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Board of Trustees 
Wooster Township, Wayne County 
2573 Timothy Place  
Wooster, OH 44691 
 
 
We have reviewed the Independent Auditor's Report of Wooster Township, Wayne County, 
prepared by Knox & Knox, CPAs, for the audit period January 1, 2002 through December 31, 
2003.  Based upon this review, we have accepted these reports in lieu of the audit required by 
Section 117.11, Revised Code.  The Auditor of State did not audit the accompanying financial 
statements and, accordingly, we are unable to express, and do not express an opinion on them. 
 
Our review was made in reference to the applicable sections of legislative criteria, as reflected by 
the Ohio Constitution, and the Revised Code, policies, procedures and guidelines of the Auditor of 
State, regulations and grant requirements.  Wooster Township, Wayne County is responsible for 
compliance with these laws and regulations. 
 
 
 
 
 
 
 
 
 
BETTY MONTGOMERY 
Auditor of State 
 
October 5, 2004  
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KNOX & KNOX

_________________________________
Accountants and Consultants

Report of Inde pendent A ccountan ts

Wooste r Tow nsh ip

Way ne Co unty

1917 Millersburg Rd.

Wooster, OH 44691

To the Board of Trustees:

We ha ve aud ited the ac comp anying fina ncial statem ents of the  Woos ter Tow nship, W ayne  C ounty, O hio, 

(the Tow nship) as  of and for th e years  ended  Dece mber 3 1, 2003 a nd  2002 .  These  financial state ments

are the responsibility of the Township’s management.  Our responsibility is to express an opinion on these

financial statements based on our audits.

We conducted our audits in accordance with auditing standards generally accepted in the United States of

America and the standards applicable to financial audits contained in Government Auditing Standards,

issued by the Comptroller General of the United States.  Those standards require that we plan and

perform the audits to obtain reasonable assurance about whether the financial statements are free of

materia l misstatem ent.  An au dit includes  exam ining, on a te st basis, e vidence  suppo rting the am ounts

and disclosures in the financial statements.  An audit also includes assessing the accounting principles

used and significant estimates made by management, as well as evaluating the overall financial statement

presentation.  We believe that our audits provides a reasonable basis for our opinion.

As discussed in Note 1, the Township prepares its financial statements on the basis of accounting

prescribed or permitted by the Auditor of State, which is a comprehensive basis of accounting other than

generally accepted accounting principles.

In our opinion, the financial statements referred to above present fairly, in all material respects, the

combined fund cash balances and reserves for encumbrances of the Township as of December 31, 2003

and 2002, and its combined cash receipts and disbursements for the years then ended on the basis of

accounting described in Note 1.

In accordance with Government Auditing Standards, we have also issued our report dated August 20,

2004  on  our con sideration  of the Tow nship’s inte rnal contr ol over finan cial reporting  and our  tests of its

compliance with certain provisions of laws, regulations, contracts and grants.  That report is an integral

part of an audit performed in accordance with Governmental Auditing Standards and s hou ld be r ead  in

conjunction with this report in considering the results of our audits.

This report is intended solely for the information and use of the audit committee, manage ment, the Board

of Trustees and other officials authorized to receive this report under Section 117.26, Ohio Revised Code,

and is not intended to be and should not be used by anyone other than these specified parties.

Knox & Knox

Orrv ille, Oh io

August 20, 2004
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WO OST ER  TO WNS HIP

WAYNE COUNTY

COMBINED STATEMENT OF CASH RECEIPTS, CASH DISBURSEMENTS, AND CHANGES IN FUND

CASH BALANCES - ALL GOVERNMENTAL  FUND TYPES 

 FOR THE YEAR  ENDED DECEM BER 31, 2003

                                  Governmental Fund Types                         

                                                                                                                                  Totals                     

  Special                 (Memorandum

   Gen eral            Revenue                       Only)      

Cash Receipts:

Local Taxes               $  132,477      $ 416,421           $548,898

Intergovernmental                   167,568  134,302                        301,870

Special Assessments                               -0-             3,892    3,892

Charges for Services                         82,350                -0-                            82,350

Earnings on Investments                     8,544      5,952               14,496

 

                Total Cash Receipts              390,939  560,567                        951,506      

Cash Disbursements:

                Current:

      General Government                 163,325        -0-                           163,325

      Public Safety                              208,595        -0-                           208,595

      Public Works                        -0-            159,995                         159,995

      Health                                           28,423                 -0-                           28,423

   Capital Outlay                                165,508         205,286                        370,794

                   

   Total Cash  Disburse-

                  ments                                     565,851          365,281                        931,132

Total Cash Rece ipts Over/(Under)

   Cash Disbursements                  <174,912>        195,286                          20,374                           

   

Other Financing Receipts:

                Other Sources                                11,165                -0-                             11,165

