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Henry Martyn Robert

Grad uated from West Point 1857

Brigadier Genera, Chief of Engneers |
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ished First Edition of Rob ert’s Rulesof Order for
Deliberat ive Assemblies

Codifies General Parliamentary Pro cedures

v Synthesize of British Parliamentary
Practice

¥ Continuously Revised since First dition

Often used in commo n practice by pub lic and private
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What are
Parliamentary Procedures?

* Rules fo ensure order and
fairness in decision-making proc esses

« Facilitate meetings and maintain order

* Ensure allmembers have opportunity to
participate
» Alow agreement

» Majority rule while protecting minorit
rig%st Y 2 & /.
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All Members are Equal and
Their Rights are Equal

*To attend meetings
* To make motions
* To speak

«To vote
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A Quorum Must be Present to
Conduct Business

Usually maijority

Physically present
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The Maijority Rules (usually)

» Super majority vote required
“Bystatie AR iORITY RULES!
« Per Robert’s:
» To limit or to take away rights of me mbers
» To change a decision previously made
+Silence means Consent
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The Presiding Officer:
FUNCTIONS

* President, Chair
+ Conducts the meetings

« Callsthe meeting to order
« Announces business

« Recognizes membersto speak
« Rules on procedural matters (subjectto appeal)
« Putall questions fo vote and announces result
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Goals of Presiding Officer

« Avoid frivolous and dilatory tactics

« Enforce the rules related to debate

« Expedite business in an orderly manner
» Decide questions of order

» Declare meetings adjoumed
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Order of AGENDA _
I i1 1, 202
Business / (Wi
Il Appeoval ofMerch 3 271 mestig minutes
A ge n dq . F‘p;lsl;‘f:uru:: intersection of Brad and
* Sequence of DR —
ITe ms 1,0 be 2 ?,l;:;;;ndmmlllnmd
addressed i ‘; bE:';,',:!,',,’:f;::;’;“"“’"’fﬁ"'“’
Adcopted by cowcil:
folin Smith T} fort Swrtlrr
« Adopted by e i
body Sty Ablans
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Common Order
of Business/Agenda
* May Establish Order
« Cal fo order
« Roll call
» Approval of agenda
* Readng, comrection and approval of minutes
« Special orders
» Old/unfinished business
* New Business
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Rules of Ohio Public Bodies

« Board of Township Tiustees determine

rules (ORC 504.09)
* Majorify = Quorum

« Municipal Legislative Authority (ORC 731.44 and 705.15)

« Judge of dection and qualificafon o
* Majority = Quoum
« Lessernumbe rmay adjourn from day
attendance of members
« Affimative Vote of majority fo pass le

« Board of County Commissioners (ORC 305.08)

* Majority = Quorum

f members

today and compel

gislafon

~
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Rules of Ohio Public Bodies (continued)

+ Municipal Procedures (ORC 731.17)

« Read by title only unless body requires full reading

* Readon three separate days
* May suspend thisrule by % vote
» Passing ordinance or resolutions
« Vote by yecs and nays
» Mdjority of all members
« Other actions by mqjority vote
« Establish own rules (ORC 731.45)
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Ohio Auditor of State

Motions, Resolutions, and
Ordinances
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Motions
Formal proposal that

proposes s pecific action

Placed to the body before xg’
debate and discussion 1\ :

Efficiont  +  Effoctive  +  Iransparent

|
OHIO AUDITOR OF STATE
KEITH FABER

Classes of Motions

- Privilegad [meidentsl
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Precedence of Motions
(Pronounced Pre-Seed-Ins)

« Priority of motions

* When a motion is pending
* Any motion above is in order
* Any motion below it is not

Efficiont = Effoctive = Transparent




3/11/2025

Na—"

=
OHIO AUDITOR OF STATE
KEITH FABER

AL

Main Motions

« Proposes specific actfion by the body

« Consider onlyone at a fime

+ One made and seconded must be disposed of

« Lowest ranking in order of preference for consideration
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Secondary Motions

*Related to and takes preference
over main

*Can be considered while main is
pending

*Must be disposed of before :!_u| (
acting on main
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Types of Secondary Motions

* Incidental

* Subsidiary

* Privileged
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Subsidiary Motions

Assist in Disposing of Another Motion
* Examples:
* Toamend
» To postpone definitely
*Tolay on table
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Incidental Motions
* Raise questions as to pending business or
how to address pending business
* Examples:
« Point of order
« Point of information
» Appedl the ruling of the chair
« Suspend the rules
» Consider by paragraph
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Privileged Motions

» Matters of immediate importance
which justify interruption

* Examples: . 
- Orders of the day B
« Raise a questionof priviege {4/

* Recess
» Adjourn
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Motions That Bring a Matter Back
Before the Body
* Examples:
» Take from the table o

* Reconsider
* Rescind

* Discharge acommittee
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Motions That Require M gjority Vote

* Main motion * Reconsider
* Adjoumment + Rescind (with prior
< Recess notice)

» Postpone indefinitely

* Lay on the table -
» Postpone definitely

« Refer to committee
« Amend
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Under Ohio Revised
Code. ..

