Hinkle Annual Financial Data Reporting System Quick Guide

or Community Schools

The Hinkle Annual Financial Data Reporting System (Hinkle System) is an Internet based application that
allows certain financial statement, debt, and demographic data to be entered and transmitted to the
Auditor of State (AOS) to satisfy the filing requirements prescribed by the Ohio Revised Code (ORC) and
the Ohio Administrative Code (OAC).

To access the Hinkle System, click on the entity-specific link provided via email to your entity. The
following webpage (see Figure 1) will open.
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The Ohio Revised Code (ORC) Section 117.28 requires that local public offic file their annual financial reports with the Auditor of State’s iS accessed
Office (AOS). Further, the Ohis Administrative Code (OAC) 117-2-03(B) requires that all counties, cities and schasl districts, including .
educational service centers and community schools, prepare their financial reports pursuant to generally accepted accounting principles
(GAAP). ORC Section 1724.05 requires community improvement corporations established under this Code section to report annually on a
GAAP basis. Entities filing on a GAAP basis have 150 days, except for community improvement corporations who have 120 days. following
fiscal year-end to submit their annual financial reports to the AGS, while other entities have 60 days following fiscal year-end to complete
their submission. Previously, various submizsion methods were permitted by the AOS% to comply with Ohio law. Theze procedures have
bean modified with the development of the Hinkle System.

With the Hinkle System, governmental entities are required to submit their financial statements and related footnotes through the online
web application. Select type

s of governmental entities (counties, cities, school districts, educational service centers, community schoaols,
villages, townships, and libraries) are reguir

1 10 enter certain financial statement, debt, and demaographic data.

In addition to keying the financial statement, debt and demographic data, entities will be required 1o upload a PDF document of the full
financial statements. as described below.

These submissions satisfy the filing requirements as specified in the ORC and the OAC. This manner of submission will allow the financial
information to be maintained in an electronic format, which will provide for meore immediate access to the infermation,
Items Needed:

The fallowing are the items needed to complete the requirements af the Hinkle System:

Annual Financial Statements and Related Footnotes

Avarage Daily Membership for the Reparting Year

Total Forecasted Expenditures for the Reporting Year as Reported to the Ohio Department of Education
Unrestricted Carryover Cash Balance at Year End

Instructions:

Figure 1

After reading the instructions, click the Begin Filing button. The button appears as follows at the bottom
of the webpage (see Figure 2).

I-“NHKE-E Annual

A D symbol appears in various locations throughout the data entry requi . This b offers i to general
questions regarding a specific or specifi line item.

w

. After completing the data entry requirements for all the financial statements, enter the Leng Term Obligations at Year End for the
Governmental and Proprietary funds, as applicable to the entity type, by type of obligation. This information should be readily
available within the footnotes to the financial statements. Once this information has been entered, select the “Save Changes™ button
at the bottom of the page and then the "MNext” button to move 1o the next regquirement.

. After completing Step 2, enter information under the "Other Information = Demographice” section. Once the fields have been
completed, selact the "Save Changes” buttoen at the bottom of the page and then the "MNext” button to move to the naxt
regquiremeant.

5. Full Financial Statement Upload - After complating Step 4, please upload a complate PDF copy of the financial statements. The
components of the full reporting package vary by baszis of accounting as fallows:

= Governmantal Entities filing GAAP, OCBOA Cash or OCEOA Modified Cash Basis:
» Management's Discussion & Analysis (GAAP — Required, Cash & Madified Cash-Optional)
= Basic Financial Statements

= Government-Wide Financial Statements

= Fund Financial Statements
= MNaotes to the Hasic Financial Statements

- Any Other Required Supplementary Infarmatian (GAAP Only)

- Regulatory Cash Basis Entities (commonly referred to as AOS basis):

- Basic Financial Statements
- Statement(s) (or Combined Statement(s)) of Receipts, Disbursements and Changes in Fund Balances
= Maotes to the Basic Financial Statements

