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[ INTRODUCTION ]

Ohio’s Community-Based Correctional Facility (CBCF) program was established in 1978 to provide
state funding to assist local criminal justice systems in reducing prison commitments. The program is
a unigue partnership between state and local governments. The state benefits by having community
corrections options in the counties for non-violent offenders, saving costly prison bed space for more
violent offenders. The county benefits by having a locally controlled sentencing option.

The Ohio Department of Rehabilitation and Correction administers the funds for the Community-Based
Correctional Facility program. The state provides the funding and standards of operation, but the
Governing Board administers the staff and program. The facilities are 24-hour minimum secured
facilities housing 50-200 offenders. Programs are highly structured with assessment and treatment to
reduce criminal behavior by offenders. CBCFs are the last step in the continuum of increasing
punishment before prison incarceration.

The goals of Community-Based Correctional Facilities are to:

Reduce recidivism

Provide productive offender reintegration into the community
Reduce state prison commitments

Reduce the cost of incarceration in Ohio

Make efficient use of limited prison space for serious offenders
Provide maximum public safety

[ Sy S Wy

Community-Based Correctional Facilities have operated for over thirty years and have expanded to
serve all 88 counties in Ohio. Since their inception, CBCFs have been a successful state and county
partnership allowing local criminal justice officials to utilize cost effective residential options for
managing offender populations.

This manual provides the following:

1. Instructions for completing grant applications.

2. Procedures for program, financial and statistical reports.
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A. CBCF FUNDING REQUEST ]

To be eligible for grant funding each fiscal year, the following requirements must be met and provided
to the Bureau of Community Sanctions (BCS).

1. COMPLETED GRANT APPLICATION

A completed application must be submitted to BCS via the Grants Management System
(IntelliGrants) following the guidelines and instructions outlined in this document. All completed
grant applications must include the following:

A. GOVERNING BOARD
In accordance with O.R.C. 2301.51 all applicants must have a single or multiple county
Governing Board to be eligible to receive funds. The grant application must be submitted
through the Governing Board. A listing of the current membership of the Facility Governing
Board and Judicial Advisory Board must accompany the application. Each listing must
contain the names of all members with the identification of the Chair listed first, titles, phone
numbers, and e-mail addresses (if applicable) of members.

B. A LIST OF CURRENT INVENTORY ITEMS
An accurate inventory list must be maintained for all equipment items purchased with CBCF
grant funds. Inventories must include the following information: name of equipment, date
purchased, purchase amount, vendor, inventory number, location, condition, and transfer
date, if applicable. An inventory list must be submitted with the grant application.

[ B. APPLICATION PROCESS ]

The Bureau of Community Sanctions (BCS) staff will review the grant application and all required
materials upon receipt. During the review of the application, the grantee may be asked for modifications
for clarification. The BCS review will not resume until the modifications have been submitted. Applicants
will be notified via IntelliGrants regarding the final status of their application.

Upon approval of the application, a grant agreement will be sent to the grantee’s Project Director via
the IntelliGrants system. If the program is multi-jurisdictional, one participating jurisdiction must be
designated as the agency responsible for overseeing the program and managing the funds. The grant
agreement will state the amount of the award and the terms and conditions of the grant. The grant
agreement constitutes the operative document obligating and reserving state funds for use by the
grantee in execution of the program as disclosed in the grant application. If the grantee fails to affirm
the award by having the applicable governing authority sign and return the grant agreement to BCS by
the specified deadline, this obligation may be terminated without further cause. If circumstances prevent
timely return of the signed grant agreement, the grantee must submit a written request for an extension
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prior to the deadline. BCS must approve the request for an extension. The grant agreement is not
effective until the Grant Approval letter is available in the IntelliGrants system.

OPERATIONAL TIME FRAMES:

1. Operational Within 60 Days. If a program is not operational within 60 days of the award date, the
grantee must report by letter, to BCS, the steps taken to initiate the program, the reasons for delay
and the expected start date.

2. Operational Within 90 Days. If a program is not operational within 90 days of the award date, the
grantee must submit a second statement to BCS explaining the implementation delay. BCS may,
where extenuating circumstances warrant, extend the implementation date of the program past the
90-day period. When this occurs, the appropriate files and records must reflect the extension. BCS
may also, where circumstances warrant, cancel the program and redistribute the funds to other
programs.

[ C. PROGRAM ADJUSTMENTS OR CHANGES

All requests for programmatic and/or fiscal changes to the approved grant program must be submitted
to BCS via the Grant Revision process in the IntelliGrants system. All requests for changes to the
approved program will be reviewed for consistency with DRC guidelines. In requesting an adjustment,
the grantee must set forth the reasons and basis for the proposed change(s) and any other data deemed
helpful for Bureau staff review.
Examples of such changes are as follows:

0 Change in the scope of the programmatic activities or purpose of the program.

a Changes which alter the cost categories of the program.

o Change in or temporary absence of, the program director or implementing agency.



[ D. RETENTION AND ACCESS OF RECORDS ]

1. RETENTION OF RECORDS. All financial records, supporting documents, statistical records, and
all other records pertinent to the program shall be retained by the grantee for at least three (3) years
following the closure of the most recent audit report. Retention is required for purposes of
examination and audit. Offender records may be retained in an automated format. The retention
policy for offender case records may be determined for longer periods by the Governing Board(s).

a) Coverage. The retention requirements extend to books of original entry, source documents
supporting accounting transactions, general ledgers, subsidiary ledgers, personnel and payroll
records, canceled checks and related documents, and records. Source documents include
copies of all grant applications, award letters, and required financial and narrative reports.

b) Retention Period. The fiscal year retention period starts from the date of the audit report that
covers the grant period. If any litigation, claim, negotiation, audit, or other action involving the
records has been started before the expiration of the three (3) year period, the records must be
retained until completion of the action or until the end of the regular three (3) year period,
whichever is later.

2. MAINTENANCE OF RECORDS. Grantees of funds are expected to ensure that records of different
fiscal periods are separately identified and maintained so that information desired may be readily
located. Grantees are also obligated to protect records adequately against fire or other damages.
When records are stored away from the principal office, the location of records stored must be
available for ready access.
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E. GRANT AWARD CALCULATION

The following factors are considered by the Bureau of Community Sanctions when determining the
grant award amount for a CBCF:

Size of the facility and number of funded beds
Prior year’s cost per diversion (grant award divided by number of intakes)

Location of facility (rural vs. urban) and other costs related to the location and operation of the
facility

Each facilities cost per diversion compared to the average cost per diversion for all facilities
BCS audit results

DRC recidivism report

Amount of funding available

Demonstrated need and justification documents submitted by the facility

DRC priorities

Data and trends regarding prison commitments by gender, crime type or other category from
counties within each facilities catchment area

Facilities bed utilization throughout the prior Fiscal Year
Auditor of State fiscal report results and findings

Prior year’s funding amount

Expansion of beds or services at the facility

Any additional relevant information
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F. SANCTIONS AND TERMINATION

1. SANCTIONS. If a grantee fails to comply with the terms and conditions of an award, whether stated
in a statute, regulation, agreement, addendum, or application, the Department of Rehabilitation and
Correction, as the awarding agency may take one or more actions, as appropriate. The following
actions will not be taken without reasonable written notice to the grantee and the opportunity for the
grantee to present their position to the Bureau of Community Sanctions:

a Temporarily withhold payments pending correction of the deficiency by the grantee.

o Disallow (deny use of funds) all or part of the cost of the activity or action not in compliance with
requirements.

a Inwhole, orin part, suspend or terminate the current award.

o Withhold further awards for the program.

O Take other remedies that may be legally available.

2. TERMINATION. In the event that a program is terminated, 60 days prior to termination the Bureau
of Community Sanctions will:

a Notify the recipient in writing of the decision.

o Specify the reason.

0 Set an effective date that will afford the grantee a reasonable time to terminate program
operations.

A program that is terminated will be subject to the same requirements, regarding audit, record keeping,
and submission of reports, as a program that runs for the duration of the grant period. Equipment
purchased with state funds must be returned to the Department of Rehabilitation and Correction. The
grantee shall have 30 days following receipt of termination notice to present or petition for
reconsideration to the Director of the Department of Rehabilitation and Correction.

[ G. EXPANSION FUNDING

All requests for new or expansion funding will require a detailed justification describing the following:

Program to be funded

Target population to be diverted

Estimated annual cost

Justification of need for the program within the local criminal justice system

* X X ¥

Requests for expansion funding must be completed though the IntelliGrants Grant Addendum process
as explained in Section 1.

[ H. TECHNICAL ASSISTANCE

Bureau of Community Sanctions staff are available to provide technical assistance to grantees,
program directors, fiscal managers, and governing boards for the purpose of implementing the
program. Technical assistance can be obtained by contacting the Bureau of Community Sanctions.
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. OTHER PROVISIONS

DRUG FREE WORKPLACE: The grantee agrees to comply with all applicable state and federal laws
regarding a drug-free workplace. The grantee shall make a good faith effort to ensure that all contract
employees, while working in the program, will not purchase, transfer, use or possess illegal drugs,
alcohol or abuse prescription drugs.

EEO COMPLIANCE: The grantee agrees to comply with all applicable state and federal laws
regarding Civil Rights and Affirmative Action.

OHIO ETHICS: All Contractors who are actively doing business with the State of Ohio or who are
seeking to do business with the State of Ohio are responsible to review and comply with all relative
divisions of O.R.C. Sections 102.01 to 102.09, and Executive Order 2011-03K for Ethics.

In accordance with Executive Order 2011-03K, Contractor, by signature on this document, certifies:
(1) it has reviewed and understands Executive Order 2011-03K (2) has reviewed and understands
Ohio ethics and conflict of interest laws, and (3) will take no action inconsistent with those laws and
Executive Order 2011-03K. The Contractor understands that failure to comply with Executive Order
2011-03K is, in itself, grounds for termination of this contract and may result in the loss of other
contracts with the state of Ohio up to and including debarment.

Contractor certifies that it is currently in compliance and will continue to adhere to the requirements of
Ohio ethics laws.

Executive Order 2011-03K is available for review at:
http://governor.ohio.gov/ExecutiveOrders.aspx

ADMISSION CRITERIA: The grantee agrees to submit quarterly admission criteria reports to BCS to
ensure compliance with Ohio Administrative Code Section 5120: 1-14-09 (B), (C) and (D). BCS
program review staff will verify the information contained within the reports at least annually during
program review or site visit. This will involve BCS program review staff randomly selecting names on
the report and comparing the data with conviction information. The level of compliance will be noted
on the program review or site visit report.

Note: Any communication between BCS grant/program staff and the grantee regarding the need to
submit a report or Plan of Action (POA) will be documented via notes in Intelligrants. Information
contained within the note will include the date of the contact, the person contacted and a brief
summary of the interaction to include any direction provided.

ANNUAL PROGRAM ANALYSIS REPORT: Program Directors are required to upload their annual
program analysis report with their Year-End financial report or separately prior to the submission of
the YER. Please refer to General Correspondence in Section IV of this grant manual for additional
information.
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SECTION I

FINANCIAL GUIDELINES
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A. INTRODUCTION

The Bureau of Community Sanctions reviews all grant applications. After the application is approved,
a Grant Agreement is created which states the amount and the conditions of the grant. The chair or
member of the Governing Board must sign the grant agreement and return to the Bureau of Community
Sanctions via the IntelliGrants system before the grant can be awarded. The grant agreement is not
effective until the Grant Approval letter is available in the IntelliGrants system. Every political
subdivision, private or non-profit entity receiving grant funds from the Department of Rehabilitation and
Correction must follow the guidelines outlined in the following pages and must apply the same
accounting treatment to 501 grant subsidies as it applies to other grant revenue/receipts and
expenditures/disbursements. No local policy shall supersede the grant guidelines. Expenditures of
grant funds must be clearly documented and solely dedicated to CBCF activities. For each grant
agreement, separate financial records must be maintained and Quarterly Financial Reports must be
filed with the Bureau of Community Sanctions and the Auditor of the State of Ohio to account for grant
expenditures. Every program is subject to financial review by the staff of the Bureau of Community
Sanctions. These audits are intended to ensure adherence to the laws of the State of Ohio, the
administrative regulations and policies of DRC, and the grant guidelines. During the grant period, the
Bureau of Community Sanctions (BCS) may issue interpretations or revisions to these guidelines. Ohio
Revised Code Section 2301.56(D)(1) also requires the Auditor of State to audit these grant subsidies
at least once every two years, pursuant to Ohio Revised Code Section 117.10.

The absence of guidance from BCS regarding appropriate expenditures in no way relieves the
grantee from compliance with statutory and ethical obligations as a government entity spending
public monies. Any inappropriate handling of BCS grant funding that results in a finding for
recovery is the responsibility of the grantee.

B. GRANT SUBSIDY PAYMENTS

All subsidy payments will be made by the Office of Ohio Shared Services by Electronic Fund Transfer
(EFT) on a quarterly basis. Payments will be received within 30-days after the start of each quarter.
The front page of the approved grant agreement/addendum shall serve as voucher documentation for
the Office of Ohio Shared Services to initiate payment to the county fiscal agent. Quarterly periods are
as follows:

July 1 — September 30
October 1 — December 31
January 1 — March 31
April 1 — June 30
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C. REVENUES AND FUNDS FROM OTHER
SOURCES

Revenue received from other sources must not be co-mingled with CBCF grant funds (federal
grants, etc.). Grant funds from DRC should be readily identifiable and able to be audited
independently.

Revenues generated from any and all supervision fees must adhere to O.R.C. 2951.021 and utilized
in accordance with O.R.C. 321.44 and O.R.C. 737.41.

Revenues generated from reception fee, medical treatment or costs of confinement must adhere to
ORC 2301.56, 2301.58, 2929.37 and 2929.38.

Revenues generated from commissary activities, commissions on telephone systems, reimbursable
costs such as per diem, and medical services and similar services must adhere to ORC 2301.58.

. All offender fees collected for specific grant related activities must be collected and reimbursed to

the appropriate cost category as the expenditure (i.e. medical fees, drug testing, electronic
monitoring). Revenue cannot be generated from offender fees collected.

Capital revenues are maintained in a separate account and cannot be used for operating expenses.

Interest earned on grant funds must be reported separately and returned to the State after the audit
report is published by the Auditor of State.

Monies received from overpayments, refunds, rebates, etc. must be credited back to the category
originally paid from.
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D. EXPENDITURES OF CBCF FUNDS ]

1. Expenditure Periods

a.

The utilization of state grant funds for purchase of food and meal related expenses are
prohibited for anyone other than for resident offenders. This includes, but is not limited to
recognition events, staff retreats and retirement parties, committee meetings, training sessions
and working lunches, ACA audit meetings, graduation and other recognition ceremonies, and
offender group events. This does not include reimbursement for food purchases made in
compliance with travel expense guidelines. This restriction is not intended to prohibit the ability
of agencies to provide meals on-site for staff if staff purchases said meals.

This does not prohibit funds collected from employees, fund raisers, vending commissions, etc.

The grant funding period is one biennium, two fiscal years beginning July 1 and ending June 30.
Total expenditures shall not exceed the grant award for the fiscal year. If the grant award is
increased or decreased, revised budget pages with justification must be submitted to the Bureau
of Community Sanctions via the IntelliGrant Program Revision process. Grant awards cannot
be increased without a signed amended grant agreement addendum.

Expenditures encumbered prior to the end of the grant period must be paid within 90 days after
the close of the grant period. Obligated expenditures remaining after 90 days must be paid for
out of the next grant year. To facilitate fiscal year end closing, no extensions will be granted.

Expenditures not encumbered with a purchase order prior to close of the grant period will not be
allowed as an expenditure from that grant award period.

Any funds remaining unspent at the end of the grant period must be returned when invoiced by
the State. Under no circumstances, shall unspent funds be used as payment for bonuses,
awards, or any other distribution. Programs shall remit unspent funds within 30 days of
notification of amount due.

2. General Purchasing Procedures

In order for any expenditure to be allowable, it must be approved in the original proposal or the most
recently approved budget revision. The grantee must adhere to all established statutory purchasing
requirements in addition to the following guidelines regarding Minority Business Enterprise (MBE),
Ohio Penal Industries (OPI), Ohio Industries for the Handicapped (OIH) and Encouraging Diversity,
Growth and Equity (EDGE), purchasing. When these requirements do not apply, the grantee will
follow established county or governing board guidelines regarding the purchase and acquisition of
supplies, services, and equipment. All purchasing guidelines established by the governing board
shall be submitted to the Bureau of Community Sanctions on an annual basis with the grant
application.

a. Minority Business Enterprise Purchasing (MBE)

In compliance with ORC 125.08.1 the grantee must set aside at least 15% of the estimated
aggregate dollar value of all its direct purchases of equipment, materials, supplies, and services
for certified minority vendors as specified in the MBE reporting section.

MBE vendor purchases shall take precedent over other vendors until the 15% set aside is met.
Once the 15% is obtained, all other grant conditions concerning purchases shall prevail
(example: OPI). If purchasing from MBE vendors is not possible, documentation must be
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submitted to explain why the purchase cannot be made and a written waiver may be obtained
from the Bureau of Community Sanctions prior to the purchase of goods and/or services.

MBE vendors may be found through the Department of Development, Office of Contract
Procurement Services, www.procure.ohio.gov. This office maintains an ongoing list of
contracting opportunities with minority vendors. MBE vendors may also be found on state term
contracts under the Department of Administrative Services, State Purchasing.

b. Ohio Penal Industries (OPI)

In compliance with ORC 5147.07 grantees are required to purchase goods and/or services
provided by the Ohio Penal Industries. If purchasing from OPI is not possible, documentation
must be submitted to explain why the purchase cannot be made and a written waiver may be
obtained from the Bureau of Community Sanctions prior to the purchase of goods and/or
services.

c. Ohio Industries for the Handicapped (OIH)

In compliance with ORC 4115.31-.35, grantees are required to purchase goods and/or services
provided by the Ohio Industries for the Handicapped.

d. Encouraging Diversity, Growth and Equity (EDGE)

In compliance with ORC 123.152, 5% of eligible direct expenditures shall be awarded to certified
EDGE participants.

3. Cost Category Definitions

In order to ensure uniformity and comparability of all programs, the following cost category
explanations shall apply:

a. Personnel
1. Personnel includes payroll and benefits for employees who provide direct services to the
CBCF program, (i.e. Director, Case Manager(s), Clerical etc.).

2. Only employees or positions specified in the program proposal will be compensated with
grant funds. Personnel and payroll records shall include the time and attendance reports for
all individuals reimbursed under the grant, whether they were employed full-time or part-
time. A current personnel staff listing (the salary and wages pages of the budgets
sheets) of all employees paid with grant funds shall be submitted to BCS at least each
guarter with the program’s quarterly fiscal report if any changes in personnel have
occurred. Updated personnel staff lists may also be submitted at any time a change
in personnel occurs.

3. Salaries must be reasonable and comparable to similar positions in the community or the
unit of government associated with the program. One-time salary adjustments are allowable.
The facility should have a written policy describing how one-time payments are determined
and follow all state and local guidelines regarding one-time payments. One-time payments
using grant funds are permitted with the following restrictions:

e Effective 3-1-17 one-time payments amount cannot exceed a maximum of $3,000 for
any one employee. The total amount of one-time payments to all employees in the
facility cannot exceed 3% of the total amount of the grant for the fiscal year.
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4. Paid vacation and sick leave are allowable expenditures, but must not exceed the time that
is normally allowed by the agency or unit of government associated with the project. Leave
payouts can be charged to the grant only to the extent the person was employed by the
grant. Leave payouts are allowable upon separation from the agency and if policy does not
exist, programs should use the same accrual procedures and leave payout utilized by the
county.