The Majority
Rules Most of the Time
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Motions That Require 2/3 Vote

« Previous question

« Limit or extend debate

» Object to consideration of a question

» Rescind (without prior notice)

+ Discharge committee (without prior i i

notice)
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Actions Requiring 2/3 Vote
« City sell real estate to county without bid (ORC 721.29)

« Disapproval of certain actions of city planning
commission (ORC 713.02)

« City ovenide mayor's veto (ORC 731.27)
* Authorize absence of member (ORC 705.13
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Examples
Actions Requiring 2/3 Vote (continued)
* Pass municipal legislafion as emergency with
immediate effect (ORC 731.30)

* Expel member of municipal legislative body
for two months absence (ORC731.45)

* Requires 2/3 vote of all members

* Requires notice and opportunity fo be
heard
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Presenting a Motion

Maker should say:

* “Imovethat..” OR“I moveto...”

* Never “I make amotionto.. .
* ” OR “I make amotionthat..”

Must be seconded:

* Indicatesonly agreement to allow
— debate
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Procedure After A Motion Has
Been Made and Seconded

- The chair restates the |

motion

“It has been moved and
secondedthat .. .”

"Are there any questions2” -

+ Oncerestated it belongs to the body
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Debate Follows

* Member must be
recognized by
chair 1

* Moving member has
privilege of first
speech
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After Debate is Concluded

* Chair puts the
matter to a vote

» Chair announces
result of vote

Efficiont  +  Effoctive  + Iransparent

- e
OHIO AUDITOR OF STATE
KEITH FABER

Amending A Motion

* Amending
* Modifying a pending motion priorto a vote
* Must be germane “
+ Related to the pending motion
+ Relevant bearing on its meaning

« Requires a second

« Can be applied to any main motion
« Is debatable

« Requires a majority vote to adopt

« Can be reconsidered
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Three Basic Amendment Processes

1 Toinsertor add words
2 To strike out words

3 To strike out and insert words
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Appeal from the Decision
of the Chair

* Appeal From the Decision A
« Dispute chair's ruing and let members decide &
+ Requiresa second E@
* Mustbe made at the time ruingis made
* Is debatable
* Is not comendable
+ Con be recorsicered E
« Chair gefts fist opportunity to speak
« “Shdll the decision of the chairbe swtained?” Z'/:\\
* Mdjority or fie vote sustains
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Mofion fo Posfpone
Indefinitely

* Result: Take no position
* Must be seconded @

s debatable

*Is not amendable
* Requires majority vote to pass
« Effectively kils the motion
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Motion to Postpone Definitely

« Postpone Definitely

« Defers vote on main mofion to a
spe cified future time

* Must be seconded
« Isdebatable “ w

+Isamendable
« Requires majority vote to approve
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Motion to Lay on the Table

» Temporarily defers consideratfion
of apending motion
* Must be seconded
« Is not debatable
* Is not amendable
* Requires majority vote to pass
« Motion is retumed for consideration during the same
meeting
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Resolution
. Written Motion
Adopted by deliberative body
. Anything nomdlly done by Motion
Offen transitory
. Statement of intention or position
. Written
Required by statute
Greater formality
. Townships and others
Fificient = Ffiectve = Transparent
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Statutory References - Township
Resolutions Ay cnion

Not exhaustive

+ 505.10. ... Acceptance or disposal of property
« 505.1010 . . Purchase of property at auction

« 505.48 . ... Creation of palice district

« 505.871 ...Removal of junk motor vehicles

* 505.89 . ...Imposition of curfew

* 505.94 . ... Control of fransient vendors
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+1 Statutory References - Township
f Resolutions (continued)

