RS L

e LLC = Limited Liability Company
» Not necessarily a corporation

» Could be corporation, partnership or
disregarded entity (sole proprietor)

» Use current version of W-9 (Dec. 2017)

» Separate line for LLC to mark if Partnership,
Corporation or S Corp.

YLO

f@IRS TIN Matching Program

» E-service product on the IRS website
» Enter TIN Matching in search box

» Matches 1099 payee information with IRS
records prior to submitting forms

» Decrease BUW & Penalty notices
» Must register with E-Service & TIN Matching

e Pub. 2108-A, On-Line TIN Matching
Program

*Z0

f@IRS Penalties on Form 1099

« Failure to File Correct Information Returns
Failure to Furnish Correct Payee
Statements

» Each penalty is per information return
* $50 if filed within 30 days

* $100 if filed 31 days late — Aug. 1

» $260 if filed after 8/1 or not at alll

» Adjusted for inflation as of 1/1/16

27




ﬁéﬂIRS Instructions for Form 1099

¢ IRS.GOV
* Forms & Instructions Tab (at the top)

* In the search box:
» General Instructions for Information Returns
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@MRS Is this correct?
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YIRS  Question

» How should the Form 1099 be prepared
for Recipient’'s name and TIN?

31

f@]]RS Form 1099-Misc

Miscellaneous
17 Income

Copy A

31-2345678 SO

o8,

Certain

Rotuns.
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fﬁﬂIRS Form 1099 Reminders

When the individual/sole proprietor or single
member LLC box is checked on Form W-9:

* The individual name must be used

« |t's optional to put DBA name under the
individual name

* EIN or SSN can be used

33
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@MRSTaX Information for Govt. Entities

* WWW.Irs.gov
« File Tab (at top)
» Government Entities Either way
OR takes you to

* WWW.irs.gov/govts

And then select:
» Tax Information for Federal, State &
Local Governments

f@IRS irs.gov

File Pay Refunds Credits & Deductions Forms & Instructions
" -

© ot rree Tax Prepacation belp ‘ € Freerne

L5 Gisaster meet [B) et vour Tax Record

(3) et Answers to Tax Questions (&) Find Out How Much You Owe

YIRS

Tax Information for Government Entities

ingividaals
Tax Information for Federal, State, and Local Governments

Internatisnal Taxpayers Top Tasks

Businati st Se-Emplayed

Gaverzmast Entitis

Tax Information for Tribal Governments

36
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fﬁIRS Govt. Entities Home Page

[ Tax nformation for Federal, State, and Local Governments

pobia FSLET Quick Links [

individuits

intarmatons] Tanpayers

Susineses od So Employed

Govemment Entities

Feeral State Local

37

*@MRS How to Find Webinars/Videos

* FSLG Quick Links (far right side of home page)

» Webinars for Tax Exempt Governments
Entities

» Federal, State & Local Governments
» Recorded Events

OR

« irsvideos.gov/governments/employers

YIRS

Webinars for Tax Exempt & Government Entities

Individuals Future Webinars

Internaticnal Taxpayers Chack back for upcoming events.

Businesses and $elf-Employed
Govarnmant Entities Charities & Non-Profits
AE Tackior erments. In o

Federal State Local Gevernments

Indisn Tribal Gow

inars and Recorded Chack back for futurs anncuncements. In the meantime, view reeaided events

Future
Events.
Indian Tribal Governments

o
Federal, State, & Local Governments 1

39
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ﬁﬂﬁIRS IRS Video Portal
RS Video

novhets  Hewwsses  TaxPolssonss i Chatbes ENoaProtts  Espafiol
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gl i i
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i{gﬁIRS IRS Video Portal
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ﬁéﬂIRS How to Find Issue Snapshots

e FSLG Quick Links (far right side of home page)

* Tax Exempt and Government Entities Issue
Snapshots

Tax Information for Federal, State, and Local Governments

Imeridasla
imtarnatisnsl Taxprpers
Bukinesie sed Sot Lnglayed
Covarmmant Urtitin

Fedaral State Locsl
Govemmants

42
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YIRS  Issue Snapshots

|—Tax Exempt and Government Entities Issue Snapshots

r——

O —
R —— (Listing of Issue $napshots)

et L.

caitmsmanenrsrs SCroll down
until you see

Federal, State & Local Government

Date Title
02/18/2016 Employers Must Withhold FICA T2
04/26/2016 otalization Agresments

— 05/03{2016
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Qualified Parking Fringe Benefil a—

f@IRS Issue Snapshot Example

I Employers Must Withhold FICA Taxes for Aliens who Change Visa Status to
H-1B

Issue Title:
tarrationsl Texpayers B ot

Gt LAt

IRC Section and Treasury Regulation:
B Section 121D

Resources:
Analysis:

44

YIRS

Department of the Treasury
Internal Revenue Service
WWW.irs.gov

45
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