5. Personnel receiving overtime must work full-time on the grant during the pay period in which
overtime was earned. Anticipated overtime must be specified in the grant application.

6. In recording fringe benefits, include the employer’s share only. Disregard the employee’s
share.

7. Retirement includes Public Employees Retirement System (PERS), FICA (Social Security),
or other established plan. The CBCF program is responsible for retirement payments only
for the years of service the employee is paid from the CBCF grant. Payments for retirement
for years of service prior to the grant must be charged to the previous employing entity.
Retirement plan bills from the previous fiscal year should be paid from the current fiscal year
funds if receipt occurs after fiscal year end reports have been completed. If retirement
invoice is received after the 90 day close out period, payment should be paid from current
fiscal year.

8. Worker's Compensation, in most cases, will be pro-rated by the county auditors and charged
to the grant program. Workers compensation from the previous fiscal year should be paid
from current fiscal year funds.

9. Unemployment Insurance expense is an allowable cost. The program may pay
unemployment if the program contributes (or has applied) to the Bureau of Unemployment
Compensation for a contribution rate. Programs that pay actual costs for unemployment
expenses cannot also claim unemployment insurance expense.

10. Quarterly reporting and payment of fringe benefits to the appropriate agencies, as disclosed
on program budgets, are the sole responsibility of the program.

General Operating Expenses:
(1) Supplies: Supplies are defined as items that will be expended within one year and cost
less than $300.

(2) Communications: This category should include telephone installation fees, monthly
service rates for local and long distance calls, Internet provider fees, pager and mobile
phone usage costs. This category should also include postage, courier services and other
communication expenditures.

Purchases of phones, cellular phones and pagers, are to be charged to the equipment cost
category.

Internet usage must follow the policy and procedures of the agency administering the
program. If no policy is established, the current Ohio Department of Rehabilitation and
Correction (DRC) policy shall be used. Contact the Bureau of Community Sanctions for a
copy of the policy if needed.

(3) Advertising: This category includes the cost of advertising which consists of public relations
related to the program, and advertising to fill position vacancies
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(4)

©®)

(6)

Printing: Printing costs include the cost of outside printing for forms, special reports and
brochures.

Administration Costs: Insurance includes professional liability, insurance for staff not
covered under the county’s general liability coverage, bonding which insures the program
against losses suffered by participants and other program vendors as a result of activities
within the scope of the programs responsibilities, building insurance and vehicle insurance
for grant purchased vehicles.

(a) Insurance includes professional liability, insurance for staff not covered under the
county’s general liability coverage, bonding which insures the program against losses
suffered by participants and other program vendors as a result of activities within the
scope of the programs responsibilities, building insurance and vehicle insurance for grant
purchased vehicles.

(b) Legal Fees are defined as actual costs incurred for legal counsel. Grant funds may
not be used to retain counsel to dispute findings made by the Auditor of State or the
Ohio Department of Rehabilitation and Correction.

(c) Accounting/Administrative include costs rendered by the fiscal agent for
administrative costs.

(d) Evaluation Fees include costs for independent audits and/or evaluations directly
related to the program.

Program Transportation: This category includes travel costs necessary for the operation
of the program such as mileage, gasoline, airfare, per diem reimbursements (meals and
lodging) for program activities, approved conferences and seminars.

(a) Mileage, meals, and overnight lodging must be paid according to policy established by
the county or governing board administering the program. Travel policies established
by the governing board shall be submitted to the Bureau of Community Sanctions on
an annual basis with the grant application. Travel policy rates cannot exceed the
limitations set forth in the Ohio Office of Budget and Management (OBM) Administrative
Regulation 126-1-02, http://obm.ohio.gov/MiscPages/TravelRule/.

Employees of private non-profit organizations contracting with a governing board must
follow the OBM travel policies except in regards to overnight lodging. Due to the
ineligibility of private non-profits to receive established government lodging rates, the
maximum lodging rate reimbursed from the grant cannot exceed 60% above the OBM
established rate.

(b) Documentation for travel reimbursement for program employees should include the
name of the person traveling, the purpose of the trip, the method of reimbursement (per
diem rate, mileage rate, or actual receipts) and the total to be reimbursed. Travel
vouchers and receipts must be available for audit purposes.

(c) Out of State Travel is an allowable expense.

(d) Expenditures for agency-owned vehicles may include gasoline, oil changes, tires,
batteries, and routine maintenance.

(e) Parking, telephone, or any other incidental travel costs are allowable expenses.
20
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C.

()

(8)

(9)

Rentals: This category includes the cost of renting office space, copier equipment, and other
appropriate items used by the program. Items obtained through a lease to purchase
agreement are charged to the equipment category. If rental office space is shared with other
programs funded from other sources, the cost of the space shall be pro-rated between the
programs according to their utilization. Rental agreements must be maintained and available
for review.

Utilities: This category includes the cost for water, sewer service, electric, gas, and waste
disposal if applicable.

Maintenance and Repairs: This category includes costs required to maintain and repair
any equipment used by the program, building maintenance, maintaining or repair of the
facility. Examples are office and computer equipment, maintenance contracts, roof top
units, cameras, etc. Copies of service agreements must be maintained and available for
review.

(10) Staff Recruitment, Retention and Training: Staff includes paid employees, volunteers

and interns, etc. whose positions are approved in the program proposal and that directly
relate to the CBCF program.

(a) Professional and organizational memberships are allowable expenses provided that:
i.  The benefit from the membership is related to the agency program;
ii. The expenditure is for agency membership;

iii. The cost of the membership is reasonably related to the value of the services or
benefits received, and;

iv. The expenditure is not for membership in an organization, which devotes a
substantial part (more than 50%) of its activities to influencing legislation.

(b) Reference materials: the cost for books, subscriptions to civic, business, professional
and technical periodicals are allowable when related to the program.

(c) In-state meeting and conferences: costs are allowable when the primary purpose of the
meeting is the dissemination of technical information relating to the program.

(d) College tuition reimbursement for individuals is an allowable expense and will not
exceed county or governing board guidelines. All tuition reimbursement guidelines
established by the governing board shall be submitted to the Bureau of Community
Sanctions on an annual basis with the grant application.

(e) Immunization includes costs for Hepatitis B series.

() Employee testing includes costs for employee drug testing, confirmation testing and TB
shots.

Program Expenses: This category includes all program costs that are specific to the operation
of the program. Program expenses include any costs for consultants or professional services
that are provided to the CBCF program (i.e. medical services, psychological services, drug and
alcohol treatment, drug testing, counseling services, public transportation costs for offenders,
educational/vocational materials, assessments, etc.).
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(1) An individual may not be designated as an independent contractor or service provider in

one program funded by DRC, while being paid as personnel in another DRC funded
program.

(2) Travel, meals, and other expenditures for contract service providers should be recorded in

3)

this category as part of the fee.

The program must have a written performance based contract with the service provider
which is available for audit review and includes the following:
o Type of service or product provided.

o Fee rate (which includes travel, meals, etc.) and conditions.

O Total cost of the service, product, or treatment provided.

o Name of the individual or organization providing the service.

a Number of clients to be served during a specified period of time.
Equipment:

Equipment is defined as moveable items with a useful life of more than one year and costs over
$300. Equipment items that may be purchased with grant funds include, but are not limited to,
the following:

(1)
(2)

(3)

(4)

(5)

(6)

0 Laboratory equipment
Furniture

Audio and visual equipment
Communication equipment
Computers and peripherals
Safety and security equipment

[ Wy Wy |

Only equipment specified in the approved program proposal may be purchased.

Purchases of equipment not specified in the program proposal must have prior written
approval from the Bureau of Community Sanctions in the form of a budget revision.

Equipment purchased will remain the property of DRC for a period of five (5) years from the
date of acquisition. After the five-year period, requests for transfer of equipment from the
state to the program must be submitted in writing to the Bureau of Community Sanctions.
All requests for transfer of equipment must be accompanied by an inventory list that
includes quantity, description, serial number, ID number, purchase price, date of
acquisition, vendor, condition and location. Transferred equipment must continue to be
used in the program for its useable life.

When equipment is traded in for new equipment during that five-year period, the five-year
time frame begins again with the purchase of the new equipment. Unless submitted with
the budget proposal, written approval for trading equipment must be obtained from the
Bureau of Community Sanctions.

Proper inventory schedules must be maintained for all equipment items purchased with
grant funds. Inventories must include the following information for all equipment: quantity,
description, serial number, identification number, purchase price, date of acquisition, funds
used to purchase, vendor, condition, and location. Inventory schedules must be submitted
with the application.

Written approval must be obtained from the Bureau of Community Sanctions prior to
disposing salvaging usable/unusable, damaged, and/or non-repairable equipment. Local
established guidelines will be used for the salvage of usable/unusable, damaged, and/or
non-repairable equipment taken out of the program’s service. Salvaged equipment must
be reported as such on the inventory submitted with the biennial grant application.
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e.

Documentation must be maintained on the disposition of all equipment removed from
program services.

In-Kind Contributions: Defined as goods and services provided by county sources. Provide
the estimated monetary equivalence for in-kind contributions in the four (4) cost categories.
Please provide estimates for the fiscal year. No additional record keeping is required.

E. GRANT REVISIONS ]

1.

BUDGET REVISIONS

All budget revisions must be submitted through the Grant Revision process in the IntelliGrants system.
Any changes in the approved budget must be submitted in advance to the Bureau of Community
Sanctions for approval.

Grant revision requests are required if changes are made to the budgets of any of the four
(4) cost categories, to include changes made within these categories. The four (4) cost
categories include Personnel, General Operating Expenses, Program Expenses and
Equipment. The justification section of the revised budget sheet must be completed. Increases
as well as reductions will require detailed explanation as to how the change(s) will affect program
operations. Changes to the equipment category will require an updated inventory list for
approval.

June 30" is the deadline for all budget revision requests. Exceptions to this rule must be
requested and approved by the Bureau of Community Sanctions.

PROGRAM REVISIONS

All proposed changes to the program must be submitted through the Grant Revision process in the
IntelliGrants system. Any changes to the approved program must be submitted in advance to BCS for
approval.

(1) Grant revision requests are required for program changes that alter the program description
or impact the goals and objectives of the overall program. A detailed explanation for the
requested changes must be provided. Justification for the proposed change(s) and the effect
the change(s) will have on the project must be included in the explanation.
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To initiate a Grant Revision:

o Go to the Application Menu.

e Click “Change the Status/ View Status Options” link

. OHOGS/Menu_Object2.aspxdobjl

Edit View Favorites Tools Help

i Favorites | 5 @] IntelliGrants - Login & InPrivate @] Suggested Sites = @] Web Slice Gallery +

- @TnteliGrents - Docume.. * @ CCISWEB: OnlineReport | | fi ~ B v @ v Page~ Safetyv Took~ @v 7

3 Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

Q sack
CBCF Application 2013 Menu

Document Information: CBCF-App-2013-FRANKCO-00003
Parent Information:  CBCF-PA-2013-FRANKCO-00001
|~ Details

Period Date /
Date Due

Info  Document Type Organization Role Current Status

A - NJA
03/31/2013 12:00PM EST

CBCF Application 2013 Franklin County Project Director Grant Awarded

@ View, Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.

VIEW FORMS

© Change the Status
Select the View Status Option=

VIEW STATUS OPTIONS

L,_,. e s iemo —op ge or requestm

€ Internet | Protected Mode: On

24



e Select “Click Here to Begin the Grant Revision Process”.

) httpi//shared agatesoftware.com/IntelliGrants_OHOGS/Menu_Object?.aspxiobjiD=37735 «[ 45 x ||= 8ing o~

File Edit View Faverites Tools Help

i Favorites | 9 @] IntelliGrants - Login & InPrivate | Suggested Sites » & Web Slice Gallery =

(@ InteliGrants - Docume... X | @ CCISWEB: OnlineReport | | M~ E) v & v Pagev Sefetyv Took~ @~

Office of Criminat Justice Services

Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

@ Back
CBCF Application 2013 Menu - Status Options

Select a button below to execute the appropriate status push.

Document Information: CBCF-App-2013-FRANKCO-00003
Parent Information® CBCE-PA-2013-FRANKCO-00001
| Details

Possible Statuses

REVISION IN REQUEST

Click the button below to begin the grant revision process. Yo! may not -
have initiated all necessary reports before clicking the buttor A

during the grant revision process. Please make sure you

You will be allowed to submit Fiscal Reports that have be
Reports until after the grant revision is approved and on'

CLICK HERE TO BEGIN THE GRANT REVISION PROCE 581 \

revision process. Budget numbers will not be reflected in any Fiscal
oving forward from that approval

@ Top of the Page
Powered by IntelliGrants ™ © Copyright 2000-2013 Agate Software, Inc.

Internet | Protected Mode: On

e Select “View Forms”.
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] http://shared agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.azpx v | 4| x [|[= Bing £

File Edit View Favorits Tools Help
i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

- v [ d#h v Pagev Safetyv Toolsv @+

SHOW HELP

© Back
CBCF Application 2013 Menu

Document Information: CBCF-App-2013-FRANKCO-00003 (1)
Parent Information: CBCF-PA-2013-FRANKCQ-00001
|~ Details

Period Date

Info  Document Type Organization Role Current Status Date Due

N/A - NIA

CBCF Franklin County Project Director Revision In Reguest 03212013 12:00PH EST

@ View, Edit and Complete Forms

Selectthe View Form -ocdvinw adit and complete forms.

VIEW FORMS

© Change the Status

Select the View Status Options button below to perform actions such as or request

VIEW STATUS OPTIONS

& Internet | Protected Mode: On

File Edit View Favorits Tools Help
i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

@ InteliGrants - Docume... X | @ CCISWEB: OnlineReport | | B~ v [ v Pagev Sefetyv Tooksw @+

SHOW HELP

Frankiin PD Frankiin PD
B —— 3/5(2012 5:01:35 P 3/7/2012 1.30:06 PM
Budget Forms
Franklin PD DRC 1A
Salary and Wages . :
B Falarswt Dagze 402012 112120 AW 211812013 9:29:39 AW
Frankiin PD Frankiin PD
B — 41012012 1125:42 M 11252013 3.09:37 PM
Franklin PD Franklin PO
Fringe Benefits
B Fiings Bsnslte E P 112512013 3.10:05 P
Frankiin PD Frankiin PD
General Operating
B ——— 41012012 114518 AW 1/25/2013 310:33 PM
Franklin PD Franklin PO
Program Expenses
i Frogran Expansss 411212012 3:48:20 AN 41772012 9:45:11 AW
Franklin PD DRC 1A
B Equipment 41012012 10:4323 A 2/18/2013 8:30:16 AW
«in PO DRC 14
Budget Summary
O BuggstSunma 012 1741 PU 3112013 9:47:58 AN
D Facility Governing Board
B Grant Purchased Inventory
CBCF Grant Revision
General Correspondence
DRG 1A
General Cormespondence .
(B General Correspondence 1182012 82338 Al

0 Top of the Page
Powered by IntelliGrants ™ © Copyright 2000-2013 Agate Software, Inc.

& Internet | Protected Mode: On
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Section 1 - Changes to the Budget

o Identify Grant Agreement Budget Revision Request purpose by checking one or
more of the following options:
o Budget Revision — Line Item Revision (Moving money between
categories)
o Budget Revision — Moving Money within the Same Category
o Budget Revision - Non-Monetary Changes (Substituting an Item
Without Changing the Expense)
o Budget Revision — Moving Money between two or more Applications
(Programs) within the same funding line (407 Program to 407 Program
OR 408 Program to 408 Program)
e Contact your Grants and Contracts Specialist for clarification on selecting the
appropriate budget revision type.
e Select which cost categories are affected.

/& IntelliGrants - Document Page - Microsoft Intemet Explorer provided by DPCS Internet Browser = =R
@U' [] hite//shared agatesoftware.com/ InteliGrants_OHOGS/ ObjectPag 2. sspxomniD=T7005 &pgelD=22425 ~[ 4] x][= s0ng o~

File Edit View Favorites Tools Help

¢ Favorites | g @] IntelliGrants - Login @ InPrivate @] Suggested Sites = @] Web Slice Gallery =

. - »
58| - | @ InteliGrants - Docume... X | @& CCISWEB: Online Report [ v [ dmh v Pagev Safety~v Tooksv @+

SRV | FERECR STOERT ERRORE | i

Please note: If you are making a revi: request to your budget, the numbers you complete on this form must be accurate. Once you submit a revision
requestand itis approve BCS, the budget pages in the application will need e changed to equal the budget categories in the REVISED BUDGET
column below. If you find that you hawve submitted a request that is not accurate, your only option will be to cancel the request and start over.

Section 1 - changes to the budget pages

Identify Grant Agreement Budget Revision Request purpose by checking one or more boxes.

n

=] Budget Revision - Line ltem Revision (moving money between categories)

[F] Personnel Expenses

[C] General Operating Expenses

Select applicable budget
revision type(s) and cost
categories affected by
the revision

[C] Program Expenses
[C] Equipment Expenses
[C] Budget Revision - Moving money within the same category
[C] Personnel Expenses
[C] General Operating Expenses
[T Program Expenses

[ Equipment Expenses
[C] Budget Revision - Non-Manetary Changes (Substituting an item ygfBut changing the expense

[T Personnel Expenses

[T General Operating Expenses

[7] Program Expenses

[7] Equipment Expenses

Cost Category Approved Budget Revision Difference Revised Budget

Personnel Expenses

Total Personnel Wages $198,554 50 50

Fringe Benefits $390,406 50 50

Total Personnel Expenses $588,960 $0 $0

General Operating Expenses adi

& Internet | Protected Modle: On 43 v ®10% v
1019AM | |

e Manusls re o A Prog VIR s |
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After selecting the budget revision purpose, scroll to the Cost Category section.
¢ Enter the revision differences for the applicable cost categories in the center

column.
e Use parenthesis to denote decreases in a category.

g ] hitp:/shered agatesoftware.com/IntelliGrants_OHOG

pged.aspx?omnlD=77005&pgelD=22425

File Edit View Favorites Tools Help

i Favorites | 5 @] IntelliGrants - Login ] InPrivate @] Suggest

[88[-| @ mtcliGronts - Docume... % | @ CCISWEB: Orline Report

) Web Slice Gallery ~

i v [ @ v Pagev Safetyv Tookv @+

Equipment Expenses

CHECK GLOBAL ERRORS

CostCategory  Approved Budget Revised Budget
Personnel Expenses
Total Persennel Wages 193,554 50 0
Fringe Benefis $390,408 50 S0
Total Personnel Expenses $688,960 S0 S0
General Operating Expenses
Administration 814,526 50 0
Communications 5100548 50 50
Advertising/Printing 59,000 50 S0
Rentals 55,625 50 S0
Utiities $200,200 50 S0
Supplies $344,000 50 0
Maintenance and Repairs 580,865 50 S0
Program Transportation 547,100 50 50
Staff RecruitmentRetention/Training 517,950 50 0
Total General Operating Expenses $819,814 S0 s0
Program Expenses
Wedical Services. 384417 50 S0
Counseling 85,000 50 S0
Program laterials 52,200 50 S0
EducationalVocational Materials 53,000 50 30
Assessments 56,000 50 S0
Public Transportation 500 50 S0
Offender Drug Testing <500 50 S0
Total Program Expenses $105,617 50 50
Equipment 364,000 50 0
Total Budaet $1.578.391 S0 50
> FF
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e Provide a detailed justification for the proposed changes to the budget in the Budget
Revision Justification section.