+ 505.95...Regulation of resale of tickets

+ 511.18 ... Petition fo organize park district - ZONING

+ 511.28 ... Submission of township park levy

* 515.08 ... Payment of interest on
lighting assessment

* 515.16 ... Asessment forremoval of
overhead lines

* 519.02...Zoningresolution
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RESOLUTIONS REVISING OR AMENDING -
ORC 502.12
LIMITED HOME RULE TOWNSHIPS

« Contain entire resolution or affected section or
division

* May amend before final passage by majority
o)

* Mayrevise, codify, and publish resolutions in
g‘ogk?orm ) 5
+ 731 process
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RESOLUTIONS, FORM, READING
ORC 504.10
LIMITED HOME RULE TOWNSHIPS
« Resolutions

+ Witten form

+ Introduced by a member
« Fom and style determined by board
+ One subject orly

+ Expressed infile

+ Except appropiiafions

« Except codificafon
+ Read by title only

+ Mdjority motion to readin full
« Two separate days

+ Waive by majoity vote
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RESOLUTIONS, VOTING, EFFECTIVE DATE,
RECORDING - ORC 504.11
- Yeaandnayvok LIMITED HOME RULE TOWNSHIPS
+ Recorded onjourndl
+ Majority vote
+ Effective hity days ofter passage
+ Emergency-Unanimous vole
« Immediate pre £ vation public peach, hedith, aafety or
welfare
+ Statfement of ne cessity
* Authenficated by fiscal officer
+ Failure notinvdidate
« Immediafe or designated efiect
* Questionto electorate;proc eed with election; re vision, c odificafion,
recodific ation, or publi cation of resolu fions,

* Record resolutions

-_FEiscaloficer or deputy authenticate
Efficiont  +  Effoctive  + Iransparent
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Municipal Resolutions

* Formal expression of opinion

or intention e

+ Censure Commendation

« Temporary or fransifory
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Municipal Ordinances
- fis
» Permanent enactment m
-

* Statutes
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Statutory References — Municipal

Resolutions
Not exhaustive

703.10 . .. Resolufion to take census
703.16 . .. Surrendering of city to vilage
709.50 . .. Removingterritory from township
719.04 .. .Intentto appropricte property
727.171 .. Off-sfreet parking cssessments
729.02 .. .Resolution of necessary for sdewdalks
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CHARTER MUNICIPALITY- ORC 701.05

Charter Municipality
« Alternafive method of passage and
publication

* Legislation
* Mcking of improve ments
* Levying of assessments

* May utilize:
* ORC procedures or
« Charter procedures
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- PUBLICATION OF ORDINANCES,
Ordnances and Resolutions RESOLUTIONS, OR
e SUMMARIES - ORC 705.16

+ Except tnder ORC 705.75-Mayor's veto
Succinct summary promptly published
+ Ratesetunder Sectbn 7.10
« Newspaper of general circuation
« Headine-Bghteen pointtype
- Specifythe nature of legisation
« Complete fextawilable
+ Clerk and otherlocafion courcil desgndes

+ Reviewedbylegal cownsel
Complete text copy provide d upon request
* Chargerecsonale cost
Post copy of text
« Clerk'soffice
- Other places & council designdes

Efficiont = Effoctive = Transparent
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PUBLICATION RATE - ORC 7.10

Publication of advertisements, notices or proclamations
« Required to be published by law
« County, municipal corparation, township, schod, other
subdivision
Governmentrate
» Not exceed lowest dassified advertising rate and lowest
insertrafe

Setin compact form without unnecessary spaces, blanks, o
ead lines

Not less than six point ty pe
* Body of capitalM no wider than high and others in
proportion
Posted on newspapers website at no charge
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TIMES OF ORC 721.21
PUBLICATION - ORC 721.22

« Summaries of ordnances, resolutions, and
proclamations of elections
+ Once a week for two consecutive weeks or
+ ORC Section 7.16 alternative
 Notices
* Noft less than two nor more than four consecutive weeks or
ORC Secfion 7.16 altermnative

Fficient  +  Fffective = Transparent

e

e
OHIO AUDITOR OF STAT
KEITH FABER

A

PROCEDURE FOR LEGISLATION
ORC 731.17

All ordincnces andresd utions
1. Readbyitleonly
Read in full by majority voteof its members
2. Readonthree separate days
Dispense cn % vote of is members
3. Passed by mdjority vote of all members
4. Vote by yeas and nays and enter on joumal

Other actions
Not re quite dto be by ordinance or resolution
Mdjorily vote of quorum pre sent

Efficiont = Effoctive = Transparent
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STYLE OF ORDINANCES

ORC 731.18
"Beit ordained bythe ______ of
the legislative authority of the city or
village of , State of