The file to upload must be an Adobe Acrobat PDF file and the file must be less than 20MB. For help in converting and merging PDF . .
files please see our POF Decument Quick Guide which is available on the Annual Financial Reporting page of the website. ClICk here to Begln

6. Enter your name and title and recognize the infermation entered is accurate and complete by placing a check in a box beside of the filing
Acknowledgement Statement. Then, select the "Submit” button to the bottom right of the page in arder to complete the filing
process, noting the information CANNOT be changed once this step has been completed.

p

<
Figure 2
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After clicking the Begin Filing button, the following webpage will open (see Figure 3). Select the filing
type of your annual financial report. The options are GAAP, Modified Cash, or Cash. After the filing

type has been selected, click the Begin Filing button.

Please note the Ohio Administrative Code (OAC) 117-2-03(B) requires that all community schools
prepare their financial reports pursuant to generally accepted accounting principles (GAAP).

H*NBK{‘:E Annual Financial Data Reporting

o Begin Filing
Select a Enter Financia Jpload Financial Submit Filing
Filing Type Dalz Statements Wit To AOS

Select Filing Type

The Ohio Administrative Code (OAC) 117-2-03(B) requires that all counties, cities and school districts, including educational service centers and community
schools, prepare their financial reports pursuant to generally accepted accounting principles (GAAF).

The status bar will
indicate your filing
phase. You must
complete the 4 phases
and submit to complete
your filing requirement.

Filing Type
OGAAP

() Cash

(' Modified Cash

Begin Filing

Figure 3

If the Cash or Modified Cash filing type (see Figure 3) is selected, the following message will appear (see
Figure 4). The Begin Filing button will need to be clicked again in order to proceed with the current

selection.

H‘INH:‘E Annual Financial Data Reporting

o Begin Filing
Selecta Enter Financia Upload Financial Subr it Filing

Filing Type Data Statements W
Notes

Select Filing Type

The Ohio Administrative Code (OAC) 117-2-03(B) requires that all counties, cities and school districts, including educational service centers and community
schools, prepare their financial reports pursuant to generally accepted accounting principles (GAAP).

Filing Type

D GAAP

@) Cash

O Modified Cash

Woarning: The basis of accounting chosen is not consistent with generally accepted accounting principles as
required by OAC. This could subject your entity to a noncompliance citation and a monetary penalty assessed by
the Auditor of State’s Office.

Begin Filing

Figure 4




' Hinkle Annual Financial Data Reporting System Quick Guide

for Community Schools
Reset Filing Type

If after you have begun entering your data, you determine you have selected the incorrect filing type, you
may clear the information you have entered and reset the filing type. (Figure 5).

|-HN=KI:-E Annual Financial Data Reporting

4. After completing Step 3, enter information under the “Other Information - Demographics” section. Once the fields have been
completed, select the "Save Changes” button at the bottom of the page and then the "Next” button to move to the next
requirement,

[r

. Full Financial Statement Upload - After completing Step 4, please upload a complete PDF copy of the financial statements, The
components of the full reporting package vary by basis of accounting as follows:

- Governmental Entities filing GAAP, OCBOA Cash or OCBOA Modified Cash Basis:
+ Management's Discussion & Analysis (GAAP - Required, Cash & Modified Cash-Optional)
+ Basic Financial Statements
= Government-Wide Financial Statements
* Fund Financial Statements
= Notes to the Basic Financial Statements
+ Any Other Required Supplementary Information (GAAP Only)
- Regulatory Cash Basis Entities (commonly referred to as AOS basis):
» Basic Financial Statements

= Statement(s) (or Combined Statement(s)) of Receipts, Disbursements and Changes in Fund Balances
= Notes to the Basic Financial Statements

After you have

The file to upload must be an Adobe Acrobat PDF file and the file must be less than 30MB. For help in converting and merging PDF

files please see our PDF Document Quick Guide which is available on the Annual Financial Reporting page of the website. begun flllng’ the

6. Enter your name and title and recognize the information entered is accurate and complete by placing a check in a box beside of the Reset Flllng Type
Acknowledgement Statement. Then, select the "Submit” button to the bottom right of the page in order to complete the filing H
process, nating the infarmation CANNOT be changed once this step has been completed. BUtton wi ” appear

/ on the first page of
the Hinkle System

Figure 5

After you select the Reset Filing Type button, a warning screen will appear (Figure 6). Resetting your
filing type will delete any data you have entered. Select only if you originally incorrectly selected the
filing type for your entity. The Reset button will need to be selected to complete the reset. You will then
be able to go back to the Select Filing Type page (Figure 3) and select the correct filing type.

