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Cemetery Module Details

* Fully Separate Software from UAN
* No additional cost
* Does not have to be installed on UAN
computer
* Update UAN Profile
* Make sure the primary user of the cemetery LJ
software is on the UAN profile
+ UAN Support cannot help someone that is
not on the profile
+ FO can email UAN Support to add the
cemetery contact
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Getting UAN Cemetery

* Only available to current UAN
Accounting clients.

* The installation disc can be requested
from UAN Support by the fiscal officer
of the entity.

* The cemetery software is also available
for download through a link provided
up()n quuCSt.

* The file is portable via a flash drive.
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The Basics

UAN Cemetery is very flexible.
Full-featured cemetery software capable
of recording sales, printing deeds, and
recording burials.

Very few required fields, but numerous
optional fields available.

* Facilitates a wide range of data recording,
Simple interface that is very similar to
the UAN Accounting software.
Capable of mapping grave locations
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First Day!

* Buckeye Township has hired a new
cemetery sexton, Bernice Buckeye.

Her first day is not off to a good start.

* Cannot access UAN Cemetery

* Has a difficult situation to handle

* Prior sexton was also the fiscal officer, so
minimal data entry was completed.
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Setting Up a New User

HOTE THIS INFORMATION PRECISELY | >>
To Tagiin for the firsttime, enter thit information EXACTLY. ‘

»>» USERNAME » Bernice
»» PASSWORD » uan |

This passwo1a will pire upon the user's
The user wil be prompted ta cronse a new

User Preferences
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User Maintenance

Ad
0O | User Name: V[
O Bemice ’
O Brs ]
O Cemetery User /]
| Edit ” Reset Password " Activate " Deactivate " Delete " Display |
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Pertinent Information

* Sally Washington has contacted the cemetery about adding a grave in for her sister,
Michelle Washington

* Sally’s mother, Mavis, is buried in Buckeye Cemetery in Row C, Grave 1
* The space was inspected and is suitable for a single grave to be added there
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New Grave Structure

What do we need to do?
* Add the option for a Grave 0

* Add Grave 0 to Row C

Sell the grave to a newly created owner
@ * Generate a deed for the plot

* Bury someone in the grave

These 3 steps should be your “routi
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The Basics of a Grave Setup
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Finish - Review New Cemetery Plots

plots. They are listed alphabetically

wailable" can be defeied

AT Row AT Grave AY| Salus V|
c 00 Available
c o1 Occupisd
c 02 Occupied
c 03 Occupied
c 04 Purchased
chased

oo [Fmmn] o«
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® The Basics of a Grave Setup ®
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The Basics of a Grave Setup ®
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Grave Setup Reminders

* Structures and Cemetery Design Wizard
only need to be used to add a grave
location not already in the system

* Graves are not limited to one burial
+ Can bury multiple in cases of double-depth

Or cremation graves

* Owner does not need to be the one

buried in the grave

* The owner is simply the one listed on the
deed
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Questions?
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Buy Back and Transfer

Cemetery > Transactions

* Buy Back allows the grave to go from
Purchased to Available
* A grave is no longer needed by a client and
sells/gives the grave back to the cemetery
* Transfer allows the client ownership to
be sent from one owner to another
* Parents transferring ownership of a grave to
their children
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Plot Details and Editor

* Plot Details can be used to track grave N
Yot - A
specific information I i
+ Monument Height 1

* Mowing/Landscaping Schedule

* Plot Editor allows Plot Details to be
edited in bulk, including location info

* Plot Details stay attached to the grave
regardless of burial status
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Plot Details

| | O Landscaping Day

Users
Wars
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Plot Editor
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Burial Details

* Extra information pertaining to the
individual buried in the grave
* Branch of Military Service
* Flower Program Participant

* These fields are available in the
Add/Edit Burial screen

* Unlike Plot Details, there is no way to enter
these in bulk
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Burial Details

&

= Add Burial Details

Name: [Flowsr Frogram Scheduld]

@ Adtive () Inactive

User Preferences
Users
Wars
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Entity Setup

* Global settings that affect all
transactions can be accessed here
* Entity Information
* Names of Officials
+ Deed Formatting
* Address Defaults
* These should not be used for one-off
types of changes
+ Printing a single deed in letter size instead of
legal size
* Entering an address for a single out-of-tern
owner
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Entity Setup
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Entty Setup

Entity Setup

Enforcing Backups is strongly recommende

Unlike the main UAN Software, UAN doe:
of the data at year end.
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Name:

[E Add War

[

Entty Setup

® Active

O Inactive

Reindex Datatj
User Prefereng
Users

Efficient

O Warin Afghanistan
O warof1812
O World Warl
O World Warll

Efective

38

Transparent

Questions?

39

13



"]
OHIO AUDITOR OF STATE/
KEITH FABER  J

UAN Support
800-833-8261
UAN_Support@ohioauditor.gov

6 9 O o M &

Eficient + Eflective + Tronsparent 40

1/24/2025

40

14