E http://shared. :_OHOG5/ObjectPage2.aspx?omnlD=770058pgelD=22425 v | ¥ | X

File Edit View Faverites Tools Help

i Favorites | 9 @] IntelliGrants - Login & InPrivate | Suggested Sites » & Web Slice Gallery =

InteliGrants - Docume.. X @ CCISWEB: OnlineReport | | M~ E) v & v Pagev Sefetyv Took~ @~

CHECK GLOBAL ERRORS -

Assessments £8,000 50 S0

= Transportation 5500 50 S0

rug Testing 5500 50 S0

m Expenses $105,817 s0 S0

364,000 50 50

$1,578,391 S0 S0

All numbers umbers

Budget Revision Justification. Provide a detailed justification of the proposed change(s) and the effect the change(s) wil have on the project

[
=l
0 of 10000

Section 2 - changes to the non-budget pages (application pages)

Identify Program Revision Request purpose by checking the following box.

Goals/Objectives/Program Changes (any changes to pregram description pages within the application)

Program Revision Justification. Provide a detalled justification of the proposed change(s) and the effect the change(s) wil have on the project
[

@ Internet | Protected Mode: On

L/ 'e’ = MntelliGrants |

e Click on the Save button; then click on HERE to submit
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E httpi//shared " _OHOGS/ObjectPagel.aspxlomniD=77005&pgelD=22425 v 4| x H Bing o~

File Edit View Faverites Tools Help

i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

G~ - [ v Pagev Safetyr Teoks+ @+

@ InteliGrants - Docume... X | @ CCISWEB: OnlineReport | |

Online Grants System GEJS

f Criminat hestice Services

My Home | MyP | My Applications | My Q Financial Reports | My Audits |

Save" [l "CHECK GLOBAL ERRORS

Q Bac /

Document Infarmation: CBCF-App-2013-FRANKCO-00003 (1)
Parent 1 CBCF-PA-2013-FRANKCO-00001
| Details

You are here: > CBCF Application 2013 Menu > Ferms Meny

CBCF GRANT REVISION

Please complete this page by clicking the Save button
Required fields are marked with a

Ifyou have aready initiated one grant revision, in order to Start another, you must click the ADD button
Once you have SAVED your Grant Revision Request, click HERE to submit it

Please note: If you are making a revision request to your budget
and itis approved by BCS, the budget pages in the application vl
you find that you have submitied a request that s not accurate, yot

~nmplete on this form must be accurate. Once you submit a revision request
- equal the budget categories In the REVISED BUDGET column below. If
~celthe request and start over

Section 1 - changes to the budget pages

Identify Grant Agreement Budget Revision Request purpose by checking one of

Sudget Revision - Line iem Revision (moving money between categories)

Fersonnel Expensas.

General Operating Expenses

Frogram Expenses

Equipment Expenses

Budget Revision - Moving money within the same category

& Internet | Protected Mode: On

e Click on Apply Status button to complete the submission of the grant revision request

< S om/Tntelli

ile  Edit View Favorites Tools Help

. OHOGS/Menu_Object2 aspx?Naviteml=3 v || % EBmg P

i Favorites | 5 @] IntelliGrants - Login ] InPrivate @] Suggested Sites = @] Web Slice Gallery +

@ nteliGrants - Docume... X | @ CCISWEB: Online Report | | fi - B) v = @ v Page~ Safetyv Took~ @v

_ Online Grants System

| My ications | My Q Financial Reports | My Audits |

Office of Crimimal Justice Services

My Home | My Pi

SHOW HELP

@ gak
CBCF Application 2013 Menu - Status Options

Select a button below to execute the appropriate status push

Document Information: CBCF-App-2013-FRANKCO-00002 (1
Parent Infarmation CBCF-PA-2013- FRANKCO-00001
| Detais

Fossile Statuses
REVISION REQUEST &'

APPLY STATUS

ROLLBACK TO REVISION REQUE ANCELED

ELTHE GRANT REVISION REGUEST

a Top ofthe Page
Powered by InteliGrants™ © Copyright 2000-2013 Agate Software, Inc.

& Internet | Protected Mode: On
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e The grant’s Current Status will be in a “Revision Request Submitted” status

om/IntelliGrants OHOGS/Menu_Object.aspx

File Edit View Favorites Tools Help

i Favorites | 55 @] IntelliGrants - Login & InPrivate & | Suggested Sites = @& Web Slice Gallery

E]mlﬁs.ams -Docume... X | CCISWEB; Online Report | |

_ Online Grants System GGIJS

Office of Crimimal Juriice Services

B~ < [ v Pagev Safetyv Took+ @+

My Home | My Pre-Applicaticns | My Applications | My Quarterly Financial Reports | My Audits |

My Training Materials | My Organization(s) | My Profie | Logout

SHOW HELP

Q sack
CBCF Application 2013 Menu

Document Infermation: CECF-App-2013-FRANKCO-00003 (1}
Parent 1 CBCF-PA-2013-FRANKCO-00001
|~ Detais
P Period Date |
Info  Document Type Organization Role. Current Status Date Due
pm—

NIA - Ni&
03/31/2013 12:00PM EST

CBCF Application 2013 Franklin County Project Director Revision Request Submitted

@ View, Edit and Complete Forms

Select the View Forms button below to view, edit, and complete forms.

VIEW FORME

© Change the Status
Select the View Status Options butten below to perform actions such as submitting applications or request modifications.

VIEW STATUS OPTIONS

© Access Management Tools

€ Internet | Protected Mode: On

Grant Manuals

An e-mail will be sent to the program indicating BCS approval or Modifications Required (if more
information or corrections to the request are necessary).

Upon BCS approval of the grant revision request, an e-mail will be sent to the program with instructions

to edit the applicable budget pages to reflect the proposed changes outlined in the CBCF Grant Revision
Request.
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¢ Click the Save button after completing each budget page.
¢ Then go to the Budget Summary page and click the Save Button.

&) http:/shared o iGrants OHOGS/ObjectPage? aspx?omnlD=T0246&pgelD=2096580pglD=8635&5ave=1

v || x ||[= Bing p -

File Edit View Favorites Tools Help
i Favorites | 35 €] IntelliGrants - Login & InPrivate @] Suggested Sites » &] Web Slice Gallery =

@ InteliGrants - Docume... X | @ InteliGrants -Document... | |

B~ < [ v Pagev Safetyv Tookv @+

©fPage Information
The information has been saved.

Q Back

Document Information CBCF-App-2013-FRANKCO-00003 (1) _
Parent Information: CBCF-PA-2013-FRANKCO-D0001

| Details

You are here: = CBCF Application 2013 Menu = Forms Menu > Budget Forms

BUDGET SUMMARY

The Budget Summary Page pulls data from all of the other Forms in the Budget section. This action accurs when you hitthe SAVE button atthe top of the

page. If the budget summary information does not appear [to be] accurate when you initially view this page, please be sure to hit the SAVE button before
taking further action.

If you are changing your budgetin the Grant Revision in Process status, the budget summary totals for ALL categories MUST equal the totals you

requested on your Grant Revision REQUEST form. If they do not, vou will receive an error message and will not be able to submit your changes to BCS
for final approval

Total Program Budget (from Pre-App): $1,578,391
BUDGET SUMMARY FOR FY 2013
COST CATEGORIES FY 2013 BUDGET
SALARIESWAGES
Total Personnel Wages 5198554
Fringe Benefits $390,000
TOTAL PERSONNEL EXPENSES $588,554
GENERAL OPERATING EXPENSES
Administration $14,000
Communications $100,548
Advertising/Printing 59,000
Rentals $5,625

€ Internet | Protected Mode: On
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e Click “Change the Status/View Status Options” link and then click the link to submit the revised
budget pages for BCS review.

!g ] http://shared agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx MEIES |E Bi

File Edit View Faverites Tools Help

i Favorites | 9 @] IntelliGrants - Login & InPrivate | Suggested Sites » & Web Slice Gallery =

|| @ nteliGrants - Docume... % | @ InteliGrants - Document .. | | Fiov B v 0 = v Pagew Ssfetyw Tookw @<

Office of Criminat Justice Services

Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

Q Back
CBCF Application 2013 Menu

Document Information: CBCF-App-2013-FRANKCO-00003 (1)
Parent Information® CBCE-PA-2013-FRANKCO-00001

|~ Details
P— Period Date
Info  Document Type Organization Role Current Status Date Due
CBCF 2013 Franklin County Project Director Revision In Process MIA- NiA

03/21/2013 12:00PM EST

© View, Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.

VIEW FORMS

@ Change the Status
Selectthe View Status Options - itti i or request

VIEW STATUS OPTIONS

Done & Intemnet | Protected Mode: On 4 v R0% v

Grant Manuals

= (&l e om/IntelliGrants_OHOGS/Menu_Object?.aspx | 42| % || 8ing

ile  Edit View Faverites Tools Help

i Favorites | 55 @] IntelliGrants - Login & InPrivate @& | Suggested Sites » & Web Slice Gallery =

|| @ nteliGrants - Docume... X | @ InteliGrants - Document .. | | v Bl v 0 v Pagew Ssfetyw Tookw @+

»

Office of Criminat Justice Services

Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

My Trainin,

SHOW HELP

@ sack
CBCF Application 2013 Menu - Status Options

Select a button below to execute the appropriate status push.

Document Information: CBCF-App-2013-FRANKCO-00003 (1)
Parent Ir N CBCF-PA-2013-FRANKCO-D0001
| Details

Possible Statuses
REVISION SUBMITTED

CLICK TO SUBMIT APP REVISION TO BCS FOR APPROVAL

e Top of the Page
Powered by IntelliGrants ™ © Copyright 2000-2013 Agate Software, Inc.

& Internet | Protected Mode: On

An e-mail will be sent to you indicating BCS approval or Modifications Required (if more information or
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corrections are necessary).
MODIFICATIONS REQUIRED

e Programs will receive an e-mail if the revision request or the revised budget pages need
modifications. Specific instructions regarding the required corrections or clarifications can be
found in the ‘Show Notes” section of the form.

G Bl hep Grants OHOGS/ObjectPage?.aspx?omnlD=T0238 ApgelD= 20058

Edit View Favorites Tools Help
7 Favorites | 55 @] IntelliGrants - Login & InPrivate g Suggested Sites v ] Web Slice Gallery =

Jg IntelliGrants - Document Page

o~ - [ @@ v Pagev Safety~ Took~ @+

|
FRINT VERSION il ADD HOTE [ll CHECK GLOBAL ERRORS

0 Back

Document Information: CBCF-App-2013-FRANKCO-00003 (1) e
Parent Ir N CBCF-PA-2013-FRANKCO-00001

| Details

You are here: = CECF Application 2013 Menu = Forms Menu = Budget Forms

GENERAL OPERATING

Total
ADMINISTRATION COSTS
Insurance $6,800.00
Legal Fees m
Administrative/Accounting Fees 73;0
License Fees m
Evaluation Fees | 5405000
Health Insurance Administration Fees §76.38
Other: 30
TOTAL ADMINISTRATION COSTS $14,000
Rate #of Months
COMMUNICATIONS
Telephone Installation 30
Monthly Telephone Service $87,000.00
Wonthly T-1 Line | s8B000 12 550000
Wonthly Cellular Phone Service ©B40200 12 §4824.00
Wonthly Intermet Cos1zTO0 12 §152400

€ Internet | Protected Mode: On
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File Edit View

B http:/ishared

;_OHOGS/ObjectPag

aspx?omnlD=70238 &pgelD=20958

Favorites  Tools Help

i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

jﬂ IntelliGrants - Decument Page

]

s Online Grants System

My Home | My Pre-Applications | M —
I ...

© Back

Document Information: CBCF-App-21
Parent Information® CBCE-PA-20
| Details

You are here: > CBCF Application 201

GENERAL OPERATING

ADMINISTRATION COSTS
Insurance

Drag Here _

Subject

License Fees

Message

Please provide mare informaticn

The following people can be assigned access to view or not view your note. Check the box
next to the name of the viewer to give them the ability to view the note. Uncheck the box if the
note should not be seen by thatviewer. Checking the AliNone box will gither check or

uncheck all of the viewers
Allione

[l chris Galli [ Angus Igwe [@]Jamie otoole [ Franklin PD

Legal Fees

SAVE CANCEL [l "CLOSE NOTES
Iy

Fees
License Fees
Evaluation Fees

Health Insurance Administration Fees

5574.00
54,050.00
576.38

Other:

30

ofile | Logout

G~ - [ v Pagev Safetyr Teoks+ @+

TOTAL ADMINISTRATION COSTS $14,000

Rate #of Months
COMMUNICATIONS

Telepnaone Instaliation 30
KR7 NNN NN

Linnthlv Talenhnne Sernire

[i] Error on page.

& Internet | Protected Mode: On

Make the required modifications as instructed in the Note, click “Save”.

Go to Budget Summary, click “Save”.

Click the Document Information link to access the Application Menu Page.

Click “Change the Status” and Apply Status to submit the modifications.

An e-mail will be sent from BCS to the Program Director when the revision is approved.
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Section 2 — Changes to the Non-Budget Pages (Application Changes)
¢ Identify the purpose of the program revision request by selecting the following option:

o Goals/Objectives/Program Changes (any changes to program description pages within the
application)

e Provide a detailed justification for the proposed changes to the program in the Program
Revision Justification section.

£ htp://shared " iGrants_OHOGS/ObjectPage?.asplomniD=T7005&pgelD=22425 v | 4| x [|[= Bing P~

File Edit View Faverites Tools Help
i Favorites | 9 @] IntelliGrants - Login & InPrivate | Suggested Sites » & Web Slice Gallery =

»
jg]nhlﬁﬁlants-Du:umeanage i - v [ v Pagew Safetyv Toolv @~
=

[=]

8 of 10000

Section 2 - changes to the non-budget pages (application pages)

Identify Program Revision Request purpose by checking the following box.
Goals/ObjectivesiProgram Changes (any changes to program pages within the )

Program Revision Justification. Provide a detailed justification of the proposed change(s) and the effect the change(s) will have on the project

]

0 of 10000
Section 3 - Supporting Documentation (if necessary)
Form/Document Upload(s). Use this section if providing additional justification or documents for the above request for both Section 1 and 2.

Title of Document

& Intemnet | Protected Mode: On

Grant Manuals
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BCS Initiated Addendum Request:

o Log into Intelligrants and click the link to “My Pre-Applications”

m' |B http://shared.agatesoftware.com/IntelliGrants_OHOG5/Menu_Person2 aspx?Maviteml=1 - | “'j| X ‘ |P Google P v|
File Edit View Favorites Tools  Help

% Favorites | %

& IntelliGrants - Main Menu m M- v [ = v Pagew Safetyv Tooksw @~ ”

-

—
Instructions:
vwe"x thy Selectthe SHOW HELP butten above for detailed instructions on the following.
p/ Projectl = Applying for an Opportunity
‘Change e =Using System Messages
=Understanding your Tasks
=NManaging your awarded grant

Hello Cathy, please choose an option below.

@ View Current Solicitations

You have 10 My Current Solicitations available.
Select the View Current Solicitations button below to see what is available to your organization.

VIEW CURRENT SOLICITATIONS

My Inbox

You have 31 new messages.
Selectthe Open My Inbox button below to open your system message inbox.

' Internet | Protected Mode: On
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e Click the “Search” button

mv |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =38MNavltemID1: | "'}| X ‘ |P Google Pl v|

File Edit View Favorites Tools Help

% Favorites | %

Jg IntelliGrants - Main Menu

T

R ~ [ @b v Pagew Safetyv Tools~v (@~ -

LR Opjine Grants System CICJS

* . “ Office af Criminat Justice Services

My Home |[[RIS@STSNIDICEGINCE My Applications | My Quarterly Financial Reports | My Audits

My Training Materials

My Organization | MyProfile | Logout

SHOW HELF

Q Back
My Pre-Applications

Use the search functionality below to find a specific Pre-Applications.

Search Pre-Applications

Pre-Applications Types --Select-—- -

Pre-Applications Name

Status —Select—- -

Year

sexvcs

=

of the Page

y IntelliGrants™ & Copyright 2000-2013 Agate Software, Inc. 5
& Internet | Protected Made: On i~
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e Click the link to your current fiscal year pre-application

@v |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =38MNavltemID1: | "'}| X ‘ |P Google Pl v|

File Edit View Favorites Tools Help

‘J‘\- Favorites | %
JelnteHFGranfs-Mafn IMenu ﬁ = > =3 & * Pagew Safety> Toolw ov -

My Home [[BINS3ERNIVHEINEN My Applications | My Quarterly Financial Reports | My Audits |

My Training Materials My Organization | MyProfile | Logout

SHOW HELF

Q Back
My Pre-Applications

Use the search functionality below to find a specific Pre-Applications.

Search Pre-Applications

Pre-Applications Types - Select— -

Pre-Applications Hame

Status —Select— -

Year

Export Results to  Screen  ~ Sortby: —Select—- - m
Number of Results 1

Document Type Organization Hame Current Status Year
CBCF Pre-Application 2014 Community Correctional Center CBCF-PA-2014-CCCCEUF-00007 (5)  Addendum Requires Signatures 2014

Done & Internet | Protected Made: On 5 v H100% -
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o Click the “View Forms” button to open your pre-application

€ = (S|
m- |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2 aspx?objID=38002 - | +3 | X ‘ |P Google Pl v|
File Edit View Favorites Tools Help
% Favorites | %
ngnte”iGrantstocument Menu m % v B v [ o= v Pagev Safetyr Tookw @~ >

SHOW HELF

@ back
CBCF Pre-Application 2014 Menu

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)
|| Details

. Period Date /
Info Document Type Oraanization Role ST S Date Due

— . . . . . 07/01/2013 - 06/30/2014
L .
CBCF Pre-Application 2014 Community Correctional Center  Project Director  Addendum Requires Signatures 05/31/2043 11:59PM EST

® View, Edit and Complete Forms

Selectthe View Forms button be'ow to view, edit, and complete farms.

VIEW FORMS

& Internet | Protected Mede: On
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o Select the link to the “Addendum Request” form

E IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser = -@— ﬂ
@O L |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspxiobjID=38002 - | “f| X ‘ |p Google o v|

File Edit View Favorites Tools Help
i}FavuritEs |{u‘5

|§Inte|liGrants-Document Menu | |

R ~ [ @b v Pagew Safetyv Tools~v (@~ -

Office af Criminal Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

My Training Materi My Organization | MyProfile | Logout

@ Back

m

CBCF Pre-Application 2014 Menu - Forms

Please complete all required forms below.

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)

| Details
Forms
Status Page Hame Hote Created By Last Modified By T
o Kara Peterson Kara Peterson
B Eligioility Amount 41712013 2:12:55 P11 7116/2012 11:55:44 Al
5 Addendum Request (6)
Grant Agreement

Cathy Veroni
Br Grant Agreement 41712013 4:25:38 PI
. -
Done & Internet | Protected Made: On 5 v H100% -
) P fa——
— - =] o 12:23 PM
| ERENEESA I ED

116/2013 |
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e Scroll down to Section 3 of the form to view the amount BCS has approved as an addendum
to your grant.

wv |E http:/shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPaged. aspx?pgelD=2301680mnID=7815¢ - | “':r| X ‘ |P Google

File Edit View Favorites Tools Help

77 Favarites | s
»
ngntelliﬁrams-Documentl’age M- v [ = v Pagew Safetyv Tooksw (@~
:

BCS will complete this area once you have submitted your Addendum Request.