Ohio..."
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SUBJECT AND AMENDMENT
ORC 731.19

+ Sindle subject

« Allordinances, resolutions, and bylaws

« Clealy statedin title
« Amended only if entire revived or omended text
« Each by separate vote

* Yeas ond naysrecorded in journd
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AUTHENTICATION AND RECORDING
ORC 731.20

» Ordinances, resolutions, and bylaws
« Authenticated
« Signature of presiding officer and clerk
. ;gr]:%igc’r summary published under ORC 731.21 and

- Effective ten days after publication
» Recorded by clerk in book provided by legislative
authority

Efficiont = Effoctive = Transparent
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PUBLICATION OF SUCCINCT SUMMARY,
COPIES ON REQUEST - ORC 731.21

Publish succinct summary

« Allordinanc es, resolutions, state ments, orders proclamafon notices and rep orts required
by law tobe published

Pqu of ge nemlcr u\cmon, welfsv‘e esta bhshed underR.C.125.182 or website and
Nevs ool o TP Tomas & So e Ko

Proof of publication
« Affidavit of proprie for of ne wspap er
« Fledwithclek

Notice that complete text
« Awailable from clek
« Viewat clei's office or other locafions designated by council
Legalreview
Supply copy of text upon request
Copy of textavailable at clerk soffice and other locations council designates
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PUBLICATION OF ORDINANCES IN
BOOK FORM - ORC 731.23

» When ordinances revised, codified, rearanged, published
in book form, and certified as correct by clerk and mayor
« Such publicafion sufficient

» New ordinance no prior summary publicafion
« Entirely new matericl
« Publishunder 731.21 and 73122
* Revision with new matter
« Publishnoftice of codification
« Summary of new matter
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+ Adopt standards ordinances and codes
« Stcte, state department, board, o age:
+ Pubic or piivate organization/model sbndard coce
+ Including
Fire, firehazarcs, and fire preven fon
+ PUmbing codes

+ Bectical coces ADOPTION OF TECHNICAL
R S ORDINANCES AND

: ::;25;?;5 CODES BY REFERENCE

« Heating codes - ORC731.231

Aircondtioning codes
+ Adopt byreference
Nofice
Identify code ond purpose
Complete copy with clerk ar county law lioraty or libraries
Copiesavailable at cost
Summary of any amendmentsor deletions

Efficient = Effoctive = Transparent
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CERTIFICATION OF CLERK AS TO
PUBLICATION-ORC 731.24

« Clerk certify publication of ordinance
summary
» Immediately after publication period
* Blank onrecord of ordinance
* In which newspaper published
« Sign
» Prima facie evidence of compliance
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EFFECT OF NOT MAKING PUBLICATION
- ORC 731.25

. No;:ubﬁcqﬂon or posting made under ORC 731.21
t0731.25

- Sufficient defense to any suit or prosecution
« Under anordinance
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MAYOR’S VETO IN CITIES
ORC 731.27

« City ordinance or resolution
« Befare effect present o mayar for approval
+ Approve
« Sign endretum forhwih
* Not approve
« Ten daysto return with objections
+ Failure forefurn approved unless adjoumment prevents refum
+ Next meeting note objectiors on joumal
« Line item veto asto any term of an appropriating ordinance

« Counci may overide veto on reconsideration
+ Two-third v ote of all members elected

Efficiont = Effoctive = Transparent
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ADVERTISING NOTICE OF PROPOSED CHARTER
AMENDMENTS ORC 731.211

* Proposed charter amendment mailed toe ach elector
+ Thiry coys portoelection
+ Polb orregshafionatlos regstirorgenerd elecion
+ Publish full text
+ Once aweekfartwo corsecuti eweeks
- Newspaperofgenenal ctaiafion
+ Fint rotles han fifteen doy spricr fo dection
+ ORC 7.16 Abbreviated public ation proce ss permitted
+ Second atbrevided publcafion
Pubihed in same newspeper
« Posed withoulcost on ORC 125.182web ste
+ Clear smmary and noficeoferiirety on web ste
* Moy post on wubdivison'sweb sfe
+ Name, addres, télephone number, and ebctroric address

+ SEE: Onhio Consfitution, Article XVIil, Sec fon 8;andArficle XVl Section 9.
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THIRTY DAY EFFECTIVE/REFERENDUM P ERIOD
- ORC 731.29, and 731.30
MUNICIPALITIES