H{MAnnual Financial Data Reporting

WARNING!!

Selecting this option will reset your filing and delete any data you have already entered
Selecting this option will also delete any previously approved due date extensions.

If you originally incarrectly selected the filing type for your entity, select the RESET button below to restart your filing. If you have reached
this page in error and do not wish to reset your filing, please select the CANCEL button to return to the previous page.

=

Figure 6

Note: The following pages depict the GAAP basis filing type. The Cash and Modified Cash basis
statements differ, but the general process described throughout the remainder of this Guide is
applicable.
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After clicking the Begin Filing (see Figure 3) button, the following webpage will open (see Figure 7).
Enter the amounts from the Governmental Activities column of the Statement of Net Position.

Requests for
extensions of due
dates are required to
be requested through
wment Of Net Posiion afément Of Net Position the Hinkle System.

The due date is
presented in the
right hand corner
based upon the

Please reference the
0\ separate Quick guide
- ; regarding extensions.

basis of ;
accounting : . \
selected. : \
0 Click here to
; S e : : view the help
C-“(:k here to . screen available
screen ; ; completion of
?r\]/.allable fotr T z this financial
is accoun Jepreciable Capital Asset 5
PR . D s : statement.
line item. .

Figure 7

Note: The @ symbols identified above are located throughout the application to provide assistance with
each financial statement, certain account line items, and other requirements. If additional questions arise
that are not addressed within the Frequently Asked Questions or this Quick Guide, please contact the
Auditor of State’s Office using the audit inquiry application for assistance.

Changes for Implementation of GASB 68 - Accounting and Financial Reporting for Pensions — In
order to accommodate the requirement to report pension liability in GAAP financial statements, the
GAAP reporting shell in the Hinkle System has been modified to report the components of the pension
liability and related deferred Outflows and Inflows of Resources separately (See Figure 8 and Figure 9).

H*NIH:-E Annual Financial Data Reporting

otal Liabilitie 5 o

Due Date: 11/27/2017 Request an Extension

Deferred Inflows of Resources

Report the deferred
outflows of resources
related to pension
separately from all other Net Position
deferred outflows of
resources

Figure 8


http://www.ohioauditor.gov/financialreporting/Hinkle%20Annual%20Financial%20Data%20Reporting%20System%20Frequently%20Asked%20Questions_-%20revised%20May%202017.pdf
https://forms.ohioauditor.gov/AuditInquiryForm
http://www.ohioauditor.gov/financialreporting/Quickguide%20for%20Hinkle%20System%20Filing%20Extension%20Requests.pdf
http://www.ohioauditor.gov/financialreporting/Quickguide%20for%20Hinkle%20System%20Filing%20Extension%20Requests.pdf

' Hinkle Annual Financial Data Reporting System Quick Guide
for Community Schools

H*N’Kt‘E Annual Financial Data Reporting

Due Date: 11/27/2017 Request an Extension
INotes Payable (Net of Lurrent Portion) 5 (il
Loans Payable (Net of Current Portion) s 0
REDort the net pension Capital Leases Payable (Net of Current Portion) $ 0
Ilablllty Separately Claims Payable (Net of Current Portion) s 0
from other |Ong term ; I Net Pension Liability $ 0
IIabIIItIeS Other Noncurrent Liabilities $ 0
Total Noncurrent Liabilities $ 0
Total Liabilities $ 0
Report the deferred inflows Deferred Inflows of Resources
of resources related to o et ; 0
pension separately from all P{other Amouns s 0
other deferred inflows of
[Total Deferred Inflows of Resources $ 0
resources
Net Position
Net Investment in Capital Assets $ ]
Restricted s 0
Unrestricted (Deficit) $ 0
Figure 9

Once the information has been entered from the Statement of Net Position, click the Save Changes
button. The button appears as follows at the bottom of the webpage (see Figure 10).