Excess of Cash Receipts and Other

   Financing Receipts Over

                Cash Disbursements                 < 163,747>        195,286                          31,539

Fund Cash Balances, January 1                  458,930       1,578,459                     2,037,389 

Fund Cash Balances,

                December 31                              $295,183     $1,773,745                  $ 2,068,928   

Reserves for Encumbrances,

                December 31                            $           0          $           0                  $              0 

The no tes to the fina ncial statem ents are  an integra l part of this sta temen t.
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WO OST ER TO WNS HIP

WAYNE COUNTY

COM BINED  STAT EME NT O F CAS H RE CEIPT S, 

CASH DISBURSEMENTS, AND CHANGES IN FUND CASH BALANCES  

 FOR THE YEAR  ENDED DECEM BER 31, 2002

          Governmental Fund Types                                       

                Totals

                                                                                                                 Special               (Memorandum

   Gen eral                  Revenue                     Only      )     

Cash Receipts:

Local Taxes   $ 116,498             $ 387,285                 $ 503,783

Intergovernmental                                  91,525                127,902                    219,427

Special Assessments                                            -0-                    4,164                        4,164

Charges for Services                                       74,650                      -0-                        74,650

Earnings on Investments                                 16,540                   9,119                       25,659

Miscellaneous                                                    1,351                      -0-                     1,351

 

                Total Cash R eceipts                                 300,564               528,470                     829,034

Cash Disbursements:

       Current:

   General Government                                   152,109            -0-                          152,109

   Public Safety                                                 191,715                 -0-                         191,715                    

                Public Works                            -0-               120,396                     120,396

   Health                                                              27,381                 -0-                           27,381

       Capital Outlay                                                    1,737             180,321                     182,058

                Total Cash   Disbursements                           372,942            300,717                     673,659

Total Cash Rece ipts Over/(Under)

    Cash D isburse ments                                  < 72,378>          227,753                      155,375

Other Financing Receipts:

   Other Sources                        12,141                     -0-                        12,141

Excess of Cash Receipts and 

   Other Financing Sources over

   Cash D isburse ments     <    60,237>           227,753                     167,516

                   

Fund Cash Balances, January 1                                   519,167          1,350,706                  1,869,873 

Fund C ash Ba lances, 

                 December 31                                            $ 458,930         $1,578,459                $2,037,389

Reserves for Encumbrances,

         December 31                                                          $     0            $   50,035               $      50,035                   

 

The no tes to the fina ncial statem ents are  an integra l part of this sta temen t.
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WO OST ER TO WNS HIP

WAYNE COUNTY

NOTES TO THE FINANCIAL STATEMENTS

 DECEMBER 31, 2003 AND 2002

1. Summary of Significant Accounting Policies

A. Desc ription of the E ntity

Wooster Township, Wayne County, (The Township) is a body corporate and politic established

to exercise the rights and privileges conveyed to it by the constitution and laws of the State of

Ohio.  The Township is directed by a publicly-elected three-member Board of Trustees.  The

Township provides general governmental services, including road and bridge maintenance and

cemetery maintenance.  The Township contracts with the Wooster Township Fire and Rescue

Association to provide fire protection and emergency medical services.

The Township’s management believes these financial statements present all activities for

which the Township is financially accountable.

B. Basis of Accounting

These financial statements follow the basis of accounting prescribed or permitted by the

Auditor o f State, wh ich is similar to  the cas h receipts  and disb ursem ents ba sis of acc ounting. 

Rece ipts are rec ognized  when  receive d in cash  rather tha n whe n earne d, and dis bursem ents

are recognized when paid rather than when a liability is incurred.  Budgetary presentations

repo rt bud geta ry ex penditure s wh en a c omm itmen t is ma de (i.e ., whe n an e ncumbr ance is

approved).

These statements include adequate disclosure of material matters, as prescribed or permitted

by the Auditor of State.

C. Cash  and Inve stmen ts

Certificates  of depos it are valued  at cost.

D. Fund Accounting

The Township uses fund accounting to segregate cash that is restricted as to use.  The

Township classifies its funds into the following types:

1. General Fund

The General Fund is the general operating fund.  It is used to account for all financial

resources except those required to be accounted for in another fund.

2. Special Revenue Funds

These funds are us ed to account for proceeds from  specific sources  that are

restricted to expenditure for specific purposes.  The Township had the following

significant Special Revenue Funds:

Road and Bridge Fund - This fund receives property tax money for constructing,

maintaining and repairing Township roads and bridges.

Fire Levy B Fund - This fund receives property tax levy money for the purpose of

purcha sing and  maintainin g  fire depa rtment e quipme nt and fac ilities. 