Amount of Requested Revision roved: I

BCS MNotes:

0 of 500

Section 3. Addendum Modifications |
BCS will complete this area if there are modifications in a grant during thr 2l vaar

Amount of Funding to be Modified: I $10,000.00

nation for modification in Grant Award \1

'Y'ou are receiving an increase to your FY14 grant. The increase is for a 1.5% cost of living j
based on your Total Personnel Costs.

Explanation for modification in Grant Award l

129 of 3000

Mavigation Links

Done o Internet | Protected Mode: On 5 ov ®100% -
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¢ Now that you have the amount of the addendum change, you can navigate to your grant
application to make budget modifications.

e Click the link to “My Applications™

mmnls—Dncument'Page—'M'lcRmﬂ'lnleme’l'Erphrer.. i 'byﬁ' Bi —:—-@—ﬂ
@Ov |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPagel aspx?pgelD=23016&omnlD=7915¢ v|"f| X ‘ |,Q Google r v|
File Edit View Favorites Teols Help

{2 Favorites | {;

|?IntelliGrants-Do(umentPage |_ M- v [ = v Pagew Safetyv Tooksw @~ ”

~rants System

Office of Criminal Justice Services

m

| MyProfile | Logout

@ Back

Document Information: CBCF-PA-2014-CCCCBCFE-00007 (5)
b Details

You are here: = CBCF Pre-Application 2014 Menu = Forms henu

UNTITLED =
ADDENDUM REQUEST

Instructions:

# Programs must complete Section 1 to request a funding change during the fiscal year. BCS will record the response to the request in Section 2.
« [faprogram receives a BCS initiated change in funding during the fiscal year, BCS will complete Section 3 of this form to begin the process.

# Please rememberto click the SAVE button to save your work before submitting the request.
# Click HERE to submit the Addendum Reguest.

Section 1. Addendum Reguest

1. Complete the following information to request a funding change.
Enter the total amount of requested increase/decrease forthis application.

Done 0 Internet | Protected Mode: On 5 v ®100% -

oN- AIIENED ., =T

7/16/2013 |
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o (Click the “Search” button

i
@v |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =48MNavltemID1: | "'}| X ‘ |P Google Pl v|

File Edit View Favorites Tools Help

% Favorites | ﬁ

Jg IntelliGrants - Main Menu

-

3

- v [ e v Pagew Safetyv Tookw (@~

SRI N  Onjine Grants System
X L.

My Home | My Pre-Applications [Iy@Naites

My Quarterly Financial Reports | My Audits

My Organization | MyProfile | Logout

SHOW HELF

Training Materials

Q Back
My Applications

==t “Iearch functionality below to find a specific Applications

pplications

ns Types - Select— -

ns Name

—- Select— -

@ Top of the Page
Powered by IntelliGrants™ @ Copyright 2000-2013 Agate Software, Inc.

fh v ®100% -

http://shared. agatesoftware.com/IntelliGrants_OHOG5/Menu_Person2. aspxiMNaviteml = & Internet | Protected Mede: On

44



¢ Click the link to your current fiscal year grant application.

@v |B http://zhared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =4&MNavitemID1: = | "j| X ‘ |P Google Pel v|

File Edit View Favorites Tools Help

50 Favorites | s
ngnteﬂfGranb-Mafn IMenu ﬁ = > = @ v Page~w Safety > Toolz~ ov >

My Home | My Pre-Applications [ RSy@ENGiECl My Quarterly Financial Reports | My Audits

My Training Materials My Organization(s)

| MyProfile | Logout

SHOW HELF

© Back
My Applications

Use the search functionality below to find a specific Applications

Search Applications

Applications Types - Select-—- -

Applications Name

Status —- Select— -

Export Results to  Screen ~ Sortby: —Select—- - E

Number of Results 1
Document Type Organization Hame Current Status Year
CBCF Application 2014 Community Correctional Center CBCF-App-2014-CCCCBCE-00004 (1) Addendum In Process 2014

& Internet | Protected Made: On
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¢ You will see the status of your application listed as “Addendum in Process”.
e Click the “View Forms” button to open your application.

rants - Documel nu - Mic €l rer pi El rowWser E=0 -@-M
@@ = |g, http://zhared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspxiobjID=38003 - | + | X ‘ |p Google

File Edit V\iew Favorites Tools Help
50 Favorites |{=‘§

|gII"ItE”iGI’EI’]tS-DU(UmEﬂtMEﬂU | | & - > = @ * Page~ GSafety~ Tools = @v >

o

»

Q \ Online Grants System GEJS

w @ffice of Criminat Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

m

Q Bac
CBCF Application 2014 Menu

Document Information: CBCF-App-2014-CCCCBCF-00004 (1)

Parent Information: CBCF-PA-2014-CCCCBCF-00007 (5)
~ Details

Info Document Type Organization Role Current Status Period Date /

Date Due

_— . . . . 07/01/2013 - 06/30/2014
Community Correctional Center .
CBCF Application 2014 Caommunity Carrectional Center Project Director  Addendum In Process 05/21/2043 11:59P M EST

@ View, Edit and Complete Forms
p

Selectthe View Fo~

e el br i s

=dit, and complete forms.

Done \I & Internet | Protected Made: On 3 v ®100% v

716/2013 |
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¢ You may open and modify the budget pages and make any changes you choose to indicate
the modifications to the budget based on the addendum increase amount.

e Once you have completed your budget modifications, click the Document Information link to
return to the Application menu.

{E IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser = [é]
@O L |g, http://shared.agatesoftware.com/IntelliGrants_OHOG5/Menu_Object2.aspxiobjID=38093 - | “"| X ‘ |,O Google P v|
File Edit View Faverites Tools  Help

i} Favorites | {:‘;

|@IntelliGrants-Dn(umentMenu | | M- v [ = v Pagew Safetyv Tooksw @~ ”
i-z‘;‘\ -4 |+
Q Online Grants System %B
| * - “ Office of Criminai Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Andits E

@ Back

CBCF Application 2014 Menu - Forms

Flease complete all required forms Delow.

Document Information: CBCE-App-2014-CCCCBCF-00004 (1)

Parent Information: CBCF-PA-2014-CCCCBCF-00007 (5) \li
b Details

Forms

Status Page Name Note Created By Last Modified By
Application Forms

- ) Cathy Veroni

on of Service
@’ General Description of Services 1172013 21554 B
Residential
- Cathy Veroni
Eif General Program Description 1 T AT i
0 Internet | Protected Mode: On 3 v ®100% -
a | [ [ fz - 1210em | |
4 P H/! = a, |4 NN oy

= @ﬂl L.e o1 [ |Jr:":'=J L A = R ot u
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e Scroll down the menu and click the “View Status Options” button.

B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx - m

File Edit View Favorites Tools Help

% Favorites | ﬁ
Jg]ntelﬁGlanisfDocumentMenu ﬁ - > [ é v Pagev GSafetyv Toolsw ov ”
W back

CBCF Application 2014 Menu

Document Information: CBCE-App-2014-CCCCBCF-00004 (1)
Parent Information: CBCE-PA-2014-CCCCBCE-00007 (5)
|*| Details

Period Date /

Info Document Type ‘Organization Role Current Status T TTe

07/01/2013 - 06/30/20714

CBCF Application 2014 Community Correctional Center Project Director  Addendum In Process 05/21/201% 11:59PM EST

® View, Edit and Complete Forms
Selectthe View Forms button below to view, edit, and complete forms.

VIEW FORMS

@ Change the Status
Selectthe View Status Optior tton below to perform actions such as submitting applications or request modifications.

VIEW STATUS OPTION S

@ Access Management Tools

& Internet | Protected Mede: On
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e To submit the modified application click the “Apply Status” button.

€ =R (N S

@' |B http://=

File Edit View Favorites Tools Help

% Favorites | %
ngntefﬁGranb-DocumentMenu ﬁ = > =3 & * Pagew Safety> Toolw ov -

hared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx = | +3 | X ‘ |P Google Pl v|

~ Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

My Training Materials My Organiza Profile | Logout

SHOW HELF

Q Back
CBCF Application 2014 Menu - Status Options

Select a button below to execute the appropriate status push.

Document Information: CBCE-App-2014-CCCCBCF-00004 (1)
Parent Information: CBCE-PA-2014-CCCCBCE-00007 (5)
+ Details

Possible Statuses
ADDENDUM SUBMITTED

APPLY STATUS

O Tob of the Pace
Done & Internet | Protected Made: On i~
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¢ IntelliGrants will email a notification to the Project Director indicating the modified application
has been successfully submitted and is under review with BCS grant staff.

¢ If your application requires modification BCS staff will return it according to the same process
as when applications were initially submitted and required changes.

¢ If no madifications are required or when all modifications have been approved, IntelliGrants will
send the Project Director an email notification indicating the addendum is available for
signature in the pre-application.

¢ Navigate to your current fiscal year pre-application and click the link to “CBCF Addendum

”
Agreement”.
@ IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser =0 [é]
- - http://shared.agatesoftware.com/IntelliGrants_OHOG5/Menu_Object2.aspxIMaviteml=2 | ¥ | X D Google P '|
L, P £ 4 P J

File Edit View Favorites Tools Help
77 Favorites |{§

(& IntelliGrants - Document Menu

- v [ @ v Pagev Safetyv Tools~v (@~

W Dack
CBCF Pre-Application 2014 Menu - Forms
Flease complete all required forms below
Document Information: CBCE-PA-2014-CCCCBCF-00007 (5)

Details F
Forms

Status Page Hame Hote Created By Last Modified By

o Kara Peterson Kara Peterson
gibility Ame a4 e

L Eligioility Amount 4117/2013 2:12:55 PI THB/2013 11:56:44 Al

& Addendum Request (6)

Grant Agreement 2

Cathy Veroni
Agreeme LAE-

B Grant Agresment 417/2013 4:25:38 PI

CBCF Approval Letter

= CBCF Approval Letter

CBCF Addendum Agreement

@ CBCF Addendum Agreement (3}
O Tnn nfthe Panes -

elntemeﬂprote(ted Mode: On 4y v E100% -
. — 1 — =
== @ o a W= ™ v W m e gy 1235PM
= Dl ’ { 11| FEHT| PLE © S O |
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o Click the link to “CBCF Addendum Agreement” to download and print a copy of the addendum.
e Obtain the required signatures on the addendum before returning to the pre-application.

E IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS =g -15— M
@O - |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPage2 aspx?omnlD=79486&pgelD=2310: ~ | ‘7| X ‘ |,D Google R v|

File Edit View Favorites Teols Help
77 Favarites |{E‘§

|@IntelliGrants-Do(umentPage | | M- v [ deh v Pagev Safetyv Toolsw @+
s

@ Back

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)
+ Details

m

You are here: > CBCF Pre-Application 2014 Menu = Forms Menu

CECF ADDENDUM AGREEMENT

Click the link below to download t+
CBCF Addendum Agreement

After the Addendum Agreement
Addendum Agreement. Ifthis is no
Click Save to attach the document to tl

Browse... |*

Signed Addendum Agreement

the documentto your computer. Then click the below Browse button to upload the signed
first addendum this Fiscal Year for your program, click ADD to bring up another Browse button for uploading.
page.

Done 0 Internet | Protected Meode: On 5 v ®10% -

| ERCNET I E il
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Save a copy of the signed addendum agreement to your computer.

o Navigate to your current fiscal year pre-application and click the link to “CBCF Addendum
Agreement”.

e Click the “Browse” button to search for the signed addendum on your computer.

& IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS T B | ﬂ

@O - |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPagel aspx?pgell=23103&omnlD=7943¢ + | “9| X ‘ |,O Google r v|
File Edit View Favorites Teols Help
{2 Favorites | {;

|@IntelliGrants-Do(umentPage | | % v B v [ | v Pagev Safetyr Toolsw @~ ”

-
aka

0

* *x

.
*

Office of Criminal Justice Services

@ Back

Document Information: CBCF-PA-2014-CCCCBCFE-00007 (5)
b Details

m

You are here: = CBCF Pre-Application 2014 Menu = Forms henu

CECF ADDENDUM AGREEMENT

Click the link below to download the Addendum Agreement
CBCF Addendum Agreement

After the Addendum Agreement has been signed please scan the documentto your computer. Then click the below Browse button to upload the signed
Addendum Agreement. If this is notthe first addendum this Fiscal Year for your program, click ADD to bring up another Browse button for uploading.
Click Save to attach the documentto the pa-

Browse... |*

Signed Addendum Agreement b

Done 0 Internet | Protected Mode: On da v ®100%
—= @ = [z ['?_g - - v () 12e2PM
= — == ' 7/6/202 |
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¢ Once you have located the signed addendum on your computer, click the “Save” button to
upload it to IntelliGrants.
Click the link to the saved addendum to ensure it properly uploaded.

¢ Click the Document Information link to the pre-application document to change the status and

submit the signed addendum.

/€ IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS = = ==

@O' |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPagel aspxfomnlD=72486&pgelD=2310: v|“f| X ‘ |,Q Google b v|
File Edit V\iew Favorites Tools Help

50 Favorites | s

_|elntEIIiGrants-DU(umEntPage | | & TR = @ ~ Page~w Safety~ Tools+ @- >

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits it

@Page Information
The information has been saved. .
O Back

Document Information: CBCF—PA—2014—CCCCBCF—DDDU(
» | Details

My Training Materials | My Organization{s) | My Profile | Logout

You are here: = CBCF Pre-Application 2014 Menu = Forms Menu = CBCF Addendum Agreeme

CECF ADDENDUM AGREEMENT

Clickthe link below to download the Addendum Agreement
CBCF Addendum Agreement

After the Addendum Agreement has been signed please scan the documentto your computer. Then click the below Browse button to upload the signed
Addendum Agreement. If this is notthe first addendum this Fiscal Year for your program, click ADD to bring up another Browse button for uploading.
Click Save to attach the documentto the page.

Browse... | ] DELETE*

40299-Testsignedaddendumagreementtemplate docx .

Signed Addendum Agreement

Done & Internet | Protected Made: On 5 v ®100% -

Bl O @ [ =] S0 s
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o Click the “View Status Options” button.

mv |B http://zhared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx = | “‘j| X ‘ |P Google Pel v|

File Edit View Favorites Tools Help

50 Favorites | s
ngnteﬂfﬁmnb-DocumentMenu ﬁ = > = @ v Page~w Safety > Toolz~ ov >

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits | i

SHOW HELF

© Back
CBCF Pre-Application 2014 Menu

Document Information: CBCF-PA-2014-CCCCBCE-00007 (5)
|~ Details

P Period Date /
Info Document Type Organization Role Current Status Date Due

— . . . . . 07/01/2013 - 06/30/2014
- .
CBCF Pre-Application 2014 Community Carrectional Center  Project Director  Addendum Requires Signatures 05/21/20413 11:59PM EST

® View, Edit and Complete Forms
Selectthe View Forms button below to view, edit, and complete farms.

VIEW FORMS

© Change the Status
Selectthe View Status Options button below to perform actions such as submitting applications or request maodifications

VIEW STATUS OPTIONS

& Internet | Protected Made: On
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o Click the “Apply Status” button to submit the signed addendum.

@ IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser
@O L |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx

File Edit View Favorites Tools Help

{‘f Favorites | {5

[P
v|“’|x‘|p Google b v|

|§Inte|liGrantsto(ument Menu | |

far - v [ e v Pagew Safetyv Tookw (@~ =

Online Grants System %

Office of Criminal Yustice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

@ back

CBCF Pre-Application 2014 Menu - Status Options

Select a button below to execute the appropriate status push

Document Information: CBCE-PA-2014-CCCCBCFE-00007 (5)
b Details

m

Possible Statuses
ADDENDUM SIGNATURES SUBMITTED

./

o Top of the Page

Prwarad hv Intalliranta™ & Cnnurinht 9000-9M1% Anata Snftwara Ine S
Done & Internet | Protected Mede: On da v ®100%
3 ) — — =
— = Al e . - o o 12:51PM
B0 e [L]=]iE] s vy

7/16/2013 |

Once the addendum has been approved in IntelliGrants by the BCS Chief and DPCS Deputy
Director, the Project Director will receive an email notification indicating the addendum has
been approved. A grant addendum approval letter will be created in your current fiscal year
pre-application. You may view it, download it or print it, by navigating to your current fiscal
year pre-application and clicking the link to “Addendum Approval Letter”.
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Program Initiated Addendum Request
¢ Go to the Pre-Application menu.
o Click “View Status Options”.

@ i OHOGS/Menu_Object2.aspx?objID=38004
File Edit View Favorites Tools Help

¢ ==/~ P|pandora Radio - Lis.. | € IntelliGrants - D... "r'

N _ Online Grants System &S | Wx}

Office o Criminal Justice Services

~[ 4| X |[=) 8ing oo

B w960

My Home | My Pre-Applications | My Applications | My Quarterly Finaneial Reports | My Audits |

SHOW HELP

Q Back
CBCF Pre-Application 2014 Menu

Di CBCF-PA-2014-FRANKCO-00002 (1)
|~ Detais

Period Date /
Info Document Type Organization  Role Current Status. (aschipbms

CBCF Pre-Application 2014 Erankiin County  Project Director  Addendum Pending Application Approval RO (e

@ View, Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.

VIEW FORMS |

© Change the Statu

Select the View Status Options button
VIEW STATUS OPTIONS

e Change the status of the Pre-Application to “Addendum in Request” by clicking
the “Apply Status” button.

@) hitpy/shared Grants OHOGS/Menu_Object;

~[ 4| x ][ = 8ing o~

File Edit View Favorites Tools Help

e

N _ Online Grants System IS

BB w0 0@

Office of Criminal Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELR

Q sack
CBCF Pre-Application 2014 Menu - Status Options

Select a button below to execute the appropriate status push.

D 1. CBCF-PA-2014-FRANK” 28 1010 (1)

Possible Statuses
ADDENDUM IN REQUES"

APPLY STATUS

@ Top of the Page
Powered by IntelliGrants ™

© Copyright 2000-2013 Agate Software, Inc
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o Select “View Forms” to access the Addendum Request Form.

@) iGrants OHOGS/Menu_Object2aspx <[4 [ x|[ = 8ing
—

File Edit View Favorites Tools Help

2 - | P|Pandora Radio - Lis..| @ nteliGrants -D.. x|

_ Online Grants System  GIESS [ W

 Justce.
Office of Criminat Juvtice Services g

R REE M

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

Q Back
CBCF Pre-Application 2014 Menu

Document Information: CBCF-PA-2014-FRANKCO-00010 (2)
[>' Details

Info Document Type Organization Role Current Status Lleleadl ‘

CBCF Pre-Application 2014 Eranklin County Project Director ‘Addendum In Request g;g:gg:g ;‘ 59PM E‘;T

@ View, Edit and Complete Forms
Select the View Forms bi** to view, edit, and complete forms.

VIEW FORMS |

@ Change t1
Select the View Status Options button below to such as submittis or request

VIEW STATUS OPTIONS

© Access Management Tools

e Select “Addendum Request” to begin completing the Addendum Request form.

@) hitpy/shared Grants OHOGS/Menu_Object2.aspx ~[ 4| X || =) aing o~

File Edit View Favorites Tools Help

N 3-8 %000

A Online Grants System  GIESS

Office of Criminal Justice Services

My Homme | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |
Q ack

CBCF Pre-Application 2014 Menu - Forms

Please complete al required forms below.