H'lN"KI'."E Annual Financial Data Reporting

otal Liabilities $ []

Due Date: 11/27/2017 Request an Extension

| read I I 5 0
Net Position
Net Investment in Capital Assets 5 0
Re: g o
Ur i ] o
) iti $ 0

S g =

Figure 10
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Click the Next button (see Figure 10). The following webpage will open (see Figure 11). Enter the
amounts from the Statement of Revenues, Expenses and Changes in Net Position. Note: The Hinkle
System requires a negative sign (-) precede other financing use amounts to accurately perform
calculations.

HiNHEE-E Annual Financial Data Reporting S

Statement 1 Revenues, Expenses And
Changes In Met Pasition

Due Date: 11/27/2017

Request an Extension

(»]

o Data Entry £ i
Enter Financial - i "

Data

Statement Of Revenues, Expenses And Changes In Net Position

Operating Revenues Q
3 o
5 o
% o
3 o
5 U]
Operating Expenses
3 o
% o
% o
3 o
B D
]
]
3 o

Figure 11

Once the information has been entered, click the Save Changes button which appears at the bottom of the

webpage (see Figure 12).
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Due Date: 11/27/2017 Request an Extension
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Figure 12
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Click the Next button (see Figure 12). The following webpage will open (see Figure 13). Enter the
amounts of your long-term obligations existing at year-end.

Due Date: 11/27/2017 Request an Extension

o Data Entry
Sele: Enter Financial pload F Submit Filing
Sta ents Witl ) ADS

Filing Type Data

Statement Of Net Position Long Term Obligations At Year End @

Statement Of Revenues, Expenses And
Changes In Net Position

Long Term Obligations At Year End Revenue Bonds

Notes Payable

Report Net
Pension Liability
as Long Term

Net Pension Liability Obligations at
\\ Year End

Loans Payable
Capital Leases

Other Long Term Debt Obligations

wl|[w] [w] [w |wn] |
oo o o|le o

Figure 13

Once the information has been entered, click the Save Changes button (see Figure 13). Then click the
Next button (see Figure 13).

The following webpage will open (see Figure 14). Enter information related to the demographics of your
entity.

H‘N’IﬂfE Annual Financial Data Reporting

Due Date: 11/27/2017 Request an Extension

e Data Entry
Enter Financial ad Financi bmit Filir

Data S eme 1 T
Statement Of Net Position Other Information - Demographics
Statement Of Revenues, Expenses And
Changes In Net Position
Long Term Obligations At Year End Total Enrollment (FTE) 0
Other Information - Demographics Total Forecasted Expenditures for The Reporting Year As Reported to The Ohio
Department of Education @ $ 0
Unrestricted Carryover Cash Balance At Year-End $ 0
Community School Models (Please check all which apply)
Site-based Community School |
Internet/Online Community School O
Drop-out Recovery and Prevention school |
Use blended learning model O
Use credit flex O

Qther, please specify

Figure 14

Once the information has been entered, click the Save Changes button (see Figure 14). Then click the
Next button (see Figure 14).
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The following web page will open (see Figure 15). A single PDF file of the final full unaudited financial
reporting package, which is ready for audit, must be uploaded The file must be a single Adobe Acrobat
PDF file and the file must be less than 30MB. Uploading subsequent PDF files will override the previous
file upload and only the last uploaded file will be transmitted to the AOS. The Upload Tips provide
access to a How to Create/Merge a PDF Document quick guide that may aid you in converting and/or

merging your files to a PDF format.