Excepfons

1. Appropriations for current e xpe nditures

2. More hanone for improvement-After first

3. Streetimprove menfs on pe fition of owners

4. Waivethirly day period by 2/3 vote (yea or nay) of
al members.
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Home Rule - Township Resolutions
ORC § 504.10

» Written form » Read by fitle only

. “ | jorit est
Irr%gcrggigecred by Hﬁﬂ ggﬂgg yrequests

Only one sub#‘ect 7 523? twoseparate

expressed in fitle s i ot
« Excepfions: Vg%e ey QR
«  Appropriaions + Yes! on Home Rule
Codified or recodfied | Lot the Pooplt
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Home Rule - Township Resolutions

ORC § 504.11 —

« Effective after thirty (30) days A VE
« Emergency — Unanimous vote
+  Immediate effect
Immediate preservation
E4RlS BeRE s

Statute necessity
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Recording and Maintaining
Minutes

Fificient = Ffeofve < Tromporent 68
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* Why are minutes necessary? WhY?

« The public hos a right to know and understand the
actions of their ele cted repre sent afives.

* Includes not justtheright to know a final decision on a
matter, but the ways by which those decisions were
reached

» Accurate minutes can reflect the difficult decison-
making process a public body goes through

+ Can bringthe public to a better understanding of why
unpopular decisions are sometimesnecessary.
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« Allows for greater integrity and prevents

important decisions from being made behind
closed doors.

* Keeping ful minutes allows members of the
public who are unable to attend the meefings
in person fo obtain complete and accurate
information about the decision-making proc ess
of their government.
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How?

» Public bodies are frusted with a degree of
latitude in the pre paration of minutes
« There is not one specific required method
of preparing minutes

* May use:
« Audo recording .
« Videorecording \\
» Word for word transcripts

« Summaries of discussions indicating th
identity of the speakers and the hmlng and
substance of theirstatements
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How?

» Whatever methodis used, the
minutes must:

- State sufficient facts and information to
permit the public to understand and
appreciate the rationale behind the
decision
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Where?

Where does the re quirement that a public office “take and file
meefing minutes" come from2

+ Villages - Rev. Code 733.27
« The vilage clerkshall attend allmeetings . .. and keep arecord of its
proceedings and of all wles, bylaws, resolutions, and ordinances passed
or adopted

+ Townships - Rev. Code 507.04
= The township fiscal officer shall keep an accurate record of the
proceedings of the board of township tfrustees at all of its meetings
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Where?

Where does the reqwremenﬂhof apublic office “take and
file meeting minutes” come from?

Counties — Rev. Code 305.10

* The clerk of the boord of county commissioners shall keep a
full written record of the %roceedlngs of the board, and a
written general index of those proceedings, entering ectch
motion with the name of the person making it on the record.

School Boards — Rev. Code 3313.26

« The treasurer of the board of education shallrecord the
roceedings of each meeting in a book to be provided by
he board for that purpose, which shallbe a public record.
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Where?

Where does the requirement that a public
office “take and file meeting minutes”
come from?

The Open Meetings Act - Rev. Code 121.22
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Minutes

“The minutes of a regular or spe cial meeting of any
public body shall be ,a

and shall be N
2.

OR.C. 121.22(C) =
\\
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Minutes i

« Must be full and accurate @ m ':

» Do not have fo be verbatim
franscript

« Should enable the public to
understand the rationale

behind decisions il il

« There is no requirement to £
keep minutes of executive  “Thate e just iko.cut that prtwhars the chiet
sessions.
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Minutes

White v. Clinton Cty. Bd. of Commrs., 7o staa 416199

+ Clinton Courty Commissioners ado pted anew policy

* Reieginspector toget approval before pefomingary oint nspectiors with outsice
- Baredbuiding and electical inspecions unles a fre irspector ard 2 fisfees requesied
ing ecion

+ County hedth dept. bec ame conceme dwith how policies wo uldimpact healih dept.
procedure s
o Re?g‘eﬁed mirutes of meefing atwhich Commissiorers discussed and adopted new

« Minutes provided didnot menton te new policies
+ Minutes of Comissiorers’ meefings includ ed onlyroll call votes
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IT'S NOT
— ENOUGH
Minutes

White v. Clinton Cty. Bd. of Commrs., 7¢ohiostad1s (1994

Court held:
* Minutes should not be limited to a mere recounting of the body’s roll call
votes
* Mustbe a *full and accurate record”

« Minutes ddnotenable pubic fo understand rafionale behind new policy
« Should have provided a better understanding of th e C ommissioners orders