D 1. CBCF-PA-2014-FRANKCO-00010 (2)

+| Detalls

Forms

Staws  Page Name

B Eligibility Amount 71242013 12:20:31 PM

Frankiin PD

B Addendum Request 'i 712412013 12:39.20 PM

P4 Frankfin PD
Sant Sqreemend 7124/2013 12.36 54 PM

P!

@ Top of the Page
Powiered by InteliGrants™ © Copyright 2000-2013 Agate Software, Inc
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e Please note: If the program has previously submitted an addendum request for the grant, a
new addendum request form must be added by clicking the “add” button.

&) hutpyshared Grants, OHOGS/O ID-23016 «| 4| X || = 8ing DO
File Edit View Favorites Tools Help

- x 2D 0850560
A Online Grants System  GESS

Office of Criminai Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

T version J] 2o wore | Grec crosa Emios

1. CBCF-PA-2014-FRANKCO-00010 (2)

ADDENDUM REQUEST

Instructions:

» Programs must complete Section 1 to request a funding change during the fiscal year BCS will record the: the request in Section 2
. Haprogralmeoe'mchsmaedcmmemwngdunmmeﬁsc#year Bcsw\mmsaewnsufmslomwbegnmmess

 Please remember to click the SAVE button to save your work before the request.

 Ifthis is a second or subsequent addendum request, please click the ADD button at the top of the page to create an additional request form.

« Click HERE to submil the Addendum Request.

Section 1. Addendum Request
1. Complete the following information to request a funding change.
Enter the total amount of requested increase/decrease for this application.

847500

2. List of term/service types this funding request will provide (check all that apply):

[¥] Equipment [Fl salary

Contract Services Fringe Benefit Costs
[Fl Substance Abuse [ Training

[C1Mental Health

e Click the “Save” button.

8] htpyshared Grants, OHOGS/O «| 4| X || = 8ing o -
File Edit View Favorites Tools Help

A\ Online Grants System GGJS

Office of Criminal Justice Services

BB w0 0@

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

ecere [ prtvevsion J] oo wore | Grec crosat Emios

@ Back

| Details
Youare here: > CBCF P jon 2014 > Forms Menu

1. CBCF-PA-2014-FRANKCO-00010 (2)

ADDENDUM REQUEST

Instructions:

Programs must complete Section 1 to request a funding change during the fiscal year. BCS wil record the respanse to the request in Section 2.
If a program receives a BCS initiated change in funding during the fiscal year, BCS will compiete Section 2 of this form Lo begin the process
Please remember to click the SAVE button to save your work before submitting the request.

If this is a second or subsequent addendum request, please chck the ADD button at the top of the page to create an additional request form.
Click HERE to submit the Addendum Request.

Section 1. Addendum Request

1. Complete the following information to request a funding change.
Enter the total amount of requested increase/decrease for this application.

2. List of term/service types this funding requeslwllprawﬁe(:heckallhaapm)-

51 @ [zl - 1
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o Complete Section 1 of the Addendum Request Form. Click the “Save* button.

@) hup://shared : | 4 | x |[ =) 8ing
File Edit View Favorites Tools Help

SRR M i

Complete .
Section 1. v it ikl it

please click the ADD button at the top b, # page to create an additional request form.

Click the “Save”
Section 1. Addendum Request

1. Complete the following information to request a funding change. button
Enter the total amount of requested increase/decrease for this application.

$10,000.00

TG SuBm e,

2. List of temyservice types this funding request will provide (check all that apply):

[ Equipment [ salary

[ Contract Services [T Fringe Benefit Costs
[ Substance Abuse [T Training

[IMental Health

[ Cognitive Behavioral

a detailed iptic the need for this

Please provide a detailed description of the need for this request

e Click “Here” to submit the Addendum Request form to BCS.

e i . OHOGS/Obji

File Edit View Favorites Tools Help

PR VeSO EECK GLOUAL FRFORS

QPage Information ‘
The information has been saved.

Q Back

Document Information: CBCF-PA-2014-FRANKCO-00010 (2)

Youare here: > CBCF Pre-Application 2014 Menu > Eorms Menu

ADDENDUM REQUEST

must complete Section 1 1o request a funding change during the fiscal year. BCS will record the response to the request in Section 2.

Programs
If a program recemves a BCS initiated change in funding during the fiscal year, BCS will complete Section 3 of this form to begin the process.
Please remember to click the SAVE button to save your work before submiting the request.

If this is a second or addendum request, please chick the ADD button at the top of the page to create an additional request form

subsequent
mmkexommwam

1. Complete the follows funding change.
Enter the total amoun ~rease for this application
$10,000.00

2. List of tem/service types this funding

[FIEquipment

[ Contract Services.
[ Substance Abuse
[TIMental Health

[¥] Cognitive Behavioral

59



Select “Apply Status” to submit the Addendum Request form to BCS.

To cancel the Addendum Request and return the Pre-Application to the “Agreement Awarded”
status, select the “Rollback” option.

@) hup://shared Grants OHOGS/Menu_Object =3 v | 4| x || =) 8ing P~

File Edit View Favorites Tools Help

5 |£5 - [P pancor o - Uis. | @ metwarans-0_ x G- OO0
A\ Online Grants System
.~

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

Q Back
CBCF Pre-Application 2014 Menu - Status Options

Select a button below to execute the appropriate status push

D 1. CBCF-PA-2014-FRANKCO-00010 (2)
+| Details

Possible Statuses

ADDENDUM REQUEST SUBMITTED |
ROLLBACK TO AGREEMENT A\
CLICK'HERE TO CANCEL YOUR ADDENDL e

@ Top of the Page
Powered by IntellGrants ™ © Copynght 2000-2013 Agale Software, Inc.
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When the addendum request form has been successfully submitted, the Pre-Application will be in
the “Addendum Request Submitted” status and the Program Director(s) will receive an email
confirming submission.

% IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser lo @ e
@Q. @] http://shared agatesoftware.com/IntelliGrants OHOGS/Menu_Object2.aspx -‘ s | X || =) 8ing P~

File Edit View Favorites Tools Help

¢ %2 - P|Pandora Radio - Lis.. | @2 IntelliGrants -D.. X @ ProjecTrax - My Proj.. -2 0-0-

R Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports

Q Back
CBCF Pre-Application 2014 Menu

Document Information: CBCF-PA-2014-FRANKCO-00010 (2)
Details

Period Date /|
Info  Document Type Organization Role Current Status Date Due
i 3- 06 4
CBCF Pre-Application 2014 Eranklin County ~ Project Director  Addendum Request Submitted SIR1IZ010 Qo014

05/31/2013 11:59PM EST

@ View, Edit and Complete Forms

Select the View Forms button below to view, edit, and complete forms.

@ Change the Status

Select the View Status Options button below to perform actions such as submitting applications or request modifications

— .
j anngmugmsg_ﬂm 3
an Addendum Request. <end>
© Access Management Tools = .
o ef=] o]l Best OO

If BCS determines the Addendum Request needs to be modified, the Addendum Request form will be
returned to the program for modifications. The Project Director(s) will receive an email notification that
the form has been returned for modifications. Once modifications have been made, submit the form to
BCS by changing the status of the application to “Addendum Request Modifications Submitted”.

If the Addendum Request is denied by BCS, the Project Directors will receive an email and the Pre-
Application will return to the “Agreement Awarded” status.

If the Addendum Request is approved by BCS, the Project Director(s) will receive an approval email

and the Pre-Application will be in the “Addendum Pending Application Approval” status. Once
approved, the Program Director will go to the Pre-Application
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o Click the link to “My Pre-Applications”

@' |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2. aspx?Maviteml=1 - | “'}| X ‘ |P Google Pl v|
File Edit View Favorites Tools Help
% Favorites | ﬁ
ngntefﬁGraanMa\'nMenu m - v [ e v Pagew Safetyv Tookw (@~ >
—

¥

SRI N Onjine Grants System

*

R

My Home

—
Instructions:
vweh athy Selectthe SHOW HELP butten above for detailed instructions on the following.
;',/ypmied = Applying for an Opportunity
lChangt re =Using System Messages
= Understanding your Tasks
=Nanaging your awarded grant

Hello Cathy, please choose an option below.

@ View Current Solicitations

You have 10 My Current Solicitations available.
Select the View Current Solicitations button below to see what is available to your organization.

VIEW CURRENT SOLICITATIONS

My Inbox

You have 31 new messages.
Selectthe Open My Inbox button below to open your system message inbox.

& Internet | Protected Mede: On
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e Click the “Search” button

mv |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =38MNavltemID1: | "'}| X ‘ |P Google Pl v|

File Edit View Favorites Tools Help

% Favorites | %

Jg IntelliGrants - Main Menu

T

R ~ [ @b v Pagew Safetyv Tools~v (@~ -

LR Opjine Grants System CICJS

* . “ Office af Criminat Justice Services

My Home |[[RIS@STSNIDICEGINCE My Applications | My Quarterly Financial Reports | My Audits

My Training Materials

My Organization

| MyProfile | Logout

SHOW HELF

Q Back
My Pre-Applications

Use the search functionality below to find a specific Pre-Applications.

Search Pre-Applications

Pre-Applications Types --Select-—- -

Pre-Applications Name

Status —Select—- -

Year

seavce

=

of the Page

by IntelliGrants™ & Copyright 2000-2013 Agate Software, Inc. 5
& Internet | Protected Made: On i~
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e Click the link to your current fiscal year pre-application

@v |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =38MNavltemID1: | "'}| X ‘ |P Google Pl v|

File Edit View Favorites Tools Help

‘J‘\- Favorites | %
JelnteHFGranfs-Mafn IMenu ﬁ = > =3 & * Pagew Safety> Toolw ov -

My Home [[BINS3ERNIVHEINEN My Applications | My Quarterly Financial Reports | My Audits |

My Training Materials My Organization | MyProfile | Logout

SHOW HELF

Q Back
My Pre-Applications

Use the search functionality below to find a specific Pre-Applications.

Search Pre-Applications

Pre-Applications Types - Select— -

Pre-Applications Hame

Status —Select— -

Year

Export Results to  Screen  ~ Sortby: —Select—- - m
Number of Results 1

Document Type Organization Hame Current Status Year
CBCF Pre-Application 2014 Community Correctional Center CBCF-PA-2014-CCCCEUF-00007 (5)  Addendum Requires Signatures 2014

Done & Internet | Protected Made: On 5 v H100% -
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o Click the “View Forms” button to open your pre-application

€ = (S|
m- |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2 aspx?objID=38002 - | +3 | X ‘ |P Google Pl v|
File Edit View Favorites Tools Help
% Favorites | %
ngnte”iGrantstocument Menu m % v B v [ o= v Pagev Safetyr Tookw @~ >

Online Grants System

SHOW HELF

@ back
CBCF Pre-Application 2014 Menu

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)
|| Details

. Period Date /
Info Document Type Oraanization Role ST S Date Due

— . . . . . 07/01/2013 - 06/30/2014
L .
CBCF Pre-Application 2014 Community Correctional Center  Project Director  Addendum Requires Signatures 05/31/2043 11:59PM EST

® View, Edit and Complete Forms

Selectthe View Forms buﬂ n below to view, edit, and complete forms.

& Internet | Protected Mede: On y o
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o Select the link to the “Addendum Request” form

E IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser R ﬂ
@O L |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2 aspx?objID=38002 - | “9| X ‘ |,D Google R v|

File Edit View Favorites Tools Help
i}Favorites |{E‘§

|glntelliGrantsfDo(umentMenu | | - v [ e v Pagew Safetyv Tookw (@~ >

w Office of Criminal Yustice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

My Training Materi My Organization | MyProfile | Logout

@ back

m

CBCF Pre-Application 2014 Menu - Forms

Flease complete all required forms below

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)

b Details
Forms
Status Page Hame Hote Created By Last Modified By T
N Kara Peterson Kara Peterson
B Eligioility Amount 4MTI2013 2:12:55 PIA 7HE/2013 11:55:44 Al
B Addendum Request
Grant Agreement

Catny’\-ferom
Br Grant Agreement 411712013 4:25:38 PI
- i
Done & Internet | Protected Mede: On da v ®100%
= ) — —
o = wel . 1222PM
" RN EEE

7/16/2013 |
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e Scroll down to Section 3 of the form to view the amount BCS has approved as an addendum
to your grant.

@' |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPaged. aspx?pgelD=230168&0mnID=7315¢ | "’j| X ‘ |P Google » '|
File Edit View Favorites Tools Help

77 Favarites | o)

JEIr\telliGraMS-DocumentPage m M- v [ @b v Pagev Safetyv Toolsv (@~ 7

PRINT VERSION ADD NOTE CHECK GLOBAL ERRORS i

BCS will complete this area once you have submitted your Addendum Request.

Amount of Requested Revision roved: I

BCS Notes:

0 of 500

Section 3. Addendum Modifications
BCS will complete this area ifthere are modifications in a grant dr

Amount of Funding to be Modified: I $10,000.00

I\‘hn fieral vaar

nation for modification in Grant Award

You are receiving an increase to your FY14 grant. The increase is for a 1.5% cost of living j
pased on your Total Personnel Costs.

Explanation for medification in Grant Award l

125 of 3000

Mavigation Links -

Done o Internet | Protected Mode: On d3 v ®100% - y

67



¢ Now that you have the amount of the addendum change, you can navigate to your grant

application to make budget modifications.
e Click the link to “My Applications”

E IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS T B = —@—ﬂ
@O - |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPagel aspx?pgelD=23016&omnlD=7915¢ + | “9| X ‘ |,Q Google r v|

File Edit View Favorites Teols Help

{2 Favorites | {;

| (& IntelliGrants - Document Page

- v [ @ v Pagev Safetyv Teolsv @v

b

srants System

Office of Criminal Justice Services

| My Profile |

Logout

@ Back

Document Information: CBCF-PA-2014-CCCCBCFE-00007 (5)
b Details

You are here: = CBCF Pre-Application 2014 Menu = Forms henu

ADDENDUM REQUEST

Instructions:

# Programs must complete Section 1 to request a funding change during the fiscal year. BCS will record the response to the request in Section 2.
« [faprogram receives a BCS initiated change in funding during the fiscal year, BCS will complete Section 3 of this form to begin the process.

# Please rememberto click the SAVE button to save your work before submitting the request.
# Click HERE to submit the Addendum Reguest.

Section 1. Addendum Reguest

1. Complete the following information to request a funding change.
Enter the total amount of requested increase/decrease forthis application.

UNTITLED =

m

Done 0 Internet | Protected Mode: On
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e Click the “Search” button

mv |B http://zhared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =4&MNavitemID1: = | "j| X ‘ |P Google Pel v|

File Edit View Favorites Tools Help

50 Favorites | s

g IntelliGrants - Main Menu

T

Mo~ v [ @b v Pagew Safetyv Tools~ (@~ >

|

SRI N  Online Grants System
% L.

My Home | My Pre-Applications [EIS@NaitEtilnig

My Quarterly Financial Reports | My Audits |

Training Materials | MyProfile | Logout

SHOW HELP

My Organizati

Q Bac
My Applications

L= 'Farch functionality below to find a specific Applications.

pplications

ns Types - Select-—- -

ns Name

0 Top of the Page
Powered by IntelliGrants™ & Copyright 2000-2013 Agate Software, Inc.

http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2.aspxiMavitem] =. & Internet | Protected Made: On
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o Click the link to your current fiscal year grant application.

@v |B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Person2 aspxiMaviternl =48MNavltemID1: | "'}| X ‘ |P Google Pl v|

File Edit View Favorites Tools Help

% Favorites | ﬁ
ngnteHFGranﬁfMaFn IMenu - v [ e v Pagew Safetyv Tookw (@~

3

My Quarterly Financial Reports | My Audits

My Home | My Pre-Applications |[Iy@NIitEtIY

| My Profile | Logout

SHOW HELF

My Organization

My Training Materials

© Back
My Applications

Use the search functionality below to find a specific Applications.

Search Applications

Applications Types - Select— -

Applications Hame

Status — Select— -

Year

Export Results to  Screen - Sortby: - Select-—- - E
Number of Results 1

Document Type Organization Hame Current Status Year
CBCF Application 2014 Community Correctional Center CBCF-App-2014-CCCCBCF-00004 (1) Addendum In Process 2014

& Internet | Protected Mede: On
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¢ You will see the status of your application listed as “Addendum in Process”.
e Click the “View Forms” button to open your application.

ral = UMmel nu - VICH €l rer pi El FowWser

@O - |§| http://shared.agatesoftware.com/IntelliGrants_OHOGS5/Menu_Object2.aspx?objID=38093 - | +s | X ‘ |p Google
File Edit View Favorites Teols Help
77 Favarites | o)

|@IntelliGrants-Do(umentMenu | | M- v [ deh v Pagev Safetyv Toolsw @+

Online Grants System

w Qyfice o Criminal Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

@ Back

CBCF Application 2014 Menu

Document Information: CBCE-App-2014-CCCCBCE-00004 (1)

Parent Information: CBCF-PA-2014-CCCCBCF-00007 (5)
~ Details

Info Document Type Organization Role Current Status Period Date /

Date Due

_— . . . . 07/01/2013 - 06/30/2014
; ty ; .
CBCF Application 2014 Caommunity Correctional Center Project Director  Addendum In Process 05/31/2013 11:59PM EST

@ View, Edit and Complete Forms
E p

Selectthe View Form-

T PR PRr

=it and complete forms.

Done w o Internet | Protected Meode: On 5 v ®10% -
— ) .
Ol @ || ] p= '

7/16/2013
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¢ You may open and modify the budget pages and make any changes you choose to indicate
the modifications to the budget based on the addendum increase amount.

¢ Once you have completed your budget modifications, click the link to the application to return
to the Application menu.

{E IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser = [é]

@O L |g, http://shared.agatesoftware.com/IntelliGrants_OHOG5/Menu_Object2.aspxiobjID=38093 - | “"| X ‘ |,O Google P v|
File Edit View Faverites Tools  Help

i} Favorites | {:‘;

|@IntelliGrants-Dn(umentMenu | | M- v [ = v Pagew Safetyv Tooksw @~ ”
i-z‘;‘\ -4 |+
Q Online Grants System %B
| * - “ Office of Criminai Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Andits =

@ Back
CBCF Application 2014 Menu - Forms

Flease complete all required forms Delow.

Document Information: CBCF-App-2014-CCCCBCF-00004 (1),
Parent Information: CBCF-PA-2014-CCCCBCF-00007 (5)
b Details

Forms

Status Page Name Note Created By Last Modified By

Application Forms

@’ General Description of Services i.jt;g;?r;gl.]s.54 P
Residential
B General Program Description 1 e 12 P L
0 Internet | Protected Mode: On 3 v ®100% -
= 3 — — =
[] @ v [x-. WEJ ’ | W me o= g 1210 PM
m > l & o s iJ!:":" OO Jems
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e Scroll down the menu and click the “View Status Options” button.

B http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx - H

File Edit View Favorites Tools Help

ﬁ Favorites | ﬁ
Jg]ntelﬁGlanis-DocumentM:nu ﬁ - > 3 & v Page~ GSafety~ Tools~ ov =
W back

CBCF Application 2014 Menu

Document Information: CBCE-App-2014-CCCCBCF-00004 (1)
Parent Information: CBCFE-PA-2014-CCCCBCE-00007 (5)
|*| Details

Period Date /

Info Document Type ‘Organization Role Current Status Date Due

07101/2013 - 06/30/2014

CBCF Application 2014 Community Caorrectional Center Project Director  Addendum In Process 05/31/2013 11:59PM EST

® View, Edit and Complete Forms

Selectthe View Forms button below to view, edit, and complete forms

VIEW FORMS

@ Change the Status
Selectthe View Status Optio” tton below to perform actions such as submitting applications or request modifications.