H*HKEE Annual Financial Data Reporting

Request an Extension
Due Date: 11/27/2017

) Acknouie: l Upload Document

: o o Upload Document
Select a ¥ Enter Financia Upload Financial
Filing Type Data Statements With
Notes
Full Financial Statement Upload '

Please upload a PDF of the annual financial reporting package. The components of the full reporting
package vary by basis of accounting as follows:
+ Regulatory Cash Basis Entities (commenly referred to as AOS basis):

Basic Financizl Sta
= Statemen

{ar Combined Statement(s]) of Receipts, Disbursements and Changes in Fund Balances
= Notes to the Basic Financial Statements
+ Govermnmental Entities (including Governmental Nonprofit Entities) filing GAAP, OCBOA Cash or OCBOA Medified
Cash Basis:

Upload Requirements

Before you upload a document, please
consider the following:

ents = File must be an Adobe Acrobat PDF
file.
= File must be less than 30MB

= Governm:
= Fund Fina;

& Financial Statements
ents

= Notes to the Basic Financial Statements

Basic Financial Statements

Management's Discussion & Analysis (GAAP — Required, Cash & Modified Cash-Optional; however, include if
prepared)
Bsic Financial Statements Upload Tips

If you do not have Adobe Acrobat to create
Any Other Required Supplementary Information 3 PDF, please see the following document 1o
» Nongovernmental Nonprofit Entities filing GAAP, Cash or Modified Cash Basis: guide you in doing so here.

= Statement of Financial Pesition
tatement of Activities (also known as Statement of Changes in Met Assets)
= Statement of Functional Expenses — required for voluntary health and welfare crganization, optional for all
other nonprofit organizations
= Statement of Cash Flows (¢
= Notes to the Financial Statements
Any Other Required Supplementary Information

Browse. . | €
- IR

You are in the

phase as shown in the
status bar

Use the
Browse button

Upload

to navigate to
the file
location

Figure 15

Using the Browse button, navigate to the directory with the file you will upload into the system (See
Figure 15). Once you have selected the file, the directory and file will appear in the upload field. (See
Figure 16). If the file selection is correct, click the green Upload button (See Figure 16) to upload the file

into the Hinkle System.

H-INKI:—E Annual Financial Data Reporting

If you click on the upload
button without a file
selected you will receive
“Please select a File to
Upload” message

Plaase upload a PDF of the annusl financial reporting package. The componants of tha full reparting
package vary by basis of accounting as follows:

« Regulatory Cash Basis Entities {commonly referred to as AQS basis):
- Basic F

Request an Extension
Due Date: L4/27/2017

(_,-“;:-\I = Upload Document r'?,"}

W s - Upload Financial -

! Staterments With
Notes
pd
PLEASE SELECT A FILE TO UPLOAD. €— | Upload Requiremants

- - Before you upload a document. please
Full Financial Statement Upload consider the following

File must be an Adobe Acrobat PDF
file.
File must be less than 30MB

Once the correct

of Receipts, Cisbursenents snd CRanges in Fund Batances [

g Latities] Niling GAAP, OCBOA Cash ar

RSP ——— R N VoI [T =)0
file will
appear in this

file is selected, ot
press the green
Upload button

field

Tips

o not have Adol

robat to create
hlease see the f
lou in doing so |

N

¥ O at P
\l{: Wsars\difinn\Desktop\2017 Financial Report including Notes to financlal statements pdf Browse ~

Use the
Browse button
to navigate to
the file
location

Figure 16


http://www.ohioauditor.gov/financialreporting/Quickquide%20for%20Document%20PDF%20and%20Merge.pdf
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The following message will appear if your file has been successfully uploaded (See Figure 17), however,
you must proceed to the next webpage to submit your Hinkle System filing. Once your file has been

successfully uploaded, click the Next button (See Figure 17).