Fire Levy C Fund - This fund receives property tax levy money for the purpose of

purcha sing and  maintainin g  fire depa rtment e quipme nt and fac ilities. 
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WO OST ER TO WNS HIP

WAYNE COUNTY

NOTES TO THE FINANCIAL STATEMENTS

DECEMBER 31, 2003 AND 2002

             (Continued)

1. Summary of Significant Accounting Policies (Continued)

E. Budgetary Process

The Ohio Revised Code requires that each fund be budgeted annually.

1. Appropriations

Budgetary expenditures (that is, disbursements and encumbrances) may not exceed

appropriations at the object level of control, and appropriations may not exceed

estimated resources.  The Board of Trustees must annually approve appropriation

measures and subsequent amendments.  The County Budget Commission must also

approv e the ann ual appro priation m easure .  

2. Estimated Resources

Estimated resources include estimates of cash to be received (budgeted receipts) plus

cash as of January 1.  The County Budget Commission must also approve estimated

resources.

3. Encumbrances

The Ohio Revised Code requires the Township to reserve (encumber) appropriations

when individual commitme nts are made.  Encum brances outstanding at year end  are

carried over, and need not be reappropriated.

A summary of 2003 and 2002 budgetary activity appears in Note 3.

F. Property, Plant, and Equipment

Acquis itions of prop erty, plant, an d equipm ent are re corded  as disbu rsem ents wh en paid. 

These items are not reflected as assets on the accompanying financial statements.

G. Accumulated Leave

In certain c ircums tances , such a s upon  leaving em ploym ent, full-time em ployees  are entitled to

cash payments for unused vacation and sick leave.  Unpaid vacation and sick leave are not

reflected as liabilities under the Township’s basis of accounting.
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WO OST ER  TO WNS HIP

WAYNE COUNTY

NOTES TO THE FINANCIAL STATEMENTS

DECEMBER 31, 2003 AND 2002

2. Equity in Pooled Cash and Investments 

The Township maintains a cash and investment pool used by all funds.  The Ohio Revised Code

prescribes allowable deposits and investments.  The carrying amount of cash at December 31 was as

follows:

                2003        2002   

Dem and D eposits       $1,168,928                 $ 937,389

Cer tificate s of D eposit                         900,000                 1,100,000

Total De posits         2,068,928                 2,037,389

Deposits:

Deposits are either insured by the Federal Depository Insurance Corporation or (2) collateralized by the

financial ins titution ’s pub lic ent ity depos it poo l.

3. Budge tary Activ ity

Budgetary activity for the years ending December 31, 2003 and December 31, 2002 follows:

                                                                       2003 Budgeted vs. Actual Receipts                                   

Fund Type                Budge ted Rec eipts              Actual R eceipts                      Variance

General            $ 319,864                        $   402,104    $ 82,240

Special Revenue             568,229                             560,567                           < 7,662>

 

Tota l                $ 888,093                        $   962,671                        $   74,578

                                                    2003 Budgeted vs. Actual Budgetary Basis Expenditures                     

                  Appropriation                       Budgetary

Fund Type                     Authority                       Expenditures                          Variance

General          $   778,751             $   565,851                $  212,900

Special Revenue          2,146,350                  365,281                 1,781,069

Total          $2,925,101                       $    931,132                      $ 1,993,969    
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WO OST ER  TO WNS HIP

WAYNE  COUNTY

NOTES TO THE FINANCIAL STATEMENTS

DECEMBER 31, 2003 AND 2002

                                                                    2002 Budgeted vs. Actual Receipts                                        

Fund Type                Budge ted Rec eipts              Actual R eceipts                     Variance

General   $346,288              $     312,705    <$ 33,583>

 Special Revenue                594,918                             528,470                       <  66,448>

 Tota l                 $   941,206                          $ 841,175                     <$ 100,031>

                         2002 Budgeted vs. Actual Budgetary Basis Expenditures                                

                  Appropriation                           Budgetary

Fund Type                     Authority                            Expenditures                     Variance

General                          $   865,450                         $   372,942                    $  492,508

Capital Projects                1,945,450                              350,752                     1,594,698

Tota l                 $ 2,810,900                         $   723,694                   $2,087,206   

4. Property Tax

Real property taxes becom e a lien on January 1 preceding the O ctober 1 date for which rates are

adopte d by Bo ard of Tru stees.  T he State  Board o f Tax Eq ualization a djusts the se rates  for inflation. 

Property taxes are also reduced for applicable homestead and rollback deductions.  Homestead and

rollback a moun ts are then  paid by th e State, an d are reflec ted in the ac comp anying fina ncial statem ents

as Interg overnm ental Re ceipts.  Pa ymen ts are du e to the C ounty b y Dec embe r 31.   If the pro perty

own er ele cts to  mak e sem iannu al pay men ts, the  first ha lf is due  Dec emb er 31 .  The  second  half

payment is due the following June 20.

Public utilities are also taxed on personal and real property located within the Township.