VIEW STATUS OPTION S

@ Access Management Tools

& Internet | Protected Made: On
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¢ To submit the modified application click the “Apply Status” button.
@ IntelliGrants - Document Menu - Microsoft Internet Explorer provided by DPCS Internet Browser Iil\i‘[é]
@O = |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx - | “'9| X ‘ |,C Google p el v|

File Edit View Favorites Tools Help

{3 Favorites | {5

|@IntelliGrantsfDo(umentMenu | | - v [ e v Pagew Safetyv Tookw (@~ >

Online Grants System w

Office of Criminal Yustice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

@ back

CBCF Application 2014 Menu - Status Options

Select a button below to execute the appropriate status push

m

Document Information: CBCE-App-2014-CCCCBCE-00004 (1)

Parent Information: CBCF-PA-2014-CCCCBCFE-00007 (5)
b Details

Possible Statuses
ADDENDUM SUBMITTED

[TRPPLVETATUS |
@ Top of the Pace S
Done & Internet | Protected Mede: On da v ®100%
= ) - — i
= Y7 —d o] ws n o W (e e g, 1213PM
m (>]] [ e | s [[--3 1=| O VO s

Intelligrants will email a notification to the Project Director indicating your modified application
has been successfully submitted and is under review with BCS grant staff.

If your application requires modification BCS staff will return it according to the same process
as when applications were initially submitted and required changes.

If no modifications are required or when all modifications have been approved, Intelligrants will
send the Project Director an email notification indicating the addendum is available for
signature in the pre-application.
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Agreement”.

Navigate to your current fiscal year pre-application and click the link to “CBCF Addendum

& IntelliGrants - Document Menu - Microsoft Intemet Explorer provided by DPCS Internet Browser

Lo e s

@O L |§, http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspxiMaviteml=2

File Edit View Favorites Tools Help

'|“Q|XH(OGoogz'e P'|

77 Favarites | s

|@InteII|Grant5-D0(ument Menu | |

o v [ b v Pagev Safetyv Teolsw @+

W Dack

CBCF Pre-Application 2014 Menu - Forms

Please complete all required forms below.

_ i

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)

CBCF Approval Letter

= CBCF Approval Letter

CBCF Addendum Agreement

Iﬁ CBCF Addendum Agreement

O Ton nf the Pane

»| Details
Forms
Status Page Hame Hote Created By Last Modified By
T Kara Petersan Kara Peterson
gIaility Amc 4 e
B Eligioility Amount 4M7/2013 2:12:55 PI 7HE/2013 11:56:44 Al
@ Addendum Request (&)
Grant Agreement
Eif Grant Agreement Cathy Veron|

41712013 4:25:38 PM

m

0 Internet | Protected Mode: On A~

Bl Olely

==
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e Click the link to “CBCF Addendum Agreement” to download and print a copy of the addendum.
e Obtain the required signatures on the addendum before returning to the pre-application.

E IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS =g -15— M
@O - |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPage2 aspx?omnlD=79486&pgelD=2310: ~ | ‘7| X ‘ |,D Google R v|

File Edit View Favorites Teols Help
77 Favarites |{E‘§

|@IntelliGrants-Do(umentPage | | M- v [ deh v Pagev Safetyv Toolsw @+
s

@ Back

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)
+ Details

m

You are here: > CBCF Pre-Application 2014 Menu = Forms Menu

CECF ADDENDUM AGREEME"'lI

Click the link below to downloar
CBCF Addendum Agreement

After the Addendum Agreement has\ {en signed please scan the documentto your computer. Then click the below Browse button to upload the signed
Addendum Agreement. [f this is notthe first addendum this Fiscal Year for your program, click ADD to bring up another Browse button for uploading.
Click Save to attach the document to the page.

Browse... |*

Signed Addendum Agreement

Done 0 Internet | Protected Meode: On 5 v ®10% -

| ERCNET I E il
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Save a copy of the signed addendum agreement to your computer.

o Navigate to your current fiscal year pre-application and click the link to “CBCF Addendum
Agreement”.

e Click the “Browse” button to search for the signed addendum on your computer.

{E IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS T Bl IEI\E‘M

@O A |g, http://shared. agatesoftware.com/IntelliGrants_OHOGS/ObjectPage? aspx?pgelD=231038omnID=7348f | “’| X ‘ |p Google R v|
File Edit View Favorites Tools Help

{2 Favorites | {E‘g

|§Intel|iGrants-Do(umentpage | | - v [ s v Pagew Safetyv Tooksw (@~ >

»

Office af Criminal Justice Services

@ Back

Document Information: CBCF-PA-2014-CCCCBCFE-00007 (3)

| Details

m

You are here: = CBCF Pre-Application 2014 Menu = Forms Menu

CECF ADDENDUM AGREEMENT

Click the link below to download the Addendum Agreement
CBCF Addendum Agreement

After the Addendum Agreement has been signed please scan the documentto your computer. Then click the below Browse button to upload the signed

Addendum Agreement. Ifthis is notthe first 2 Jdendum this Fiscal Year for your program, click ADD to bring up another Browse button for uploading.
Click Save to attach the documentto the ps

Browse... |,

Signed Addendum Agreement b

Done o Internet | Protected Mode: On va v ®m100% v
= ) 1 —
o v - ws . 7 o 1242 PM
Bl Ole||x]rm] S
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¢ Once you have located the signed addendum on your computer, click the “Save” button to
upload it to IntelliGrants.
Click the link to the saved addendum to ensure it properly uploaded.

e Click the “Document Information” link to go to the pre-application document to change the
status and submit the signed addendum.

/€ IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS = = ==

@O = |g, http://zhared.agatesoftware.com/IntelliGrants_OHOGS/ObjectPaged aspx?omnlD=79486&pgelD=2310: - | “f| X ‘ |,Q Google b v|

File Edit V\iew Favorites Tools Help

50 Favorites | s
|§IntEIIiGrant5-DU(umEﬂtPage |7| & B = @ * Page~ GSafety~ Tools = @v

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

My Training Materials | My Organization{s) | My Profile | Logout
@Page Information
The information has been saved.
O Back /

Document Information: CBCF-PA-2014-CCCCBCFE-00007 (3)
» | Details

You are here: = CBCF Pre-Application 2014 Menu = Forms Menu = CBCF Addendum Agreeme,

CECF ADDENDUM AGREEMENT

Clickthe link below to download the Addendum Agreement
CBCF Addendum Agreement

After the Addendum Agreement has been signed please scan the documentto your computer. Then click the below Browse button to upload the signed
Addendum Agreement. If this is notthe first addendum this Fiscal Year for your program, click ADD to bring up another Browse button for uploading.
Click Save to attach the documentto the page.

Browse... | ] DELETE*

40299-Testsignedaddendumagreementtemplate doc .

Signed Addendum Agreement

& Internet | Protected Made: On 5 v ®100% -
12:43 PM

Done

[I)

T )
' 7/16/2013 |
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e C(Click the “View Status Options” button.

—E ==
@v |E http://shared. agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspx A | “'j| X ‘ |P Google Fe v|
File Edit View Favorites Tools Help

'ﬂ- Faverites | ﬁ

»
ngnteHFGrank-DocumentMenu ﬁ - > [ @ v Pagew Safetyv Toolsw ov

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

Q Back
CBCF Pre-Application 2014 Menu

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)
|*| Details

Period Date /

Info Document Type Organization Role Current Status Date Due

07/01/2013 - 06/30/2014

CBCF Pre-Application 2014 Community Correctional Center  Project Director  Addendum Requires Signatures 05/31/2013 11-59PM EST

® View, Edit and Complete Forms
Selectthe View Forms button below to view, edit, and complete farms.

VIEW FORMS

@ Change the Status

Selectthe View Status Optior

VIEW STATUS OPTIONS

ﬁton below to perform actions such as submitting applications or request modifications.

o Internet | Protected Mode: On

® & W e 0PM

1
7/16/2013
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e Click the “Apply Status” button to submit the signed addendum.

@ IntelliGrants - Document Menu - Micresoft Internet Explorer provided by DPCS Internet Browser Iil\il[é]

@O L J |g, http://shared.agatesoftware.com/IntelliGrants_OHOGS/Menu_Object?.aspx hd | “"| X ‘ |p Google R v|
File Edit View Favorites Tools Help

{‘? Faverites | {5

|@IntelliGrants-Do(umentMenu | | ﬁ - > [ Qé; v Pagew Safetyv Toolsw @v >

»

Online Grants System

“ Office af Criminal Justice Services

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits

My Training Materials | My Organization(s) | My Profile | Logout

@ Back

CBCF Pre-Application 2014 Menu - Status Options

Selecta button below to execute the appropriate status push.

m

Document Information: CBCE-PA-2014-CCCCBCE-00007 (5)
¥ Details

Possible Statuses
ADDENDUM SIGNATURES SUBMITTED

./

O Top of the Page M

Powerad by IntalliGrants ™

& Cnnvrinht 90NN-2M17 Anate Snflwara Ine S
Done 0 Internet | Protected Mode: On v ®10% v
- ) — _— =
@l x:| we| N ) W[ o gy 1251PM
m [0][[ [ k L=t f 122 L'EJ L N = R ot u

e Once the addendum has been approved in Intelligrants by the BCS Chief and DPCS Deputy
Director, the Project Director will receive an email notification indicating the addendum has
been approved. A grant addendum approval letter will be created in your current fiscal year
pre-application. You may view it, download it or print it, by navigating to your current fiscal
year pre-application and clicking the link to “Addendum Approval Letter”.
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G. QUARTERLY FINANCIAL REPORTS

Program Directors must maintain accurate and legible accounting records to prepare financial
reports.

All income and expenditures must be supported with highlighted documentation to provide a clear
audit trail for every financial transaction.

Revenue received from other sources must not be co-mingled with CBCF grant funds. Grant funds
from DRC should be readily identifiable and audited independently.

Program Directors shall provide a sampling of highlighted receipts for at least one quarter during
the grant period upon request from BCS grant staff. BCS grant staff will conduct a review of the
receipts either remotely or on-site at the CBCF facility.

Quarterly Financial Report
e Financial reports must be prepared separately for each CBCF funded program.

¢ Financial Reports must be submitted within 30 days following the end of the quarter via
IntelliGrants. Programs must upload supporting documentation, such as copies of transaction
reports and/or county cash reports at the end of each quarter with the financial report.

e The fund cash balance of the financial report must be completed each quarter.

1. Cash balances must be reconciled with the county auditor records and non-profit entities
monthly. BCS grant staff will verify cash balances are accurate through review of each
guarterly financial report to include county records. Documentation of this review will be
made via a note on the quarterly financial report within Intelligrants.

2. Discrepancies must be researched and errors corrected in the following month.

3. All differences must be documented in notes on the quarterly financial report within
Intelligrants and maintained with the financial reports for future audits.

e Total grant funds reported in each cost category of the financial reports must equal the
amounts that are reflected in the most recently approved or amended budget.

e After all encumbrances have been paid by September 30" of the following fiscal year,
grantees will submit a final Year-End Reconciliation financial report. These reports are due no
later than October 15" of the following fiscal year and must be submitted to the Bureau of
Community Sanctions. (Note: There should be no unpaid obligations or encumbrances on the
final report.) Programs shall submit copies of transaction reports and county cash reports to
the Bureau of Community Sanctions with the final year-end report.
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6. One-Twelfth (1/12) Account

e The grantee shall request permission from BCS before expending funds from their 1/12%"
account.

e BCS Grant staff will verify the CBCF 1/12" account balance through the review and
approval of the Year End Reconciliation report. This verification will include a review of the
grant award amount, receipts and other supporting documentation submitted by the CBCF.
Documentation of this review will be made via a note on the Year End Reconciliation report
within Intelligrants.

Initiate a Quarterly Financial Report

e Go to the Application Menu.

e Click Examine Related Items/View Related Items button

] http//shared agatesoftware.com/IntelliGrants_OHOGS/Menu_Object2.aspxiobjiD=38004 [= 8ing

File Edit View Faverites Tools Help
i Favorites | 5 €] IntelliGrants - Login & InPrivate & Suggested Sites v &] Web Slice Gallery +

E]melliﬁlams-nnmmem P... Ln. Breaking Mews & Top Stor... Ielnlelﬁﬁmnis'Du:ume... x B~ v [ v Pagev Sefetyv Tooksw @+
W dack
CBCF Application 2014 Menu

Document Infarmation: CECF-App-2014-FRANKC(O-00005
Parent Information CBCF-PA-2014-FRANKCO-00001 (1)

[ Details
R Period Date /
Info  Document Type Organization Role Current Status S
CBCF Appiication 2014 Frankin County Project Director Grant Awarded 077012012 - 08120/2014

05/31/2022 11.59PM EST

@ View, Edit and Complete Forms
Select the View Forms button below to view, edit, and complete forms.

VIEW FORMS

© Change the Status
Select the View Status Options buttan below to perform act h as submitting or request

VIEW STATUS OPTIONS

@ Access Management Tools

Select the View Management Toals button belovws to perfarm actions such as adging peopls to this document or viswing the document history.

VIEW MANAGEMENT TOOLS

@ Examine Related Items

Select the View Related ltems butt~ ')w to view related ftems such as claims, messages, etc.
|
& Internet | Protected Mode: On i

Grant Manuals
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¢ Click Initiate a Quarterly Report, then click “I Agree”.

) E http: om/Intelli . OHOGS/Menu_Object?.aspxlobjiD=38004 MAAES Esfng Lol

File Edit View Favorites Tools Help

i Favorites | 55 @] IntelliGrants - Login & InPrivate & | Suggested Sites = @& Web Slice Gallery

|28]- & miciiGrents - Document P | @ mtelirants - pocume... x M~ B v & v Pagev Sefetyv Took~ @~

% Breaking News & Top 5t

 Online Grants system  GESS ox

My Home | My Pi icati | My icati | MyQ Financial Reports | My Audits |

Q sack
CBCF Application 2014 Menu - Related Items

The various sections below can link to tems that are associated with this document.

Document Infarmation: CECF-App-2014-FRANKC(O-00005

Parent Information CBCF-PA-2014-FRANKCO-00001 (1)
| Details

Related Documents

Sort search resutts by: — Select— -
Bocument Type Hame Current st=* PeriodBatel ¢ ropteqpy  LoStMedified
r‘ Date Due
DRC - CBCF Quarter 1 Fiscal  Iniiate a/an DRC - CBCF Quarter 1
Report 2014 Fiscal Report 2012
DRC - CBCF Quarter 2 Fiscal  ntiate a/an DRC - CBCF Quarter 2
Report 2014 Fiscal Report 2012
DRC - CBCF Quarter 3 Fiscal  niiate a/an DRC - CBCF Quarter 3
Report 2014 Fiscal Report 201&
DRC - CBCF Quarter 4 Fiscal  iniiate a/an DRC - CBCF Quarter &
Report 2014 Fiscal Report 2012
DRC - CBCF Year End Inkiate a/an DRC - CBCF Year End
2014
07/01/2013 - Steve Russell christopher galli

'CBCF Pre-Application 2014 CBCF-PA-2014-FRANKCO-00001 A h::'(:?\ :em:‘gem 06/30/2014 41312013 711842013

B £ A 104152 AN 32328 P

Done & Internet | Protected Mode: On > H93% -

E htp: om/Inteli . OHOGS/ObjectProcessStep2.aspx’Mode=180tnID=10952 &orglD=22538&ParentlD=38004 v |4 x EBmg »

ile Edit  View Favorites Tools Help
i Favorites | 5 @] IntelliGrants - Login ] InPrivate @] Suggested Sites = @] Web Slice Gallery +

29|+ | @ IntelliGrants - Document P, | @ mteliGrants - Docume..

s

¥ Breaking News & Top St - v = d#h v Pagev Safetyv Toolsw @+

_ Online Grants System

| My ications | My Q Financial Reports | My Audits |

Office of Crimimal Justice Services

My Home | My Pi

SHOW HELP

Agreement

Please make a selection below te continue.

Are you sure you want to intiate a Quarterly Fiscal Report?

TAGREE [l "TD0 NOT AGREE

by InteliGrants™ © Copyright 2000-2013 Agate Software, Inc.

Pow

& Internet | Protected Mode: On
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e Click View, Edit and Complete Forms/View Forms button

o Click “report selection” link and select the Quarterly Report button. Click the Save button.

B http://shared.agatesoftware.com/IntelliGrants_ OHOGS/Menu_Object2.aspx MRS Esmg

File Edit View Faverites Tools Help

i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

- @ IntelliGrants - Document P, & IntelliGrants - Docume.., X B~ v O @ v Pager Safetyw Took~ v

% Breaking News & Top Sto

Online Grants System % W
My Home | My Ps

| My Applications | My Q Financial Reports | My Audits |

raining Materials

SHOW HELP

@ Back
DRC - CBCF Quarter 1 Fiscal Report 2014 Menu - Forms

Flease complete all required forms below

Document Infermation: CBCF-Qtr1-FR-2014-FRANKCO-00030

Parent 1 CBCF-App-2014-FRANKCO-00005

| Details

Forms
Status  Page Name Note Created By Last Modified By
O Report Selsction !

e Top ofthe Page
Powered by InteliGrants™ © Copyright 2000-2013 Agate Software, Inc
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E httpi//shared " _OHOGS/ObjectPagel.aspxlomniD=79425&pgelD=23091 v 4| x Esmg o~

File Edit View Faverites Tools Help

i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

- @ IntelliGrants - Document F | @ mtelisrants - Docume... B~ v O @ v Pager Safetyw Took~ v

% Breaking News & Top Stor.

Online Grants System %

| My Applications | My Q Financial Reports | My Audits |

My Home | MyP

o Back

Document Infarmation: CBCF-Qtr1-FR-2014-FRANKCO-00030
Parent 1 CBCF-App-2014-FRANKCO-00005

| Details

Youare here: > DRC - CBCF Quarter 1 Fiscal Report 2014 Meny » Forms Menu

REPORT SELECTION

VWhat type of report do want to complete? g \

@ Quarterly Financial Report
© Year End Recenciiation 1

e Top ofthe Page
Powered by InteliGrants™ @ Copyright 20002013 Agate Software, Inc,

& Internet | Protected Mode: On

1. Click the Quarterly Financial Report link to complete the report.

aspx?omnlD=709425&pgelD=23091 &opgID=40418&5ave=1 <[4 x EBx'ng R

E htp: i . OHOGS/ObjectPag

Edit View Favorites Tools Help

7 Favorites | 55 @] IntelliGrants - Login & InPrivate g Suggested Sites v ] Web Slice Gallery =

|28]- & miciiGrents - Document P | @ mteirants - pocume... x

o~ - [ @@ v Pagev Safety~ Took~ @+

% Breaking News & Top 5t

Office of Crimimal Juriice Services

_ Online Grants System

| My ications | My Q: Financial Reports | My Audits |

My Home | My Ps

D0 NOTE il "CHECK GLOBAL ERRORS

@Pags Information
The information has been saved.

a Back

Document Information: CBCF-Qtr1-FR-2014-FRANKCO-00030
Parent 1 CBCF-App-2014-FRANKCO-00005

| Details

You are here: > DRC - CBCF Quarter 1 Fiscal Report 2014 Menu » Forms Menu

REPORT SELECTION

\What type of report do want to complete?