HlN‘KI:‘E Annual Financial Data Reporting

1 =
o= . -_— Upload Financial
Statemants VWith

==

YOUR FILE HAS BEEN UPLOADED SUCCESSFULLY.
OADED FIL

NOTICE: YOU MUST PROCEED TO THE FINAL

THIS WEBPAGE TO COMPLETE YOUR HINKLE SYST

I BY CLICKING THE NEXT> BUTTON AT THE BOTTOM OF

FILING.

Full Financial Statement Upload

Upload Decumant

Esquest an Extension

Due Date: L1/27/2017

Upload Requirements

Before you upload a document. please
consider the following:

= File must be an Adobe Acrobat PDF
file.
= File must be less than 30MBE

Flease upload a PDF of the annual financial reporting package. The mponents of the full reporting

package vary by basis of accounting as follows:

« Regulatory Cash Basis Entities (commenly referred to as ACS basis):
= Batie Firnar .

QFund Balances

31} of Recelpts, Cisburserments and Chang

Upload Tips

If you do not have Adobe Acrobat to create
a PDF. please see the following decument to
guide you in doing so here.

ML Entities) Tiling GAAR, OCROA Cash or ODNQA Modified
Requinea, Cash & Moaifled Cash-Optians); however, inoaeg
Mesngen nh e Medified Cach Basis:
2t Statement of Changes in Met Ascets)
required for voluntary health and weifare organization, cptional for a

Browsa...

Before clicking the Next button to
move to the acknowledgment page
to complete your Hinkle System
submission, please view your
uploaded file to confirm the correct
file was uploaded. To view your

Figure 17

uploaded file, click here.

The following web page will open (see Figure 18). Enter the name and title of the individual completing
the submission process. Click the box to acknowledge the information entered is complete and accurate
for the reporting year and basis of accounting selected. Then click the Submit button. NOTE: The data
entered into the Hinkle System cannot be modified once the Submit button has been clicked. Please

ensure the final data to be reported is entered prior to submitting.

H}NuKt-E Annual Financial Data Reporting

Name
Title
Email

Acknowledge

Submit Filing
To ADS

THE REPORTING YEAR AND BASIS OF ACCOUNTING SELECTED.

[0 1 ACKNOWLEDGE THE INFORMATION [ HAVE ENTERED INTO THE AUDITOR OF STATE OF
OHIO'S ANNUAL FINANCIAL DATA REPORTING SYSTEM IS COMPLETE AND ACCURATE FOR

< Previous

Figure 18
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The following message (see Figure 19) will appear if the reporting requirements were submitted timely,
as specified in Ohio Revised Code Section 117.38, and in accordance with GAAP, as required by Ohio
Administrative Code 117-2-03(B), to the Auditor of State.

'-HNK*:E Annual Financial Data Reporting

Completed

Thank you for completing the requirements for filing ‘s annual financial report within the parameters of the Ohio Revised
Code (ORC) Section 117.38 and the Ohio Administrative Code (OAC) 117-2-03(E).

A confirmation email has been sent to the email address entered on the acknowledgement page and the primary contact on file with our office (if different
from the email entered on the acknowledgement page).

1t is still necessary for you to publish notice in a newspaper circulated in your political subdivision or taxing district that the financial report has been
completed and is available for public inspection at your office as required by ORC Section 117.38.

Figure 19

If GAAP financial statements were not submitted to the Auditor of State as required by Ohio
Administrative Code 117-2-03(B), irrespective of the date submitted, the following message will appear
(see Figure 20) after clicking the Submit button (see Figure 18).

H'IN**‘:E Annual Financial Data Reporting

Completed

Thank you for completing the requirements for filing ‘s annual financial report.

A confirmation email has been sent to the email address entered on the acknowledgement page and the primary contact on file with our office (if different
from the email entered on the acknowledgement page).

Chio Administrative Code (OAC) 117-2-03(B) requires that all counties, cities and school districts, including educational service centers and community
schools, prepare their financial reports pursuant to generally accepted accounting principles (GAAP). Ohio Revised Code (ORC) Section 1724.05 requires
community improvement corporations established under this Code section to report annually on a GAAP basis.