3/11/2025
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Ins ufficient and

Min Uies Inaccurate

State exrel. long v. Cadington Village Counal, 92 ohiostad 54 (2001)

Court found that the Village's min utes:

* Confained inac curacies
* Eroneous included fomer courcilmember inroll call
« Did not containsufficient fac s fo understand & ap preciate rafionale be hind
decisions

+ Did notinclude motions orvotes

+ Failed fo sfate with specificily thereasons for execuiivesession
+ Listed “peronne!insiead of ore of the speciic mattersin OR.C. 121.2(G)(1)

+ Inonecase, mindes merelystate hat “a meeing was held fo sign offon all accourts”

Fficient  +  Fffective = Transparent

e

e
OHIO AUDITOR OF STAT
KEITH FABER

Open Meetings Act
Meeting Overview

A prearranged gathering of a majority of members of
a public body conducting or disc ussing public business

‘b dohi
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o
Open Meetings Act
Obligations
« Give appropriate nofice
« Deliberate on public business in open session
« Take and file minutes
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* Regular Meetings
+ Timeandplace

- Special Meetings

- Time, place,and purpose
+ 24hours notice fo all media outle s that have requested it

- Emergency Meetings
« Immediate noftice require d

Notice Requirement

+ Public bodies establish theiro wn notic erules

+ Nofice requirements dependon the typ e of meeting

Q (e

-
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Meeting
011 open
meetings
is closed

R.C. 121.22(C)

Openness Requirement

“All meetings of any public body are declared to be public
meetings open to the public at all times.”
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Procedure

* Motion

» Second

* Rollcal vote

* Must identify the partficular purpose
aond moﬁerfy it s

Open Meetings Act

Executive Sessions
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Certain personnel matiers ( must be specific)
Purchase arsde of property

Pending orimminent cout action

Cdlective bargainng matters

Matters required to be kept confidential
Security matiers

Hosdal trade secrets

development assistance
Veterens Service Commission cpplications

0 ONoOAWN -~

Executive Session
Acceptable Topics

Caonfidential business informationof an applicant for economic
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“+Vote
<+Make any decisions
“Even adecision to take
no action
«Discuss any other
matters

Executive Sessions
What NOT to Do
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Executive Sessions
Confidentiality

+ The OpenMeetings Act does not create a provision
for confide ntidlify

- Efhics laws and other prvileges may equte %“
confide ntidlity - )

+ BUT - those may not apply if members of the
public are invited

+ NOTE:Justbecausearecordiscreated inexe cutive
session does not makeitconfdenfa
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Public Records Act
Quick Overview

« Public Records Act = ORC 149.43
« General Obligations
* Adopt publicrecordspolicy

« Promptly prepare records and make
avaiable forinspection

* Make copies within a reasonable
fime

Follow an approved records retention
schedule @Mix e
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Public Records Act

Quick Overview

A “record” is:

1. Any document, device, oritem, regardless of physical form
or characteristic, including electronic records,

2. Created orreceived by or coming underthe jurisdiction of
any public office

3. Which serves to document the organization, functions,

palicies. decisions, procedures, op erations. or other activitie:
Ericiont
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What About My Notes From
the Meeting?

* Not public records if:
* Persond papers
« Kept for convenience; and.
+ Others did not use or have
access

« State exrel. Cranford v.
Cleveland, 2004 Ohio 4884
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Fiscal Officer's Notes

2015-Ohi0-2009.

wé
L

« Twp.fiscal officer used combination of notes and me mory to draft minutes

+ Notes were faken forherconvenience
To remember names and oposed amendmerts

+ Notes were not ised by the twp.
+ Tock notes home with her
+ Nooneat twp.had access

* Notes didnot contah enough information fo reflect an accurate record

+ Courtfoundthat FO's nofes were personalin nalure andnot a publicrecord

Fficient  +  Fffective = Transparent

Ao

e
OHIO AUDITOR OF STAT
KEITH FABER

A

Drafts?

* Address in refention schedule @ﬁ

« Superseded Drafts
« Subject to disclosure while they are “kept”
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Legal Division
65 East State Street
Columbus, Ohio 43215

Presenter Phone:

(614) 752-8683 / (800) 282-0370
Presenter Fax: (614) 466-4490
Email:
legaldivision@ohiocauditor.gov /

contactus@ohioauditor.gov
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65 E. State St.
Columbus, Ohio 43215
Phone: (800) 282-0370

wwwOhioAudiorgov
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