@® Quarterty Financial Report
© vear End Reconcilation

MNavigation Links

Status Page Name | fote Created By Last Modified By
PD, Frankin
Report Selection
[ Report Selection TI22/2013 2:02:46 P

) PD, Frankiin
Quarterly Financial Report : :
¥ guarterl Financisl Report 712212013 1:56:07 PIA

€ Internet | Protected Mode: On
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a All blue boxes must be completed. If there is no expense for a required field, enter ‘0’.

& IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS Internet Browser o)

@\Jv \'.9_ http://shared.agatesoftware.com/IntelliGrants OHOGS/ObjectPage2.aspx?pgelD=23083&0mnID=79423&0pgID=40414 v|‘7| X || Bing adg
File Edit View Favorites Tools Help

i Favorites | g @] IntelliGrants - Login &) InPrivate @ Suggested Sites v &) Web Slice Gallery v

; o
25|~ | @ IntelliGrants - Decument P... | # Breaking News & Top Stor... | € IntelliGrants - Docume... f v B - 0 & ~ Page~ Safety~ Took~ @~
ES | | 23 § | i
A BILSIUL IS5 U PH-£U 151 RARRUU-UUUU
Pre-Application Identifier CBCF-PA-2014-FRANKCO-00001
Totsl Grant Expenditurss Expenditures Remaining Balance
Funds Approved This Guarter Year-to-Date Year-to-Date

§1. SEE' $0.00 0.00 §0.00

345 30.00 $0.00

334 30.00 $0.00

$4ED $0.00 $0.00

$450 $0.00 $0.00

51,480 $0.00 $0.00

$2,185 $0.00 $0.00 $0.00

Total Program Expenses 841 $0.00 $0.00 $0.00

Equipment $4.504 $0.00 $0.00

Total Costs §5,030 50.00 $0.00 50.00

& Intemet | Protected Mode: On v HI% -
JHL = @ &?j LB B )
’ ol LB |

a Total Grant Funds Approved: The “Total Grant Funds Approved” will auto-populate from
the most current approved budget summary.

0 Expenditures This Quarter:. Enter the current quarter’s actual expenditures for each cost
category from the program’s fiscal records after reconciliation with the County Auditor’s
records. Supporting documentation must be submitted and should include copies of
transaction reports and county auditor’s records

0 Expenditures Year-to-Date: Year-to-Date Expenditures will auto-populate to this category
based upon approved quarterly financial reports for the current fiscal year.

0 Remaining Balance Year-to-Date: The Remaining Balance Year-to-Date will auto-populate
to this category based upon the maost recent approved budget and the total Expenditures
Year-to-Date.

o Unpaid Obligations/Encumbrances: 4" Quarter only. Enter the amount of expenditures
obligated in the 4™" quarter that are currently obligated by encumbrances and projected
salary expenses for the remainder of the fiscal year for each cost category. Do not copy
the total from the “Remaining Balance Year-to-Date”.
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Instructions: Quarterly Cash Flow Reporting Section:

& IntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS Internet Browser o)

@\Jv [ ] hitp://shared agatesaftware.com/IntellGrants OHOGS/ObjectPage?.aspilpgelD=23089 &omnlD=784 238 opgID=40414 ~[4+] x |[= 8ing o~

File

Uz Fave

Edit View Favorites Tools Help
rites | i3 @] IntelliGrants - Login & InPrivate @] Suggested Sites v 8] Web Slice Gallery =

. 5 »
(@ IntelliGrants - Document P... | #& Breaking MNews & Top Stor... | €8 IntelliGrants - Docume... f ~ B v ) é& v Page= Ssfety~ Tools~ @~

] [ | wem—— |
| - - |
Total Costs 53,000 seo0 | so.00 50.00

1st Quarter Cash Flow Totals

Mavigstion Links

Status Page Name Note Created By Last Modified By

& Intemet | Protected Mode: On v HI5% v

G on & | e mw = | vomEot oo

Total Cash Balance at the Beginning of Quarter: The “Total Cash Balance at Beginning of Quarter”
will auto-populate based upon the amount of the “Total Cash Balance End of Quarter” from the
preceding quarter. For the first quarter of the fiscal year, the cash balance will be based upon the
previous fiscal year-end report. The total of the amount of Cash Reserve to be Retained plus the
amount owed back to the State for Unspent Funds.

Cash Reserve Beginning of Quarter: This amount will auto-populate based on the previous fiscal
year-end report, the amount of cash reserve to be retained for next fiscal year.

Unspent Funds: This amount will auto-populate based on the previous fiscal year-end report, the
balance to be returned to the state.

Receipts This Quarter: The “Receipts this Quarter” will auto-populate based upon 1/4" of your
current grant total.

Receipt Adjustment / Justification: This field is to be used if the program received an addendum
increasing/decreasing the grant award total during the quarter, but the amount of the quarterly
payment received was not adjusted accordingly during the quarter. Enter the difference between
the amount shown in the “Receipts this Quarter” field and the actual amount of funds received by
the program during the quarter. Justification for the increase/decrease must be provided in the
“Receipt Adjustment Justification” box. If no grant addendum was received during the quarter, enter
“0” in the field.

Expenditures This Quarter: The “Expenditures This Quarter” will auto-populate based upon the
expenditures entered by the program.
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¢ Cash Reserve Payment: If the program returns any of the cash reserve to the State, the amount
must be entered as “Cash Reserve Payment”.

¢ Unspent Fund Payment: Enter the amount of any unspent funds returned from the previous fiscal
year.

o Total Cash Balance End of Quarter: The “Total Cash Balance End of Quarter” will auto-populate
based on receipts, expenditures and payments.

Current Year Grant Dollars Unspent: The “Current Year Grant Dollars Unspent” will auto-populate

based upon the balance of grant funds remaining from previous quarterly payments received within
the current fiscal year.

The Project Director or authorized official must review and submit the Quarterly Financial
Report. This serves a dual purpose of attesting to the report’s accuracy and informing the
Project Director of the program’s financial status.

/& TntelliGrants - Document Page - Microsoft Internet Explorer provided by DPCS Internet Browser o[ ]

@Uv [ ] http:/7shared.agatesoftware.com/lntelliGrants OHOGS/ObjectPage2.aspx?pgelD=23089&omnID=79423& 0pgID=40414 ~ [+ x | [ ging P~

File Edit View Favorites Tools Help

7l Favorites | g5 @] IntelliGrants - Login & InPrivate | Suggested Sites = @] Web Slice Gallery +

_ L ®
52|~ | @& IntelliGrants - Decument P... | % Breaking News & Top Stor... | & IntelliGrants - Docume.. X | B~ - [ @ v Page~ Safety~ Took~ @+

N Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Aundits

m

e ] ey " Aoowore || CHECK GLORAL ERRORS |

Q sack

Document Information” CBCE-Qir1-FR-2014-FRANKCO-00030
Parent Information CBCF-App-2014-FRANKCO-00005
Details

You are here: = DRC - CBCF Quarter 1 Fiscal Report 2014 Menu = Forms Menu

QUARTERLY FINANCIAL REPORT

Please complate this page by clicking the Save button

Required fields are marked with a*

The Blue cells are required fields. You must enter a "0" if you do not have a value to enter.
Once you have SAVED your Report, click HERE te submit it. \__

Application Identifier CBCF-App-2014-FRANKCQ-00005
Pre-Application IdentifierCBCF-PA-2014-FRANKCO-00001

Funds Approved | This Quarter

Cost Category

Year-to-Date ‘ Year-to-Date

Personnel Expenses

Total Personnel Wages $1,500 50.00 $0.00
Fringe Benefits 50 50.00 $0.00
Total Personnel Expenses $1,500 $0.00 $0.00 $0.00

General Operating Expenses

& Intemnet | Protected Mode: On iy~ ®100% -

| [ © 2550 | |
JELTE RS
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Instructions: Year-End Reconciliation:

e Total Cash Balance Beginning of Year: The “Total Cash Balance Beginning of Fiscal Year” will
auto-populate.

e Receipts This Year: The “Receipts this Year” will auto-populate.

o Expenditures This Year: The “Expenditures this Year” will auto-populate.

o Cash Reserve Payment: The “Cash Reserve Payment” will auto-populate.

o Unspent Fund Payment: The “Unspent Fund Payment” will auto-populate.

e Total Cash Paid Out: The “Total Cash Paid Out” will auto-populate.

e Cash Balance End of Fiscal Year : The “Cash Balance End of Fiscal Year” will auto-populate.

e Cash Balance to be Retained for Next Fiscal Year: Enter the amount of unspent funds to be
held as cash reserve for the next fiscal year. This amount cannot exceed 1/12 of the total grant
award.

e Balance to be Returned to the State: The “Balance to be Returned to State” will auto-populate.
An invoice will be generated for the balance to be returned to the state. 70% of the amount
owed back to the state will be invoiced in the first year. At the conclusion of the State Auditor’'s
audit the remaining balance will be invoiced by BCS Grant staff via the “final invoice required”
status within Intelligrants. All communication between BCS Grant staff and CBCF programs
regarding invoiced funds will be documented via notes in Intelligrants. Checks must be made
payable to the Treasurer, State of Ohio and mailed to: Ohio Department of Rehabilitation
and Correction. Attention: Bureau of Community Sanctions, , 770 West Broad Street,
Columbus, Ohio 43222
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Upload supporting documentation

e Programs must upload supporting documentation, such as copies of transaction reports and/or
county cash reports at the end of each quarter with the financial report. This is important so
that BCS can verify the reported expenditures.

e Click Browse and upload the applicable documentation for the supporting documentation.
Click the save button

] http://shared " _OHOGS/ObjectPagel.aspxlomniD=79423&pgelD= pglD=40414&Save-1 v |4 | % ||[= 8ing o~

File Edit View Faverites Tools Help

i Favorites | 5 €] IntelliGrants - Login ] InPrivate & Suggested Sites v ] Web Slice Gallery +

IntelliGrants - Document P... [0 BleakingNews&TopSlm...Iglnlelﬁﬁranls'Du:ume... x B~ v 7 @ v Pagew Sefetyv Tookw @v

SAVE PRINT VERSION ‘ADD MOTE 'CHECK GLOBAL ERRORS i
Receipts this Quarter | 52,157.40

Receipt Adjustment

Total Receipts this Quarter $2,157.40
Total Cash This Quarter $2,157.40
Expenditures this Quarter § 50

Cash Reserve Payment:
Unspent Funds Payment 2

Total Cash Balance ™

End of Quarter ,157.40

Current Year Grant Dollars Unspent $2,157.40

*The section in green above is for informational purpeses only, the number does net affect the cash balance totals

Please submit copies oftransaction reports and county cash reports as required by the grant fise-" Iuidahnes 1

Supporting documentation _
Supparting documentation I T

Receipt Adjustment Justification

0 of 3000

Grant Manuals
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e Click Here to submit the report for BCS review.

. OHOGS/ObjectP, ZomniD=70423&pgelD= opglD=40414&S5aves1 ~ |4 | % ||= ging R

File Edit View Favorites Tools Help

i Favorites | 55 @] IntelliGrants - Login & InPrivate & | Suggested Sites = @& Web Slice Gallery

>
InteliGrants - Document P... @ InteliGrants - Docume... X M~ B -~ & v Pagev Sefety~ Took~ @~
2

@ Back

Document Information: CBCF-Qtr1-FR-2014-FRANKCO-00030
Parent Information:  CBCF-App-2014-FRANKCO-00005

»| Details

You are here: = DRC - CBCF Quarter 1 Fiscal Report 2014 Wenu = Forms Menu

QUARTERLY FINANCIAL REPORT

Please complete this page by clicking the Save button

Required fields are marked with a*

The Blue cells are required fields. You mustr, you do not have a value to enter.
Once you have SAVED your Report, click HERE to s tit.
Application Identifier CBCF-App-2014-FRANKCQ-00005
Pre-Application Identifie.CBCF-PA-2014-FRANKCQ-00001

Personnel Expenses

Total Personnel Wages $1,500 $5.00 $5.00 51,495.00
Fringe Benefits 50 50 50 50
Total Personnel Expenses $1,500 $5.00 $5.00 $1,495.00

‘General Operating Expenses

Administration 528 55.00 55.00 523.00

Communications 545 545.00
Advertising/Printing 53 $3.00
Rentals 534 534.00

e Click Apply Status to the Fiscal Report Submitted link to complete the process.

] http://shared agatesoftware.com/IntelliGrants_ OHOGS/Menu_Object2.aspxiNaviteml=3 v || x || Bing P~

File Edit View Faverites Tools Help

i Favorites | 9% @] IntelliGrants - Login & InPrivate g Suggested Sites ~ &] Web Slice Gallery =
22|+ | @ mnteliGrants - Document ] @ IntelliGrants - Docume... % B~ v [ #h v Pagev Safetyv Took~ @v

X Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports | My Audits |

SHOW HELP

© Back
DRC - CBCF Quarter 1 Fiscal Report 2014 Menu - Status Options

Select a button below to execute the appropriate status push.

Document Information: CBCF-Qtr1-FR-2014-FRANKCO-00030
Parent Information:  CBCF-App-2014-FRANKCO-00005
| Details

Possible Statuses
FISCAL REPORT ©

APPLY STATUS

FISCAL REPORT CANCELED

APPLY STATUS

e Top of the Page
Powered by IntelliGrants ™ © Copyright 2000-2013 Agate Software, Inc.

€ Internet | Protected Mode: On
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Quarterly Auditor of State (AOS) report (revised 3.09)

a.

An annual statement of cash receipts, cash disbursements, and changes in fund cash balances,
must be prepared and filed separately via the Hinkle System for each CBCF funded program as
required by the AOS (ORC 2301.56).

The quarterly statement of cash receipts, cash disbursements, and changes in fund cash
balances must be submitted with the final year-end financial report no later than October 15 of
the following fiscal year to the Bureau of Community Sanctions.

Annual Auditor of State (AOS) report

The annual AOS report along with the AOS Management Letter Comments shall be uploaded
into the grant application within Intelligrants. Specifically, the grantee shall upload these
documents to the “General Correspondence” page under the subsection “Miscellaneous
Documents” in the year in which the report was released.

BCS Program Specialist staff will review AOS reports during CBCF program reviews or site
visits. A Plan of Action (POA) will be required if any CBCF has failed to correct a fiscal finding
Indicated in the most recent AOS report.

It is the responsibility of the CBCF to reconcile discrepancies between the posted AOS report
and the fiscal information reported in IntelliGrants for the audited grant periods.

H. ANNUAL MINORITY BUSINESS ENTERPRISE

COMPLIANCE REPORTS

1. Programs will maintain records of all expenditures from certified minority business enterprises

(MBE)

2. MBE compliance reports must be prepared separately for each CBCF funded program.

3. The MBE report must be submitted with the year-end financial report to the Bureau of Community
Sanctions.

Instructions for completing the CBCF Program Annual MBE Compliance Report:
Program: Enter the name of the program.
Fiscal Year: Enter the applicable fiscal year.

Phone and Fax: Enter the telephone and fax number of the person completing the form.

Total Approved Budget: Enter the annual approved budget amount as disclosed in the grant
agreement.

Exempt Budget Amounts: List the exempt balances for each cost category. Calculate the Total
Exempted Funds by adding together the categories. Only the items included in the following list
should be used to determine the exempt amounts for each cost category. All other items in the
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categories are not exempt unless written approval is received from the Bureau of Community
Sanctions.

a. Personnel Costs: entire category is exempt

b. General Operating Expenses:

O Supplies: nothing in this category is exempt.

0 Administrative Fees: amounts paid to government agency for administrative costs are
exempt.

o Evaluation Fees: amount paid to government agency for program evaluation costs are
exempt.

o Communications: amounts paid to telephone, pager and Internet service providers,
courier services and postage expenses are exempt.

o Printing: OPI printing costs are exempt.

0 Insurance: self-insurance or if provided by county.

o Transportation: vehicle fuel, mileage reimbursement, meal and lodging expenses,
miscellaneous travel expenses (parking, tolls taxes, etc.) are exempt.

0 Rentals: building, land, and office rent expenses are exempt.

o Utilities: gas, water, sewage, and electric expenses are exempt.

0 Maintenance and Repair: maintenance and repair services provided by another
government agency and other proprietary software maintenance expenses are exempt.

o Staff Recruitment, Retention and Training: registration fees, membership dues, and
expenses for educational reading materials for staff are exempt.

c. Programming Expenses:

o Amounts paid to nhon-profit organizations(s) and services provided by other government
agencies are exempt.

o Hospital, ambulance, emergency room care, offender travel (bus tokens), and resident
compensation (wages) are exempt.

d. Equipment: none of this category is exempt.

Less Total Exempted Amounts: Calculate the total exempted budget amount.

Non-exempt Funds: Calculate the non-exempt amount by subtracting the Total Exempt Amount
from the Total Approved Budget amount.

Total MBE Expenditure Budget: Multiply the non-exempt amount by the 15% set aside
requirement to achieve the total MBE Expenditure Budget amount.

Actual MBE Expenditures: Enter the total MBE set aside expenditures for the fiscal year.

93



CBCF PROGRAM
ANNUAL MBE COMPLIANCE REPORT

Program:

Fiscal Year:

Phone: Fax:

TOTAL APPROVED BUDGET: $

EXEMPTED BUDGET AMOUNT

Personnel Costs: $

Administrative Costs: $
(provided by government agency)

Evaluation Fees: $
(provided by government agency)

Communication: $
(telephone, pager, internet services,
courier services, postage)

Printing (OPI printing): $
Insurance (self-insurance): $
Transportation Costs: $

(vehicle fuel, mileage reimbursement,
meals, lodgings, parking, tolls)

Staff Recruitment, Retention

Development: $
(registration fees, membership dues, education
reading materials, mileage reimbursement, meals, lodgings, parking, tolls)

Rentals (building, land, office) $
Utilities (gas, water, sewage, electric) $
Maintenance and Repair: $

(Maintenance and repair services provided
by another government agency)

LESS TOTAL EXEMPTED AMOUNTS: $
NON-EXEMPT AMOUNT $

X 15%
TOTAL MBE EXPENDITURE BUDGET $
ACTUAL MBE EXPENDITURES $

Mail to;: BUREAU OF COMMUNITY SANCTIONS
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SECTION Il

GRANT APPLICATION
INSTRUCTIONS

95




[ A. INTRODUCTION

e Carefully read the Grant Management System (GMS) Department of Rehabilitation and
Correction (DRC) User Guide and the Bureau of Community Sanction (BCS) CBCF Grant
Manual prior to beginning the grant application.

e Technical assistance is available. Contact your BCS Grants and Contracts Specialist for
further assistance.

o All programs are required to submit the completed grant application and budget pages via the
IntelliGrants system, http://www.ocjsgrants.com/. Please do not forward any paper copies.

e All grant applications can be submitted once the program receives notification through the
IntelliGrants system that the grant application period is open.

e The grant application period will be open for no less than 30 days.

e The CBCF grant application process consists of four components: the Pre-Application, the
Application, the Grant Agreement, and the Approval Letter.

o Pre-Application: BCS staff will initiate the pre-application, which will provide the pre-
approved eligibility amount. Once the pre-application has been initiated, the Project
Director(s) will receive an email notification that the grant application can be completed.

o Application: The application consists of Program Component Pages, Budget, Facility
Governing Board Membership List, and Inventory List.

e Grant Agreement: The grant agreement will state the amount of the award and the
conditions of the grant.

o Approval Letter: The approval letter is the final step in the grant application process. The
approval letter confirms the approved funding for the CBCF program.