Therefore, as a result of the financial report not being filed on a GAAP basis as prescribed by Ohio law, will be subject to the penalties
prescribed in OAC 117-2-03(B).

It is still necessary for you to publish notice in a newspaper circulated in your political subdivision or taxing district that the financial report has been
completed and is available for public inspection at your office as required by ORC Section 117.38.

Figure 20

Note: If an entity filing on a Cash or Modified Cash basis does not submit the annual financial
report information to the AOS within 60 days of year-end and does not request an extension, the
entity may be subject to a noncompliance citation in the management letter for filing late.
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If GAAP financial statements were submitted to the Auditor of State as required by Ohio Administrative
Code 117-2-03(B) but not in accordance with the timing requirements specified in Ohio Revised Code
Section 117.38, including any approved extension, the following message will appear (see Figure 21)
after clicking the Submit button (see Figure 18).

I'HN“K*:E Annual Financial Data Reporting

Completed

Thank you for completing the requirements for filing s annual financial report.

A confirmation email has been sent to the email address entered on the acknowledgement page and the primary contact on file with our office (if different
from the email entered on the acknowledgement page).

The Ohio Revised Code (ORC) Section 117.38 requires that local public offices file their annual financial reports with the Auditor of State’s Office (AOS).
ORC Section 117.38 also requires GAAP-mandated entities to submit their financial reports to the AOS within 150 days of their fiscal year-end. ORC
Section 1724.05 requires community improvement corporations established under this Code section to report annually on a GAAP basis and submit their
annual reports to the AOS within 120 day of their fiscal year-end. All other entities have 60 days following the end of their fiscal year to submit their
financial reports to the ACS.

Your entity did not file within the parameters described above and may be subject to the penalties prescribed in ORC Section 117.38.

It is still necessary for you to publish notice in a newspaper circulated in your political subdivision or taxing district that the financial report has been
completed and is available for public inspection at your office as required by ORC Section 117.38.

Figure 21

In addition to the completed message (Figure 19, 20 or 21), an email will be sent to the email address
entered on the acknowledgement page (Figure 18), and the primary contact on file with our office (if
different from the email entered on the acknowledgement page)(Figure 22).

From: Sent: Wed 7/26/2017 9:33 AM
To: Hinkle System

cc

Subject: Ohio Auditor of State Hinkle System Filing -

[ I R . R . R R EE R N N 12 e 13“)\-%

Annual Financial Data Reporting
Thank you for completing the requirements for filing 2016 annual financial report within the parameters of Ohio law via the
Auditor of State's (AOS) Hinkle System.

Once submitted, the information is locked and cannot be modified. If, under certain limited circumstances, a modification may be necessary, the fiscal
office must contact the AOS via HinkleSystem@ohicauditor.gov; however, if the data is modified and the annual financial information is re-filed, the filing
date will be recorded as the most recent submission date, which may result in non-compliance with ORC Section 117.38 , if applicable.

Your entity can view your Hinkle System filings and preliminary Financial Health Indicators report, if applicable*, using your entity’s eServices account
here. Once logged in, click the "HINKLE SYSTEM” link at the top of the screen. This link will also provide the status of your entity’s Hinkle System filing and
access to view/print/save the data/document which has been keyed/uploaded into the system.

Note: If your entity is subject to ORC Section 117.38, it is still necessary for you to publish notice in a newspaper circulated in your political subdivision or
taxing district that the financial report has been completed and is available for public inspection at your office.

Figure 22

Your entity can view your Hinkle System filings, using your entity’s eServices account here. Once logged
in, click the “HINKLE SYSTEM?” link at the top of the screen. This link will also provide the status of
your entity’s Hinkle System filing and access to view/print/save the data/document which has been
keyed/uploaded into the system.

If additional questions arise that are not addressed within the Frequently Asked Questions or this Quick
Guide, please contact the Auditor of State’s Office using the audit inquiry application for assistance.



http://www.ohioauditor.gov/resources/eservices/default.html
https://forms.ohioauditor.gov/AuditInquiryForm