Tangib le person al proper ty tax is as sesse d by the p roperty o wners , who m ust file a list of suc h prope rty

to the Co unty by  each A pril 30. 

The C ounty is re spons ible for ass essing p roperty a nd for billing, co llecting, and d istributing all pro perty

taxes on behalf of the Township.

5. Retirement Systems

The Township’s certified fire fighters belong to the Police and Fire Pension Fund (OP&F).  Other

Township employees belong to the Public Employees Retirement System (PERS) of Ohio.   OP&F and

PERS are cost-sharing, multiple-employer plans.  These plans provide retirement benefits, including

pos t-retir eme nt healthc are, a nd su rvivo r and  disab ility benefits  to pa rticipa nts as pre scrib ed by  the O hio

Revised Code.

Contribu tion rates a re also pr escribe d by the O hio Rev ised Co de.  For 2 003 an d 2002 ,   mem bers of O P

& F contributed 10% of their wages.  The Township contributed an amount equal to 24% of their wages

to OP & F.  PERS members contributed 8.5% of their gross salaries.   The Township has contributed an

amo unt equa l to 13.55%  of pa rticipa nts’ g ross  salar ies fo r  200 3 and  2002 .   The  Tow nsh ip has  paid a ll

contributions required through December 31, 2003.

6. Risk Management

The Township has obtained commercial insurance for the following risks:

- Com prehen sive pro perty an d gene ral liability;                  

- Vehicles ;                                                    

- Commercial inland marine;

- Public official’s liability; and

- Emp loyers liability

The T owns hip also pr ovides h ealth and  dental insu rance fo r its full-time em ployees  through  a private

carrier.
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KNOX & KNOX

_________________________________
Accountants and Consultants

REPORT OF INDEPENDENT ACCOUNTANTS ON COMPLIANCE AND ON  INTERNAL CONTROL

 REQUIRED BY GOVERNMENT AUDITING STANDARDS

Wooste r Tow nsh ip

Way ne Co unty

1917 Millersburg Rd.

Wooster, OH 44691

To the Board of Trustees:

We have audited the financial statements of the Wooster Township, Wayne County, Ohio (the Township), as of

and for the years ended December 31, 2003 and 2002,  and have issued our report thereon dated August 20,

2004.  We conducted our audit in accordance with auditing standards generally accepted in the United States of

America and the standards applicable to financial audits contained in Gove rnmen t Auditing S tandard s, issued by

the Comptroller General of the United States.

Compliance

As part of obtaining reasonable assurance about whether the Township’s financial statements are free of

material misstatement, we performed tests of its compliance with certain provisions of laws, regulations,

contracts and grants, noncompliance with which could have a direct and material effect on the determination of

financial statement amounts.  However, providing an opinion on compliance with those provisions was not an

objective of our audit, and accordingly, we do not express such an opinion.  The results of our tests disclosed no 

instance of noncomp liance that is required to be reported under Government Auditing Standards.

Internal Control Over Financial Reporting

In planning  and p erfor ming  our a udit, w e con side red th e To wns hip's  intern al con trol ov er fina ncia l repo rting in

order to d etermin e our au diting proc edures  for the purp ose of ex pressin g our op inion on the  financial state ments

and not to provide assurance on the internal control over financial reporting.  Our consideration of the  internal

control over financial reporting  would not necessarily disclose all matters in the internal control over financial

reporting that might be material weaknesses.  A material weakness is a condition in which the design or

operation of one or more of the internal control components does not reduce to a relatively low level the risk that

misstatements in amounts that would be material in relation to the financial statements being audited may occur

and not be detected within a timely period by employees in the normal course of performing their assigned

functions. We noted no matters involving the internal control over financial reporting and its operation that we

consider to be material weaknesses.  However, we noted a certain matter  involving the internal control over

financial reporting that does not require inclusion in this report, that we have reported to management of the

Township in a separate letter dated August  20, 2004.
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Wooste r Tow nsh ip

Way ne Co unty

Report of Independent Accountants on Compliance and Internal

   Control Required by Government Auditing Standards

Page 2

This report is intended for the information of the audit committee, management,  and the Board of Trustees, and

is not intended to be and should not be used by anyone other than these specified parties.

Knox & Knox

Orrv ille, Oh io

August 20, 2004
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88 East Broad Street
P.O. Box 1140
Columbus, Ohio  43216-1140

Telephone 614-466-4514
800-282-0370

Facsimile  614-466-4490

WOOSTER TOWNSHIP

WAYNE COUNTY

CLERK'S CERTIFICATION
This is a true and correct copy of the report which is required to be filed in the Office
of the Auditor of State pursuant to Section 117.26, Revised Code, and which is filed
in Columbus, Ohio.

CLERK OF THE BUREAU

CERTIFIED
NOVEMBER 4, 2004
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