[ B. REQUIREMENTS

ORGANIZATION SUMMARY

It is important to keep contact information up-to-date for timely messaging. When system messages
are sent from IntelliGrants, they are sent to the email address listed in the user profile. When an incorrect
email address is in the contact information, automatic notifications will not be received. Also, in the
event of a forgotten password, the email address is required and must match the email address listed
in the contact information. Please refer to Section 5-User Contact Information of the Grant Management
System (GMS) Department of Rehabilitation and Correction (DRC) User Guide for further instructions.
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SECTION IV

GRANT APPLICATION
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A. PRE-APPLICATION REVIEW

The Pre-Application must be reviewed prior to completing the grant application(s). Review the Pre-
Application for accuracy of the eligibility amount. If corrections need to be made to the Pre-
Application, contact BCS for further assistance.

B. COMPLETING THE GRANT APPLICATION

After reviewing the Pre-Application, select the Pre-Application Document Information.

__ EI@

)| @ http://demo.agatesoftware... O ~ & X & IntelliGrants - Document P... |,g—| State of Ohio Outlook Web App | | {n} ﬁ {?j}

File Edit View Favorites Tools Help

Online Grants System w

My Home | My Pre-Applications | My Applications | My Performance Reports | My Quarterly Financial Reports

Q Back |
Document Information: CBCE-PA-2013-FRANKCO-00001
Details

You are here: = CBCF Pre-Application 2013 Menu = Forms Menu

m

ELIGIBILITY AMOUNT

Instructions:

Flease complete this page and click SAVE. Fields will populate with information and any errors will be noted at this point.
Required fields are marked with a *.

Total Eligible Amount $9,000.00
Residential - $5,000.00
Mon-Residential - $4,000.00

Mumber of Funded Beds 50

Mumber of Projected Felony Offenders 60
Projected Cost Per Offender $150.00

EI=NE 8 o)
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Scroll to the Examine Related Items section. Select Review Related Items.

& nttp://demo.agatesoftware... O ~ & X || @ IntelliGrants - Document M... * | | O] State of Ohio Outlook Web App
File Edit View Favorites Tools Help

SHOWHELP

Period Date /

Document Type Organization Role Current Status Date Due

CBCF Pre-Application 2013 Franklin County Project Director Pre-App Completed H"::_ NIA

® View, Edit and Complete Forms

Selectthe View Forms button below to view, edit, and complete forms.

VIEW FORMS

@ Change the Status

Selectthe View Status Options button below to perform actions such as submitting applications or request modifications.

VIEW STATUS OPTIONS

© Access Management Tools
Selectthe View Management Tools button below to perform actions such as adding people to this document or viewing the document history.

VIEW MANAGEMENT TOOLS

@ Examine Related Items

Selectthe View Related Items - 4 in below to view related items such as claims, messages, etc.

VIEW RELATED ITEMS
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The CBCF program associated with the Pre-Application will be listed.

Q@| @ http://demo agatesoftware... O - & X || & IntelliGrants - Docurment M... * ||Q—| State of Ohio Outlook Web App |

File Edit View Favorites Tools Help

ki

B
tG 4 -‘\
¥ " E
L o A
* *E ow

Online Grants System

*

w Offfce of Criminal Justice Services

My Home | My Pre-Applications | My Applications | My Performance Reports | My Quarterly Financial Reports

My Training Materi

Q Back

CBCF Pre-Application 2013 Menu - Related Items

The various sections below can link to items that are associated with this document.

| My Organizatio

Document Information: CECE-
¥ Details

B3-FRANKCO-00001

Related Documents

Sort search results by: — Select—

-

Document Type Name\\/

Period Date /
Current Status Date Due Created By
R N TNIA - MIA Steve Russell
E;&CgFApphcatmn SUEIUCUFB—ADDQUH—FRANKCO— »P\pphcanon In 03/31/2013 342/2012 21318
2082 focess 12:00PM PM
Related Messages
Sort search results by: —Select— ~
Priority Sender Subject Date/Time
.EI Grant Svstem Grant Aoreament Suhmitted AARIZNAZ 11741 P
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Select the CBCF program application. Scroll to the View, Edit and Complete Forms section and select
View Forms.

Lo le sl
°@| @ http://demo agatesoftware... O - & X || & IntelliGrants - Docurment M... * ||g| State of Ohio Outlook Web App | |

{l 2. t22
File Edit View Favorites Tools Help

Q Back 1
CBCF Application 2013 Menu
Do Information: CBCF-App-2013-FRANKCO-00003
Pa rmation: CBCF-PA-2013-FRANKCO-00001
B Period Date /
] ument Type Organization Role Current Status Date Due

. - ; ; : - NIA - MIA
Frankin County .
\/Apphcanon 2013 Eranklin Coun Project Director Application In Process 03/31/2013 12:00PM EST

@ View, Edit and Complete Forms

Select the View Forms button below to view, edit, and complete forms.

@ Change the Status

Select the View Status Options button below to perform actions such as submitting applications or request modifications.

=) SN

o 059 AM ||
. 8/20/2012 |

ul |1
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Proceed to completing all sections of the grant application. Answer all questions in detail. If the
question is not applicable, please indicate “N/A”. Select “Save” after completing each page.

*Note: Effective FY16: CBCF completed applications are copy forwarded to create a new
CBCF FY application. A guestion was added to each application page that reads as follows:

“Was any new information added to this page that was not included in the FY(XX) application or was
there information removed from the page that was included in the FY1(XX) application?” It is required
that either “Yes” or “No” is selected as a response to this question and there is a text box to
summarize any added or removed information if applicable.
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NOTE: Selecting “Save” is a very important function throughout the grant application process.
The “Save” function must be used frequently to prevent loss of information/work.

SALARY AND WAGES:
o Name of Employee: Enter the name of each employee whose salary will be funded through
the grant.

Title: Enter the title of each employee whose salary/ wages will be funded through the grant.
e Full-time Salary/Full-time Hourly/Part-time: Enter the status (part time/ full time ) of each
employee whose salary/wages will be funded through the grant
e Start date for this fiscal year
End date for this fiscal year
Hourly Rate: Enter the actual hourly rate for the employee. If the rate is expected to change
during the grant period, list the employee twice with the applicable number of hours and hourly
rate. Also, enter the date of the expected rate change. NOTE: If the rate is expected to
change during the grant period, list the employee twice with the applicable number of hours
and hourly rate. Also enter the date of the expected rate change.
e Number of Hours Worked: Enter the total number of hours that each employee will work on
grant activities during the fiscal year.
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e FY Salary: This column will be automatically calculated and transferred to the Budget
Summary page.

e Justification: Use this section to provide information about the Salary and Wages page, e.g.
scheduled wage increases, vacancy information, etc.
SAVE THE DOCUMENT.

OVERTIME:
e Total Overtime:
e |ess:

e Allowance for Full-time vacancies:
¢ Allowance for Part-time vacancies:
e Total Personnel Wages:

SAVE THE DOCUMENT.

FRINGE BENEFITS
Fringe benefits are based on the employer’s share only. Do not include the employee’s share. Basic
fringe benefits include the following:

e Retirement - includes Public Employees Retirement System (PERS), FICA (Social Security),
or other established pension plan.

o Worker’'s Comp - rate for the program can be obtained from the Bureau of Workers
Compensation of Ohio if the program does not already have an established rate.

o Unemployment - rate for the program can be obtained from the Bureau of Unemployment

Compensation of the Ohio Department of Job and Family Services.

Medicare: refers only to the employer’s share of an established group policy

Health Insurance - refers only to the employer’s share of an established group policy.

Vision/Dental - refers only to the employer’s share of an established group policy.

Life Insurance - refers only to the employer’s share of an established group policy.

Other - List specific benefit costs and rates.

e Justification: Use this section to provide information about the Salary and Wages page, e.g.
scheduled wage increases, vacancy information, etc

Instructions:

o Rate column: Enter the applicable rate for Retirement, Workers Comp, Unemployment and
Medicare and percentage rates. Health, Vision/Dental and Life Insurance are entered as the
monthly dollar amount charged.

o Wages column: Enter the amount from the Total Salary and Wages page to be considered for
Retirement, Workers Comp, Unemployment and Medicare.

e Health Insurance: Enter the provider, the rate, the applicable number of months, and the

number of employees.

Life Insurance: Enter yearly rate and the number of employees.

Vision/Dental: Enter yearly rate and the number of employees.

Other: Enter yearly rate and the number of employees.

Total FY Fringe Benefits: This amount will automatically fill the appropriate cell.

e Justification: Use this section to provide information about Fringe Benefits page, e.qg.
scheduled rate increases, less offset, etc.

SAVE THE DOCUMENT.
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GENERAL OPERATING EXPENSES:

Administrative Cost: Includes Insurance, Legal Fees, Administrative/Accounting Fees, License
Fees, Evaluation Fees, and Health Insurance Administration Fees.

Communications: Projections for monthly communication expenses (telephone, cellular, internet,
and pager) should include anticipated usage increases and rate increases. Pager and mobile phone
costs should include the projected airtime expense and the quantity of units. Note: Costs for the
purchases of telephones and other communication items are itemized on the Equipment page.

Advertising/ Printing: Printing costs include the cost of advertising to fill position vacancies, outside
printing for forms, special reports, and brochures. See Section I, Financial Guidelines, for important
information regarding OPI printing services.

Rentals: Include the cost of renting office space, copier, and other equipment used by the program.

Utilities: Include the projected costs for water, sewer service, electric, gas and waste disposal if
applicable.

Justification: Use this section to provide information about Administration Costs, Communications,
Advertising, Printing, Rentals, and Utilities

Supplies: are defined as items that will be expended within one year or cost less than $300/unit.
Items that do not fit this definition will be listed on the Equipment budget page.

Maintenance and Repairs: Include costs required to maintain and repair equipment used by the program.
Examples are office and computer equipment repairs and computer/copier maintenance contracts. List the
type of service agreement, then multiply the annual agreement cost per machine by the number of machines
under the agreement to compute the total cost.

Program Transportation: Include travel costs and vehicle maintenance expenses necessary for the
operation of the program. Estimate mileage and normal maintenance for agency-owned vehicles
purchased by the program. Transportation and per diem costs for appropriate meetings are also listed
in this category. Enter the number of travelers, the purpose of the trip, number of miles to destination,
the rate or fare, and the total cost for each travel item.

+ Mileage Reimbursement: Calculate mileage using the per mile reimbursement rate allowed

per your agency’s guidelines.

e Actual Gasoline: Use estimated gasoline expenditures in place of mileage for agency-
owned vehicle (AOV) estimates. State the miles per year and total gasoline expenditures
anticipated.

¢ Vehicle Maintenance: Vehicle maintenance should include projections for oil changes,
tires, batteries, and other routine maintenance expenses.

e Lodging and Meals for Non-Training Events: The rate for lodging and meals should not
exceed the rate normally allowed by the county/municipality and shall not include
gratuities. Per Diem rates or other methods of payment established by the
county/municipality must be stated in the proposal narrative. If meals are reimbursed
using a daily allowance (per diem rate) rather than actual expenses, meals provided free
must be deducted from the per diem allowance. The purpose of any major travel expenses
should be further described in the justification section.

e Other: Parking, telephone, or any other allowable incidental travel costs should be
included as “other”.

e Out of State Travel is an allowable expense.
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Staff Recruitment Retention and Training: Specify the name of the conference/seminar, the rate of
registration, and the number of staff members attending. Include the costs incurred for lodging and
meals and membership fees. Training courses must be specified and directly related to enhancing
community corrections skills.

e Membership fees are an allowable expense, provided that:

1. The benefit from the membership is related to the agency program;
2. The expenditure is for agency membership;
3. The cost of the membership is reasonably related to the value of the service or
benefits received, and;
4. The expenditure is not for membership in an organization, which devotes a
substantial part (more than 50%) of its activities to influencing legislation.
o Reference Materials: the cost of books, subscriptions to civic, business, and professional
and technical periodicals is allowable when related to the program.
¢ Meetings and Conferences: Costs are allowable when the primary purpose of the meeting
is the dissemination of technical information relating to the agency program.
o College tuition reimbursement for individuals is an allowable expense and will not exceed
county/agency guidelines.

Justification: Provide justification for Supplies, Maintenance, Repairs, Program Transportation, Staff
Recruitment, Retention, and Training

TOTAL GENERAL OPERATING EXPENSES: The total will be automatically calculated and transferred to
the Budget Summary page.

PROGRAM EXPENSES:

Medical Services: Includes Physician, Dentist, Psychologist, Hospital Miscellaneous Services, and
Pharmacy

Counseling: Provide the vendor name, the unit cost, and the quantity. This category includes the
costs for counseling services provided by outside independent contractors or service providers.

Program Materials: Including Program Supplies or Workbooks, e.g. Thinking for a Change, Carey
Guides, etc.

Educational/Vocational Materials: Including books magazines, newspapers or other program
materials for offenders

Assessments: Provide the costs per assessment, the assessment instrument used, and if applicable
the outside vendor contracted for assessments.

Public Transportation: Provide the costs per unit and the number of units to be purchased for
offender travel. If other modes of travel are used, list the appropriate information.

Drug Testing: Provide_ the quantity and amount for Drug Testing, Alcohol Testing, Confirmation
Testing, Drug/Alcohol Supplies, and Specimen Cups.

Total Drug Testing: The total will be automatically calculated.

Less Offset: Provide the amount of offender fees collected for specific grant related activities to
reimburse the appropriate cost category as the expenditure (i.e. medical fees, drug testing, electronic
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monitoring).
Justification: Provide justification for the Program Expenses section.

TOTAL PROGRAM EXPENSES: The total will be automatically calculated.

SAVE THE DOCUMENT.

EQUIPMENT:

Equipment is defined as items with a useful life of more than one year and costs over $300. Request
for equipment purchases must identify the equipment to be purchased and specify the cost of the
equipment. Lease purchases of equipment are to be listed under this category. For types of
equipment that may be purchased with grant funds refer to the Financial Guidelines section of the
CBCF Grant Manual.

Enter the item name/description, unit cost, and quantity. The total will be automatically calculated and
transferred to the Budget Summary page.

SAVE THE DOCUMENT.

BUDGET SUMMARY

The Budget Summary provides an overview of the funding allocation for each of the four categories:
Personnel, General Operating, Program, and Equipment Expenses. Review the Budget Summary for
accuracy.

Justification: Provide justification for any expenditure that requires a more detailed explanation.

SAVE THE DOCUMENT.
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MISCELLANEOQUS:

Governing Board : In accordance with O.R.C. 2301.51 all applicants must have a single or multiple
county Governing Board to be eligible to receive funds. The grant application must be submitted
through the Governing Board. A listing of the current membership of the Facility Governing Board and
Judicial Advisory Board must accompany the application. Each listing must contain the names of all
members with the identification of the Chair listed first, titles, phone numbers, and e-mail addresses (if
applicable) of members.

e Select the Facility Governing Board Template:

r,_\\
[RS=3)
2

@ http://www.ocjsgrants.com/C 2 ~ ¢ X || (& IntelliGrants - Document Page | (& IntelliGrants - Document P... % | | i v ie

File Edit View Favorites Tools Help

Online Grants System

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports

Q Back

Document Information: CBCF-App-2013-LucasCBCF-00010

Parent Information: CBCF-PA-2013-LucasCBCF-00024
Details

You are here: = CBCF Application 2013 Menu = Forms Menu

m

FACILITY GOVERNING BEOARD

Please click the link below to find the Facility Governing Board document. Complete the form and save a copy to your computer. Then click the Browse
ﬁage.

button to upload the completed document onto th?
Facility Governing Board Template Excel _
( Browse...

Facility Governing Board Meeting Minutes
Please upload meeting minutes using the Browse button.

Erowse...

. " - = o 2:30 PM
H ‘ JDI RIS

e Enter all requested information in the Excel document.
e Save the completed document.
e To upload the saved document, select the Browse button:
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[P e
@IntelliGrants-DocumentP... | | m * @}

Online Grants System w

My Home | My Pre-Applications | My Applications | My Quarterly Financial Reports

AN
&

@ http://waw.ogjsgrants.com/C 0 - & X || & IntelliGrants - Document Page

File Edit View Favorites Tools Help

Q Back

Document Information: CBCF-App-2013-LucasCBCF-00010

Parent Information: CBCF-PA-2013-LucasCBCF-00024
¥ Details

You are here: = CBCF Application 2013 Menu = Forms Menu

m

FACILITY GOVERNING BEOARD

Flease click the link below to find the Facility Governing Board document. Complete the form and save a copy to your computer. Then click the Browse
button to upload the completed document onto this page.

Facility Governing Board Template Excet |
* _

Facility Governing Board Meeting Minutes
Please upload meeting minutes using the Browse button.

Browse...

A ol m s e 232 PM
H‘ Lo D] AN B [ e ) 8202012 |

e Locate and select the saved document from your computer files.
e Select Open, then SAVE THE DOCUMENT in the Intelligrants system.
e Check the saved document to ensure the correct document has been uploaded.

Facility Governing Board Meeting Minutes
e To upload the saved LCPB Meeting Minutes, select the Browse button.
e Locate and select the saved document from your computer files.
e Select Open, then SAVE THE DOCUMENT in the Intelligrants system.
o Check the saved document to ensure the correct document has been uploaded.
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[ C. PROGRAM GOALS ]

(PERFORMANCE-BASED) PROGRAM GOALS AND OBJECTIVES

All jurisdictions submitting a CBCF grant application must include performance-based goals and
objectives with measureable criteria that will achieve the stated goals. Objectives usually begin with
“To” followed by a specific action (e.g., To identify, To increase, To screen). The specific action must
be measurable. The Objective specifies the procedural activities that are necessary to achieve the
desired end result (goal).

EXAMPLES

Goal: The CBCF program will reduce incarceration in state prison for
high risk felony offenders.

Objective To divert 200 eligible high risk felony offenders to the CBCF from
the catchment area.

Outcome Measure(s): The number of high risk offenders placed in the CBCF program.
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The General Correspondence page allows programs to upload all formal written correspondence and/or
documentation pertaining to the grant application directly into the IntelliGrants System. For information
on uploading documents, please follow instruction provided in Section B (Miscellaneous) or refer to the
GMS Department of Rehabilitation and Correction User Guide.

e Please be sure to include the date in the title of the saved document prior to uploading it into the
corresponding browser.

— = - »
L Favorites @ IntelliGrants - Document Page - ~ [ g v Pagev Safety~ Toolsv i@~

BCS Response to Inventory/Equipment Transfer Request Documents

Browse

3. Special Incident Reports

Browse...

BCS Response tc Incident Documents

Browse.

4. Miscellaneous\\/
Browse... |[|DELETE

9795-BRmockup-Ali102912 xlsx

Browse...

Miscellaneous Documents

Done @ Intemet | Protected Mode: On v ®250% v

The following categories are available for submitting information and to review responses related to the
applicable documents. The grantee will receive email notification via the IntelliGrants system once a
response has been uploaded from BCS.
1. MBE/OPI/OHI/EDGE Documents
o BCS Response to MBE/OPI/OHI/EDGE Documents
2. Inventory/Equipment Transfer Request Documents
o BCS Response to Inventory/Equipment Transfer Request Documents
3. Special Incident Reports

o BCS Response to Special Incident Reports

4. BCS Investigation Documents
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5. Miscellaneous Documents
6. Annual Report/Program Analysis

Note: The annual program analysis report shall be placed in the “Annual Report/Program Analysis”
section within the “General Correspondence” page of the CBCF grant application
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